BAO HIEM XA HOI VIET CONG HOA XA HQI CHU NGHIA VIET NAM

NAM Poc 1ap - Tw do - Hanh phuc
Sb: 828/QD-BHXH Ha Noi, ngay 27 thang 5 nam 2016
QUYET PINH
BAN HANH QUY DINH QUAN LY CHI TRA CAC CHE PO BAO HIEM XA HOL,
BAO HIEM THAT NGHIEP

TONG GIAM POC BAO HIEM XA HOQI VIET NAM
Can cir Ludt Bao hiém xd héi s6 58/2014/QH13 ngay 20/11/2014;
Cén cir Ludt Viéc lam s6 38/2013/0QH13 ngay 16/11/2013;
Can cir Ludt An toan, vé sinh lao dong sé 84/2015/0H13 ngay 25/6/2015;

Can cur Nghi dinh $6 115/2015/ND-CP ngay 11/11/2015 cua Chinh phu quy dinh chi tiét mot s6
diéu cua Ludt Bio hiém xd héi vé bao hiém xa hoi bdt budc; Nghi dinh sé 134/2015/NP-CP
ngay 29/12/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu cia Ludt Bdo hiém xd hdi vé bdo
hiém xd hoi tw nguyén; Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 cua Chinh phu quy dinh
chi tiét thi hanh mot sé diéu ciia Ludt Viéc lam vé bdo hiém that nghiép; Théng tw s6
59/2015/TT-BLDTBXH ngay 29/12/2015 cua Bo Lao dong - Thuwong binh va Xa hoi quy dinh
chi tiét va huong dén thi hanh mét s6 diéu ciia Ludt Bao hiém xd héi vé bao hiém xa hoi bt
budc; Théng tir s6 28/2015/TT-BLDTBXH ngay 31/7/2015 ciia Bé Lao dong - Thwong binh va
Xa hoi huong déan thuc hién Piéu 52 Ludt Viéc lam va mét sé6 diéu cua Nghi dinh $6
28/2015/NP-CP; Théng tw sé6 01/2016/TT-BLDTBXH ngay 18/2/2016 cia Bé Lao déng -
Thuwong binh va Xa hoi quy dinh chi fiét va huong dan thi hanh mét s6 diéu ciia Ludt Bao hiém
xd héi vé bao hiém xa hoi tu nguyén,

Cén cir Nghi dinh s6 01/2016/ND-CP ngay 05/01/2016 ciia Chinh phii quy dinh chirc néing,
nhiém vu, quyén han va co cdu té chire ciia Bao hiém xd hoi Viét Nam;

Cén cir Nghi dinh s6 166/2013/NP-CP ngay 12/11/2013 ciia Chinh phii Quy dinh vé cuéng ché
thi hanh quyét dinh xir phat vi pham hanh chinh; Théng tw sé 215/2013/TT-BTC ngay
31/12/2013 ciia Bo Tai chinh huéng dan vé cudng ché thi hanh quyét dinh hanh chinh thué;
Théng tw lién tich sé 02/2014/TTLT-BTP-BTC-BLDTBXH-NHNNVN ngay 14/01/2014 cua lién
Bo: Tw phdp, Tai chinh, Lao dong - Thwong binh va Xa hoi, Ngan hang Nha nudc Viét Nam
huéng dan viéc cung cdp thong tin vé tai khoan, thu nhdp cua nguoi phai thi hanh an va thuc
hién phong toa, khdu trir @é thi hanh dn dén su;

Can cit Quyét dinh s6 60/2015/0D-TTg ngay 27/11/2015 ciia Thii tuéng Chinh phii vé Co ché
quan ly tai chinh vé bdo hiém xad hoi, bao hiém y té, bao hiém that nghiép va chi phi quan Iy bdo
hiém xda hoi, bdo hiém y te, bao hiém that nghiép;, Thong tw so 20/2016/TT-BTC ngay
03/02/2016 cua l?é Tai chinh huong dan thuc hién co ché tai chinh vé bﬁo hiem xd héi, bdo
hiém y te, bao hiem that nghiép va chi phi quan ly bao hiém xa hoi, bao hiém y té, bao hiém that
nghi¢p;

Xét dé nghi cia Vu truéng Vu Tai chinh - Ké toan,

QUYET DINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh quan 1y chi tra cac ché do bao hiém xa hoi,
bao hiém that nghiép.

Piéu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay 01 thang 7 nam 2016, thay thé Quyét
dinh s6 488/QD-BHXH ngay 23/5/2012 ban hanh Quy dinh vé quan 1y chi tra cac ché do bao
hiém x4 hoi, Quyét dinh sb 1764/Qb-BHXH ngay 24/12/2012 stra ddi, bd sung mot sb diéu cua
Quyét dinh sé 488/QD-BHXH. Bai bd cac van ban ctia Bao hiém xa hoi Viét Nam: Biéu 3
Quyét dinh s6 1018/QD-BHXH ngay 10/10/2014 sira d6i mot s6 ndi dung tai cac quyét dinh
ban hanh quy dinh quan ly thu, chi bao hiém xa hoi, bao hiém y té; Cong vin s



4237/BHXH-TCKT ngay 05/11/2014 huéng dan thyc hién Didu 3 Quyét dinh sb
1018/Qb-BHXH; Diéu 3 Quyét dinh s 919/Qb-BHXH ngay 26/8/2015 stra doi, bd sung mot
sd diéu ciia Quyét dinh sb 01/Qb-BHXH, Quyét dinh sb 1399/Qb-BHXH va Quyét dinh s
488/QDP-BHXH cua Bao hiém x3 hoi Viét Nam; Cong van s0 3706/BHXH-TCKT ngay
28/9/2015 huéng dan thuc hién Dleu 3 Quyet dinh s 919/Qb-BHXH; Cong van s
5280/BHXH-BC ngay 26/12/2013 vé viéc khau trir luong huu, trg cap BHXH ctia ngudi phai
thi hanh 4n dan su; Cong van s6 2466/BHXH-TCKT ngay 7/7/2014 vé viéc huéng dan tam thoi
khau trir lwong huu, trg cap BHXH cua ddi twong bi cudng ché thi hanh quyét dinh xt phat vi
pham hanh chinh va cac van ban khéc trai véi quy dinh tai Quyét dinh nay.

Piéu 3. Thu trudng cac don vi truc thudc Bao hiém xa hoi Viét Nam, Giam dbc Bao hiém x4 hoi
cac tinh, thanh pho truc thudc Trung wong chiu trach nhiém thi hanh Quyét dinh nay./.

TONG GIAM POC
Noi nhin:
- Nhu Diéu 3;
- Cac Bo: LDTB&XH, TC;
- Hoi do an Iy BHXHVN; 3
01 dong quan Iy VN Nguyén Thi Minh

- TQD, cac pho TGD;
- Tong Cong ty Buu dién Viét Nam;
- Luu: VT, TCKT (40D).

QUY PINH
QUAN LY CHI TRA CAC CHE BQ BAO HIEM XA HOI, BAO HIEM THAT NGHIEP

(Ban hanh kém theo Quyét dinh so 828/0P-BHXH ngay 27/5/2016 ciia Bao hiém xd héi Viét
Nam)

Chuong I
NHUNG QUY PINH CHUNG
Pi¢u 1. Pham vi, d6i twong ap dung
1. Quy dinh nay quy dinh vé quy trinh quan Iy nguoi hudng va chi tra, thanh quyét toan chi cac

ché do bao hiém xa hoi, bao hiém that nghiép ctia Bao hiém xa hoi cac cap.

2. Pi tuong ap dung: Nguoi lao dong, don vi str dung lao dong, ca nhan tham gia bao hiém xa
hoi, co quan Bao hiém xa hoi cac cap va cac t6 chirc, c4 nhan c6 lién quan dén quy trinh quéan ly
ngudi hudng va chi tra cac ché do bao hiém xa hoi, bao hiém that nghiép.

Diéu 2. Quy dinh cic tir, cum tir viét rit gon, viét tat

1. Nghi dinh s6 09/1998/ND-CP ngay 23/01/1998 ciia Chinh phi stra doi, bo sung Nghi dinh
50/CP ngay 26/7/1995 cua Chinh phu vé ché d6 sinh hoat phi d6i véi can bd xa, phuong, thi tran:
Nghi dinh s6 09.

2. Quyét dinh s6 91/2000/QD-TTg ngay 04/8/2000 ctia Thi twéng Chinh phu vé viée trg cap
cho nhitng nguoi da hét tudi lao dong tai thoi di€m ngumg hudng tro cap mat sirc lao dong hang
thang: Quyét dinh s6 91.

3. Nghi dinh s6 122/2008/ND-CP ngay 04/12/2008 cta Chinh phu vé viéc thuc hién phu cip
khu vue doi voi nguot hudng luong huu, BHXH moét lan, trg cap mat sirc lao dong va trg cap
TNLD-BNN hang thang: Nghi dinh s6 122.

4. Quyét dinh sb 613/2010/QD-TTg ngay 06/5/2010 cua Thu tuéng Chinh phu vé viéc trg cap
hang thang cho nhimg ngudi co6 tr du 15 den dudi 20 nim cong tac thuc té da hét thoi han
hudng tro cap mét stc lao dong: Quyét dinh s6 613.

5. Quyet dinh s6 52/2013/QB-TTg ngay 30/8/2013 cta Thu tudng Chinh phu quy dinh ché do
trg cip dbi voi nha gido dé nghi huu chua dugc huong ché do phu cp tham nién trong lwong
huu: Quyét dinh s 52.



6. Quyét dinh s6 636/QD-BHXH ngay 22/4/2016 cia Tong Giam doc BHXH Viét Nam vé vige
ban hanh Quy dinh h6 so va quy trinh gidi quyét cac ch¢ do0 BHXH: Quyét dinh so
636/QD-BHXH.

7. Bdo hiém xa hoi: BHXH.

8. Bao hiém that nghiép: BHTN.

9. Bao hiém y té: BHYT.

10. Tai nan lao dong, bénh nghé nghiép: TNLD-BNN.

11. Dudng sirc phuc hoi sirc khoe: DSPHSK.

12. Uy ban nhan dén céc tinh, thanh phé truc thudc Trung wong: UBND tinh.

13. Bao hiém x4 hoi c4c tinh, thanh phé truc thuéc Trung wong: BHXH tinh.

14. Bao hiém x4 héi cac quan, huyén, thi xa, thanh phé thugc tinh: BHXH huyén.

15. S¢ Lao dong - Thuong binh va Xa ’héi’ tinh, thanh phé truc thudc Trung wong: Goi tat 1a S&
Lao dong - Thuong binh va Xa hdi, viét tat [a S6 LDTB&XH.

16. Trung tam dich vu vi¢c lam: TTDVVL.

17. Phong Ché d6 bao hiém xa hoi: Phong CD BHXH.

18. Phong Ké hoach - Tai chinh: Phong KHTC.

19. Tong Coéng ty buu dién Viét Nam: TCT Buu dién.

20. Buu dién céc tinh, thanh phd tryc thudc Trung wong: Buu dién tinh.

21. Buu dién céc quan, huyén, thi xa, thanh phé thudc tinh: Buu dién huyén.

22. Cac t6 chure dich vu céng duoc co quan BHXH ky hop dong dé thuc hién chi tra lwong huu,
tro cap BHXH va quan 1y nguoi hudng goi chung 1a dai dién chi tra: DDCT.

23. Nguoi hudng céc ché do bao hiém x3 hoi, bao hiém that nghiép: Nguoi huong.

24. Tai khoan thé ATM va tai khodn cd nhan mé tai ngan hang thuong mai ctia Viét Nam: Tai
khoan ca nhan.

Tén cac chuong, muc, diéu, khoan, diém, tiét dan chiéu trong van ban nay, néu khong ghi 1
nguodn trich dan thi dugc hiéu la ciia quy dinh nay.

Diéu 3. Trach nhiém quan 1y, chi tra cdc ché d BHXH, BHTN

1. BHXH tinh, BHXH huyén 1a co quan t6 chirc thyc hién chi tra cac ché 40 BHXH, BHTN cho
nguoi hudng, ngudi lao dong theo quy dinh.

2. Hang nam, BHXH tinh t6 chuc tong két danh gia cong tac chi tra cac ché do BHXH, BHTN,
cong tac phoi hgp thue hién véi cac don vi lién quan, dé xuat cac bién phap quan ly, cac giai
phép thuc hién cho nam ti€p theo.

3. Cac to chirc 1am PDCT phai dugc co quan BHXH ky Hop dong quan 1y, chi tra cac ché do
BHXH theo phan cap cia BHXH Vi¢t Nam.

4. Céc to chirc, can bo thuc hién chi tra phai ddm bao dung nguyén tac chi tra; thuc hién dang
cac diéu, khoan trong hop dong da ky ket.

5. BHXH cép trén c6 trach nhiém hudng dan, kiém tra, giam sat qua trinh thyc hién chi trd va
quan ly ngudi hudng cua co quan BHXH cap dudi, cac PDCT, don vi stir dung lao dong, nguoi
hudng theo quy dinh.

6. Can bd BHXH, cén b chi tra khong duge ky nhan thay cac ché 6 BHXH, BHTN ciia nguoi
hudng.

7. P6i voi nhirng trudng hop chi tra khong dung nguoi hudng, quan ly nguoi huong khong chat
ché, khong bao giam kip thoi theo quy dinh tai Quy dinh nay dan dén that thoat vé tién thi phai

duogc thu hdi day du bdi hoan ngay cho quy BHXH; dbi voi can b BHXH chiu hinh thie ky
luat theo quy dinh cua phap luat tiry theo mirc d6 vi pham (k€ ca can bd lién doi).



8. Co quan buu dién phai dam bao an toan tién mit trong qua trinh van chuyén va trong sudt thoi
gian chi tra tai cac diém chi tra. TCT Buu dién chiu trach nhiém khi don vi, cd nhan thugc Buu
dién cac cip dé xay ra mat tién trong qua trinh van chuyen va trong khi chi tra du bat ky nguyén
nhan chu quan hay khach quan. Néu xay ra rai ro mat tién phai c6 phuong an bu dap ngay dé
tiép tuc chi tra cho ngudi huong, khong dé xay ra khiéu kién, gay kho khan cho nguoi huong.

Dicu 4. Nguyén tic quan 1y chi tra cac ché d0 BHXH, BHTN

1. Bling ché dd, chinh sach hién hanh, dang nguoi duge hudng.

2. Bao dam chi tra kip thoi va day du ché do ctia ngudi huong.

3. Thu tuc chi trd don gidn, thuén tién.

4. Pam bao an toan tién mit trong chi tra.

5. Chi tra cac ché d6 BHXH, BHTN dugc quan ly théng nhét, cong khai, minh bach.
Piéu 5. Ngudn kinh phi va ngi dung chi tra cic ché 40 BHXH, BHTN

1. Chi tu nggé)n Ngan sach nha nudc cho nguoi huéng cac ché do BHXH trude ngay
01/01/1995, gdm:

1.1. Cac ché 4o BHXH hang thang: Luong huu (huu quan d61 va huu cong nhan vién chire); tro
cAp mat stic lao dong; trg cap cong nhén cao su; trg cap theo Quyét dinh s6 91; trg cap theo
Quyét dinh s6 613; tro cip TNLD-BNN; tro cip phuc vu nguoi bi TNLD-BNN; trg cip tudt
(dinh sut co ban va dinh suat nudi dudng).

1.2. Céc ché d6 BHXH mot lan:

- Tro cap tuat mot 1an trong céc truong hop duge quy dinh khi ngudi hudng luong huu, trg cap
mat strc lao dong, ngudi huong tro cap TNLD-BNN hang thang da nghi viéc, chét.

- Tro cap mai tang khi nguoi huong luong huu, trg cAp mat stc lao dong, trg cap 91, tro cap
theo Quyét dinh s 613, tro cAp cong nhan cao su va TNLD-BNN hang thang da nghi viéc, chét.

- BHXH mot 1an d6i v6i nguoi dang hudng luong huu, tro cap BHXH hang thang ra nude ngoai
dinh cu.

- Cap phuong tién tro gitp sinh hoat, dung cu chinh hinh cho ngudi bi TNLD-BNN.
- Phi khdm gidm dinh muc suy giadm kha nang lao dong.

- Phu cép khu vuc.

- Tro cép theo Quyét dinh sb 52.

1.3. Béng BHYT cho ngudi huong luong huu, tro cAp mét stc lao dong, tro cép’Quyé't dinh sO
91, trg cap cong nhan cao su, tr¢g cap TNLD-BNN hang thang, trg cap theo Quyét dinh s6 613.

2. Chi tir nguon quy BHXH cho ngudi huong cac ché do BHXH tir ngay 01/01/1995, gom:
2.1. Quy huu tri, tir tuét chi:

a) Che d6 BHXH bit budc hang thang: Luong huu (huu quan ddi va huu cong nhén vién chirc);
trg cAp can bo x4, phudng, thi trin; tro cdp tudt (dinh suat co ban, dinh suat nudi dudng).

b) Ché ¢6 BHXH ty nguyén hang thang: Lwong huu.
c¢) Cac ché ¢ BHXH mot lan:

- Ché d6 BHXH bat budc: Tro cdp mét 1an khi nghi huu; BHXH mot 1an; trg cip mai tang; tro
cap tuat mot lan; trg cap khu vuc mot lan.

- Ché @6 BHXH tu nguyén: Trg cép mét 1an khi nghi huu; BHXH mot lan ddi voi nguoi khong
da diéu kién hudng luong huu hang thang; tro cap tuat mot 1an; trg cap mai tang; trg cap khu
vuc mot lan.

- BHXH mét lan ddi voi ngudi dang hudng luong huu, trg cdp BHXH hang thang ra nude ngoai
dinh cu.

¢) Pong BHYT cho ngudi hudong lwong huu, can bo xi, phuong, thi tran da nghi viéc dang



hudng tro cip BHXH hang thang, nguoi tir du 80 tudi tré 1én dang huong trg cép tudt hang
thang.

2.2. Quy TNLD-BNN theo Luat An toan, v¢ sinh lao dong chi:
a) Tro cip TNLD-BNN hang thang; trg cip phuc vu TNLD-BNN.

b) Tro cép TNLD-BNN mot lan, gé)m: Chi phi gidm dinh thuong tat, bénh tat; chi phi kham
giam dinh y khoa d6i véi truong hop nguoi lao dong chii dong di kham gidm dinh mirc suy giam
kha nang lao dong va két qua kham gidm dinh du diéu kién dé hudng bao hiém xa hoi; tro cép
mot 1an khi bi TNLD-BNN; trg cAp mot 1an khi chét do TNLD-BNN; chi hd trg phuong tién trg
gitp sinh hoat, dung cu chinh hinh; chi hd trg phong ngira, chia sé rii ro vé tai nan lao dong,
bénh nghé nghiép (bao g6m céc hoat dong: Kham bénh, chira bénh nghé nghiép, phuc hoi chirc
ning lao dong, diéu tra lai cac vu TNLD-BNN theo yéu cau ciia co quan BHXH, huén luyén an
toan, vé sinh lao dong cho nguoi tham gia bao hiém TNLD-BNN); hd tro chuyén doi nghé
nghiép cho nguoi bi tai nan lao dong, bénh nghé nghiép khi tré lai [am viéc; DSPHSK sau khi
diéu tri On dinh thuong tat, bénh tat; tro cap mot lan d6i v6i ngudi dang hudng tro cip
TNLD-BNN hang thang ra nudc ngoai dinh cu.

¢) bong BHYT cho ngudi dang hudng trg cdp TNLD, BNN hang thang.

2.3. Quy 6m dau, thai san chi:

a) Ché do dm dau; ché d6 thai san; DSPHSK sau khi 6m dau, thai san.

b) I—?(')ng BHYT cho nguoi lao dong méc bénh thudc danh muc bénh can chiva tri dai ngay do B0
Y t€ ban hanh; nguoi lao ddng nghi thai san khi sinh con hodc nhan nuéi con nuoi.

3. Quy BHTN chi:

3.1. Tro cap that nghiép.

3.2. Hd tro hoc nghé.

3.3. HO tro tu van, gidi thiéu viéc lam.

3.4. HO trg dao tao, bdi dudng, nng cao trinh do k¥ ning nghé dé duy tri viéc 1am cho nguoi lao
dong.

3.5. Pong BHYT cho ngudi dang hudng tro cap that nghiép.

Dicu 6. Hé thong mau, biéu, so sach sir dung trong chi tra cac ché 46 BHXH.

1. Hé théng mau, biéu, sb sach gém:

1.1. MAu, biéu, s6 sach do BHXH Viét Nam ban hanh kém theo Quyét dinh nay gém: Tir mau

s6 1-CBH dén mau 56’26—CBH; tu mau ) 1-QLC dén mau sb 5-QLC; mau s6 S01-CBH dugc
quy dinh tai Phu luc s0 1 va Phu luc s0 2 kém theo Quy dinh nay.

1.2. Mau, biéu, s6 ké toan co ky hiéu Cxx-HD ba}n hanh kém theo quy dinh vé ché do ké toan
BHXH Viét Nam ban hanh kém theo Thong tu so 178/2012/TT-BTC ngay 23/10/2012 ctia Bo
Tai chinh.

1.3. MAu, biéu c6 ky hiéu xx-HSB do BHXH Viét Nam ban hanh kém theo Quyét dinh sb
636/Qb-BHXH.

2. Cac méu biéu, Danh sach chi tra lwong huu, trg cap BHXH dugc 1ap, chuyén giita co quan
BHXH cac cép va co quan Buu dién bf?mg chir ky $6 qua dir li¢u di¢n tr. Dir li¢u chi tra cua toan
tinh quan 1y tap trung (do Phong CB BHXH hoac Phong Cong nghé thong tin) dam bao tinh bao
mat cta dir liéu va luu trir file dit liéu theo quy dinh. Giam déc BHXH tinh quy dinh cu thé va
thong nhat trén dia ban tinh thoi diém lap va chuyén cac miu biéu cho phu hop, dam bao thoi
gian chi tra, tao diéu kién thuan loi cho ngudi hudng.

3. MAu biéu dugc cip mlen phi hodc do don vi st dung lao dong, nguoi lao dong, nguoi huong
in, chup, danh may, viét tay theo ding ndi dung mau quy dinh hogc truy cap cong thong tin dién
tr co quan BHXH dé lay mau biéu. Can ctr nhu cdu ctia ngudi hudng, Buu dién tinh tong hop 5O
luong cac mau biéu s6: 13-HSB, 6-CBH, 16-CBH, 18-CBH, 19-CBH giri BHXH tinh in dé phat
mién phi cho nguoi huong.



4. Phiéu linh luong huu va tro cap BHXH khong co gia tri dé cam cd, thé chap.
Chuong 11
CONG TAC QUAN LY NGUOI HUONG CAC CHE PQ BHXH HANG THANG
Muc 1. PHAN CAP QUAN LY NGUOI HUONG
Piéu 7. Phan cip quan Iy nguoi huong
1. BHXH Viét Nam

Chiu trach nhiém t chirc, quan 1y, huéng dan viéc quan 1y ngudi huong lwong huu va tro cap
BHXH hang thang theo quy dinh cua Luat BHXH, Luét An toan, v¢ sinh lao dong (khong bao
gom nguoi lao dong hudng tro cap that nghiép).

2. BHXH tinh

2.1. Chiu trach nhiém toan dién trong viéc quan 1y ngudi huong luong huu va trg cip BHXH
hang thang trén dia ban tinh thudc pham vi quan ly.

2.2. Hang thang, tong hop dit liéu ngudi hudng duyét ting méi, tir tinh khac chuyén dén vao
phan mém quan ly.

2.3. Giam nguo’i hudng trén Danh sach chi tra do: Chuyén di tinh khac nhan ché d6 BHXH hang
thang; ngudi hét thoi han huong; nguoi co quyét dinh thoi hudng, dimg huong ché do BHXH,
ddng thoi giam trén phan mém quan 1y.

2.4. Tam dung in Danh sach chi tra d6i vé6i truong hop qua 6 thang lién tuc khong linh luong
huu, tro cap BHXH hang thang.

3. BHXH huyén

3.1. Chiu trach nhiém quan 1y ngudi huong lwong huu va tro cip BHXH hang thang trén dia ban
huyén thugc pham vi quan ly.

3.2. Xét duyét Giéy dé nghi truy linh, tiép tuc nhan ché d6 BHXH ddi vai nguoi huong nhan
bang tién mat co thoi gian tir 6 thang trd 1én khong dén nhan tién da tam dirng in danh sach chi
tra.

3.3. Tong hop cac truong hop giam do: Nguoi huong chét; nguoi hudong xuat canh trai phép,
ngudi huong bi toa an tuyén bd mat tich.

3.4. Tong hop nguoi hudng di chuyén: Chuyén t6 chi tra trong cuing xa; chuyén x4 trong dia ban
huyén; chuyén huyén khac trong tinh.

3.5. Tong hop nguoi huong thay d6i phuong thirc nhan ché d6: Nguoi huong linh ché do
BHXH hang thang bang tién mat chuyén sang linh bang tai khoan ca nhan va nguoc lai; thay doi
tai khoan ca nhan.

3.6. Téng hop ngudi hudng qua 6 thang lién tuc khong dén linh luong huu, trg cdp BHXH hang
thang.

Piéu 8. Phwong thirc quan Iy nguoi huong

1. BHXH tinh ky Hop dong dich vu quéan 1y ngudi hudng va chi tra cac ché 46 BHXH qua hé
thdng buu dién voi Buu dién tinh dé quan 1y nguoi hudng cac ché do BHXH hang thang theo
Danh sach va huéng dan clia co quan BHXH.

2. Noi dung quan 1y ngudi hudng cia co quan buu dién:

2.1. Quan 1y ngudi huong nhén cac ché 46 BHXH hang thang bang tién mat va ngudi hudong
nhén cac ché 46 BHXH hang thang qua tai khoan ca nhan.

2.2. Bao giam nguoi huong do: Ngudi huong chét; ngudi hudong xuat canh trai phép; nguoi
hudng bi toa &n tuyén bo mat tich.

Piéu 9. Quan ly dir liéu vé nguwoi hwong
1. BHXH Viét Nam



Xay dyng phan mém quan 1y tap trung dit liéu vé nguoi hudng trén toan qudc tai BHXH Viét
Nam, dir liéu duoc dung chung cho céc don vi c6 lién quan khai thac, st dung.

2. BHXH tinh (Phong CD BHXH)

2.1. Cép nhat dir li¢u cia nguoi hudng luong huu, cac ché do BHXH hang thang tur ho so cua
nguo’l hudng vao phan mém dé quan ly trén dia ban tinh, gom: Ho tén; ngay thang nam sinh,

gi6i tinh; anh chan dung nguoi huong; s6 s6 BHXH/so dinh danh; s6 CMND (mé cong dan); sO
dién thoai (ctia nguoi hudng, cua nguoi than khi can lién h¢); dia chi email (neu c0); dia chi cu
tri (ghi day du sé nha, ngd, ngach/hém, dudng phd, t6/thon/xém/ap, xa/phuong/thi tran,
huyén/quéan/thi xa/thanh phd, tinh/thanh phd); dia chi noi nhan ché do; tai khoan ca nhan (néu
¢6); thoi diém bat dau huong; thoi gian chuyén di tinh khac, thoi gian chuyén tir tinh khac dén
(néu co6); diéu chinh, hity, tam dimg, hudng tiép (néu co).

2.2. Hang thang, c@p nhat dir li¢u cua ngudi hudng tang, bao gom Nguoi duge duyét méi,
ngudi chuyén tir tinh khac dén, ngudi huong c6 Quyét dinh huong tiép.

2.3. BHXH tinh hodc BHXH huy¢n cép nhat thong tin thay d6i cta ngudi huong tai Thong bao
thay d01 thong tin cua nguoi linh luong huu, trg cap BHXH hang thang (mau s0 18-CBH) vao
phan mém dé theo ddi, quan Iy (phan quyen cap nhat bo sung thong tin néu ngudi huong ndp tai
BHXH tinh thi BHXH tinh cép nhat, néu nguoi huong nop tai BHXH huyén thi BHXH huyén
cap nhat). Co quan BHXH tam chua chi tra trong trudng hop ngudi hudng c6 thay doi thong tin
ca nhan ma khong Thong bao, khi nguoi hudng bo sung day du thong tin thay doi tiép tuc chi tra
cho nguoi huong.

2.4. Cung cép dir lidu thong tin ctia ngudi huong (bao gom ngudi huong nhan bang tién mat va
nguoi hudng nhan qua tai khodn cé nhan) cho co quan buu dién dé quan ly nguoi hudng.

3. Co quan buu dién

3.1. Huéng din ngudi huong ké khai bo sung thong tin ca nhan khi ¢6 thay doi hogc ké khai
chua day du vao mau s6 18-CBH d¢€ quan ly va tong hop chuyén cho co quan BHXH b6 sung
hodc thay doi dir li¢u vé nguoi hudng.

3.2. Truong hop ngudi huong khong Thong bao thong tin ca nhan khi co thay ddi, co quan
BHXH phat hién hodc co quan buu dién phat hién phai kip thoi thong bao ngay cho co quan
BHXH dé co quan BHXH lap Thong bao mau s6 14-CBH, chuyén co quan buu dién giri nguoi
hudng biét dé bo sung thong tin.

Muc 2. QUY TRINH QUAN LY NGUOI HUONG

Pi¢u 10. Quy trinh bao ting ngudi huwong, ti,é'p tuc in danh sach chi tra ddi voi nguoi
hwéng cé thoi gian tir 6 thang tré 1én khong dén nhin tién

1. BHXH tinh

Hang thang, Phong CD BHXH can cu ho so ngudi huong duge duyét méi; chuyén tir tinh khac
ve; di chuyen noi bo (tr xa, phuong, t6 chi tra, huyén khac dén), chuyén hinh thire linh luong
huu, trg cap BHXH tur tién mat sang linh qua tai khoan ca nhan va ngugc lalr(mau s6 9c- CBH),
nguoi huong co tur 6 thang tro 1€n khong linh ché d6 BHXH hang thang tiép tuc nhan ché do
(mau s6 10-CBH), lap: Danh sach bao tang huong cac ché do BHXH hang thang (mau so
11-CBH) chuyén qua dir li¢u dién tr cho Buu di¢n tinh va BHXH huy¢én.

2. BHXH huyén

2.1. Lap Danh sach béo tiép tuc in danh sach chi tra (mau s6 10-CBH) dbi voi nguoi huong da
tam dung in danh séach chi tra c6 don d€ nghi tiép tuc nhan lai ché 46 BHXH, gtiri BHXH tinh.
2.2. Can cir mau s6 11-CBH do BHXH tinh giri, in, ky dé theo ddi, quan 1y ngudi hudng.

3. Co quan buu di¢n

3.1. Buu dién tinh tiép nhéan dir liéu mau sd 11-CBH tir BHXH tinh, chuyén cho Buu dién
huyén.

3.2. Buu dién huyén in méu s6 11-CBH. Can ctr thong tin tai méu s6 1 1-CBH, dé quan 1y ngudi
huong ché d0 BHXH hang thang ting va niém yét tai diém chi tra dé thong bao cho nguoi



hudng biét.

Piéu 11. Quy trinh bio giam nguodi huéng, tam dirng in danh sach chi tra ddi véi nguoi
hwéng co thoi gian tir 6 thang tré 1én khong dén nhin tién

1. Co quan buu dién

1.1. Hang thang, can cur thong tin quan ly nguoi hudng Buu dién huyén 1ap Danh sach bao giam
ngudi huong lwong huu, tro cap BHXH hang thang gobm: Nguoi huong chét; nguoi huong xuat
canh trai phép; nguoi huong bi toa an tuyén b6 mat tich (mau sd 9a-CBH) ghi 15 ly do giam, gui
BHXH huyén cing Thong bao thay d6i thong tin nguoi huong (mau sé 18-CBH) trude ngay 20
hang thang.

1.2. Buu dién tinh tiép nhan dir licu Danh sach bdo giam huéng cac ché d6 BHXH hang thang
(mau s6 13-CBH) tir BHXH tinh, chuyén cho Buu di¢n huyén.

1.3. Buu dién huyén in mau s6 13-CBH, niém yét tai diém chi tra dé thong bao cho ngudi huéng
biét.

1.4. Buu dién huyén ti~ép nhan Thong bao tam dung in danh sach chi tra luong huu, trg cép
BHXH hang thang (mau s6 14-CBH) tu BHXH huyén, chuyén cho nguoi huong cham nhat
trong thoi gian 05 ngay lam viéc ke tir ngay nhan dugc thong béo.

2. BHXH huyén (T6 thuc hién chinh sach BHXH)

2.1. Hang thang, can cu:

- Danh sach béo giam nguoi huong ché d6 BHXH hang thang (méu s6 9a-CBH) cua Buu dién
huyén guri, 1ap Danh sach bao giam nguoi huong ché 46 BHXH hang thang (mau so 9b-CBH)
gui BHXH tinh.

- Danh sach chi tra C72a-HD, C72b-HD, C72¢-HD hogc C72e-HD d6i voi nhitng truong hop
qua 6 thang lién tuc nguot huong khong dén nhan tién, 1ap mau s6 7-CBH gui BHXH tinh, vao
s06 S01-CBH dé theo doi so tien ché d0 BHXH hang thang phai tra cho ngudi hudng.

- Thong bao mau sb 18-CBH cua nguoi huong dé nghi thay ddi noi nhan, hinh thic phém ché 3o
trong dia ban tinh, lap Danh sach nguoi huong ché d6 BHXH hang thang thay doi noi nhén,
hinh thire nhén (mau s6 9¢-CBH) gtri BHXH tinh.

B01 v6i nguoi huong chuyen tir huyén nay sang huyén khac trong dia ban tinh, BHXH huyén

viét Glay gio1 thiu mau 77-HD chuyén cho ngudi huong dén nop cho BHXH huyén noi
chuyén dén dé quan 1y chi tra.

2.2. Can ctt vao dir liéu miu s 13-CBH do BHXH tinh chuyén, in, ky dé theo ddi, quan Iy.
2.3. Lap Thong bao mau vsc*) 14-CBH dbi voi cac truong hop tam dung in Danh sach chi tra
chuyén Buu dién huyén dé chuyén cho nguoi hudng biét.

3. BHXH tinh (Phong Cb BHXH)

3.1. Hang thang, cap nhat nguoi huong giam, bao gom: Nguoi dang huong chuyén di tinh khac;
nguoi c6 quyet dinh théi hudng ché do BHXH; nguoi hét han huong ché do BHXH; Danh sach
nguot huong giam (mau sd 9b-CBH); Danh sach nguoi huong ché do BHXH hang thang thay
d6i noi nhén, hinh thire nhan (mau s6 9¢c-CBH) 1ap: Danh sach bao giam hudng cac ché do
BHXH hang thang (mau s6 13-CBH) chuyén dit liéu cho BHXH huyén va Buu dién tinh.

3.2. Hang thang, can ctr quyét dinh diéu chinh lwong huu, tro ,cép BHXH hang thang 18p Danh
sach diéu chinh huong cac ché d6 BHXH hang thang (mau s6 12-CBH) chuyén cho Buu dién
tinh dé chuyén Buu dién huyén va BHXH huy¢n in, ky dé quan 1y nguoi huong.

3.3. Hang thang, lap Bdo cao tang, giam lvong huu, tro cap BHXH hang thang (méu s6 3-CBH)
clia toan tinh, chuyén Phong KHTC dé tap hop vao bao cao quyét toan quy.

Piéu 12. Trach nhiém ciia co quan BHXH, co quan Buu dién trong quan ly nguoi hwong
1. Trach nhiém cia BHXH tinh

1.1. Yéu cau Buu dién tinh x4y dung ké hoach, giai phap cu thé, chi tiét dé quan 1y nguoi huong



céc ché 40 BHXH hang thang (bao gdm ngudi hudng nhan bang tién mat va ngudi hudng nhan
qua tai khoan ca nhan) chit ché theo ding quy dinh ctua phap luat va cia BHXH Viét Nam; theo
ddi, giam sat viéc thuc hién cac ké hoach, giai phap trong cong tac chi tra va quan ly nguoi
huong do co quan buu dién xay dung, kip thoi phdi hop dé giai quyét vudng mic, ton tai.

1.2. Chi dao BHXH huyén, phdi hop co quan buu dién thuong xuyén nam thong tin ngudi
huong cac ché do BHXH hang thang trén dia ban, déc biét d6i v6i nhitng trudng hop khong tric
tiép nhan ché d6 BHXH bang tién mat, gom Ngudi huong ché do BHXH hang thang nhén qua
tai khoan ca nhan, nguoi huong ché do tuat hang thang, nguoi huong ty quyén cho nguoi khac
linh thay.

2. Trach nhiém cua BHXH huyén

2.1. Phéi hop co quan buu dién thuong xuyén nam thong tin ngudi hudng cac ché do BHXH
hang thang trén dia ban theo hudng dan cia BHXH tinh quy dinh tai Diém 1.2, Khoan 1 Diéu
nay.

2.2. Thu hdi kip thoi cac khoan tién chi sai, chi vugt cho ngudi huong. Déi voi trudng hop so

tién chi sai, chi vuot thudc trach nhiém cua Buu dién do bao giam chdm theo quy dinh, yéu ciu
co quan buu dién phai hoan tra ngay s tién chi sai, chi vuot vé quy BHXH.

3. Trach nhiém cua co quan buu dién

3.1. T6 chirc thyc hién quan 1y ngudi hudng theo diing hop dong da ky gitta BHXH tinh va Buu
dién tinh.

3.2. Xay dung cac bién phap dé quan 1y chit ché nguoi huong ché 6 BHXH hang thang trén
dia ban (bao g6m nguoi hudng nhan bang tién mat va ngudi huong nhan qua tai khoan ca nhan),
nam bit kip thoi cac truong hop: Ngudi huong chét; nguoi huong xuat canh trai phép; nguoi
hudng bi tda 4n tuyén bd mat tich.

3.3. Ky hop dong v6i Uy ban nhan dén, cong an xa, phuong, thi tran, toa an quan, huyén, to
truong to dan phd, truong thon de cung cap thong tin ngudi huong cac ché 46 BHXH hang
thang chét, di chuyén ho khau, xuit canh trai phép, mat tich.

3.4. Co quan buu dién thyc hién ndm bt thong tin nguoi huong cac ché 46 BHXH hang thang
tai noi cu tra dé thong bao kip thoi cho co quan BHXH 01 1an/nam, dic biét d6i véi nhiing
truong hop khong truc tiép nhan ché 6 BHXH nhu: Ngudi huong ché d6 BHXH hang thang
nhan qua tai khoan ca nhan, nguoi hudng ty quyén cho ngudi khac linh thay, nguoi hudng ché
d6 tudt hang thang.

Truong hop nguoi huong khong c6 mét ¢ noi cu tru, dén cu tru tai dia ban khac trén lanh tho
Viét Nam, c6 van ban phdi hop véi co quan buu dién tai noi ngudi hudng dén cu trii x4c minh
ho.

3.5. Buu dién huyén c6 trach nhiém thu hdi ngay cac khoan tién do chi sai, chi vuot cho nguoi
huong, hodc khi co quan c¢6 tham quyén phat hién yéu cau thu hoi sb tién da chi tra cho ngudi
hudng dé hoan tra quy BHXH. Truong hop chua thu hdi hodc khong thu hdi dugc, co quan buu
dién phai boi hoan s6 tién trén vé quy BHXH.

3.6. Khi c6 vudng mic lién quan dén ché o, chinh sach cua ngudi huong ma Buu dién khong
thé giai quyet thi phai bao cdo hoac kién nghi ngay vdi co quan BHXH dé kip thoi giai quyét,
khong dé 4ch tic, cham tré.

3.7. Buu dién huyén tra thé BHYT cho ngudi hudng trong thoi gian 03 ngay lam viéc ke tir ngay
nhén dugc thé BHYT tir co quan BHXH; nhén the¢ BHYT cua ngu:m hudng cod yeu cau dbi thé
BHYT tai cac diém chi tra dé chuyén BHXH huyén trong thoi gian 03 ngay lam viéc ké tir ngay
nhan thé¢ BHYT; thyc hién ra soat th¢ BHYT theo yéu cau cia co quan BHXH (khi giao nhan
phai ¢6 sd giao nhan). Trudng hop khong tra duoc the BHYT cho nguoi huong, co quan buu
dién phai thong bao ngay cho co quan BHXH biét 1y do; néu dé anh huong den quyén loi kham
chita bénh BHYT cua nguoi hudng, co quan buu dién phai bdi hoan s6 tién kham chita bénh
BHYT ma ngudi hudng da chi ra.

3.8. Buu dién huyén phdi hop véi BHXH huyén xac minh nhiing thong tin lién quan dén ngudi



hudng khi c¢6 yéu cau ciia co quan BHXH. Trong qua trinh chi tra luong huu va tro cap BHXH
hang thang, néu Buu dién huyén phat hién c6 dau hi¢u gian lan phai thong bao ngay bang van
ban cho co quan BHXH dé kip thoi xur 1.

3.9. Co quan Buu dién tuyén truyén, hudng dan nguoi huong thyc hién dung cac quy dinh vé
quan ly nguoi huong va chi tra cac ché do BHXH.

Piéu 13. Trach nhiém ciia nguoi hwdng, ngudi dwoe iy quyén
1. Trach nhiém cua ngudi hudng

1.1. Khi ngudi huéng co thay doi thong tin c4 nhan gom: S6 dién thoai, sb dién thoai ngudi than
khi can lién lac, dia chi cu tra, hinh thtrc nhén, dia chi noi nhan luong huu, trg cép BHXH,
ngudi huong 1ap mau sé 18-CBH ndp PDCT hoidc BHXH tinh hoic BHXH huyén. Trudng hop
ngudi hudng cé thay doi thong tin ca nhan ma khong Thong bao cho co quan BHXH theo quy
dinh thi co quan BHXH tam thoi chua chi tra dé ngudi hudng bo sung day di thong tin thay doi.

1.2. Trudng hop thay doi noi nhan lwong huu, tro cip BHXH hang thang trong dia ban tinh:
Nguoi huong 1ap 01 ban Thong bao (mau s6 18-CBH) gii DPDCT hodc BHXH huyén. Trudng
hop ngudi dang hudng lwong huu, tro cip BHXH hang thang c6 huong phu cap khu vuc chuyén
sang noi cu tri mdi thudc dia ban c6 phu cap khu vuc thi ngoai Thong bao (miu s6 18-CBH)
phai giri kém theo 01 ban photd dong thoi xudt trinh ban chinh s6 ho khau dé ddi chiéu, xac
nhan.

2. Trach nhiém ctia nguoi dugce ty quyén linh thay: Thong bao kip thoi cho co quan buu dién
hodc co quan BHXH trong céc truong hop nguoi huong tam dimg hudng theo quy dinh tai Biéu
64 Luat BHXH, khi nguoi hudng chét hodc ngudi hudng thay doi noi cu tra.
Chuong 111
CONG TAC TO CHUC CHI TRA CAC CHE PQ BHXH, BHTN
Muc 1. PHAN CAP CHI TRA
Piéu 14. Phin cap ndi dung chi tra
1. BHXH tinh chi tra va quyét toan cac ché do:

1.1. Om dau, thai san, DSPHSK chp nguoi lao dong thude cac don vi st dung lao dong do
BHXH tinh quan ly thu theo phan cap;

1.2. Tro cép mét 1an khi bj TNLD-BNN; trg cép mot 1an khi chét do TNLD-BNN; chi hd trg
phuong tién trg gitip sinh hoat, dung cu chinh hinh; chi hd trg phong ngira, chia sé riti ro vé tai
nan lao dong, bénh nghé nghiép; ho tro chuyén ddi nghé nghiép cho nguoi bi tai nan lao dong,
bénh nghé nghiép khi trd lai 1am viéc thudc don vi st dung lao dong do BHXH tinh quan 1y thu
theo phan cp;

1.3. Chi phi giam dinh thuong tat, bénh tat, chi phi kham giam dinh y khoa déi véi truong hop
ngudi lao dong chu dong di kham giam dinh mirc suy giam kha ning lao dong va két qua kham
giam dinh du diéu kién dé huong bao hiém xa hoi;

1.4. Chi mot 1an khi nghi huu va truy linh nhiing thang chua linh cho nguoi huéng c6 nhu cau
nhan tai BHXH tinh; BHXH mot lan d6i v&i ngudi dang huong ché 6 BHXH hang thang ra
nude ngoai dinh cu;

1.5. Chi tra cac ché 46 BHXH cho nguoi lao dong bao luwu thoi gian dong BHXH, tu dong tiép
BHXH, nghi viéc trude thoi diém sinh con hodc nhan con nudi trong truong hop nguoi hudng
¢4 nhu cau nhén ché d6 tai BHXH tinh;

1.6. Chi tra ché d6 hd tro hoc pgl}é cho cac co sé dao tao nghé; chi hd tro ddo tao, boi dudng,
nang cao trinh d6 ky nang nghé dé duy tri viéc lam cho don vi st dung lao dong do BHXH tinh
quan ly thu theo phan cap.

1.7. Ghi thu, ghi chi s tién dong BHY T cila ngudi huong ché d6 BHXH hang thang theo phan
cap.

2. BHXH huyén chi tra va quyét toan cc ché do:



2.1 . Chi ché d6 6m dau, thai san (bao gém nghi DSPHSK sau dm dau, thai sa}n va sau khi diéu
tri On dinh thuong tat, bénh tat do TNLD-BNN) cho nguoi lao dong; chi ho trg phong ngira,
chia sé rui ro vé tai nan lao gi(f)ng, bénh nghé nghiép; ho trg chuyén doi nghé nghiép cho ngudi bi
tai nan lao dong, bénh nghé ng’hiép khi tré lai 1am viéc cho don vi st dung lao dong do BHXH
huyén quén ly thu theo phan cap;

2.2. Chi tra cac ché 46 BHXH cho nguoi lao dong bao luu thoi gian déng BHXH, tu dong tiép
BHXH, nghi vi¢c trude thoi diém sinh con hodc nhan con nuoi;

2.3. Chi hd tro dao tao, bdi dudng, nang cao trinh d6 k¥ ning pghé dé duy tri viéc 1am cho don
vi str dung lao dong do BHXH huyén quan 1y thu theo phan cap;

2.4. Chi ché d6 BHXH mot lan d6i voi ngudi dang huong ché 46 BHXH hang thang ra nudce
ngoai dinh cu; chi truy linh ché do BHXH moét 1an khi nguoi huong nop Gidy dé nghi (mau s6
16-CBH, mau s6 19- -CBH) tai BHXH huyén.

2.5. Ghi thu, ghi chi s tién dong BHY T cila ngudi huong ché d6 BHXH hang thang theo phan
cap.

3. BHXH tinh ky Hop ﬁéng dich vu quan ly nguoi huong va chi tra cac ché do BHXH qua hé
thong buu dién (mau s6 15-CBH) v6i Buu dién tinh dé to chire chi tra cac ché do:

3.1. Luong huu, trg cdp BHXH hang thang;

3.2. Céac ché do BHXH mot lan cho ngudi hudng do BHXH tinh, BHXH huyén giai quyét
hudng theo phan cap (trtr nhiing n61 dung BHXH tinh, BHXH huyén chi tra quy dinh tai Khoan
1 va Khoan 2 Piéu nay), gom: Trg cip mai tang; trg cip tuat; tro cap khu vuc; BHXH mot lan;
mot 1an khi nghi huu;

3.3. Tro cap that nghiép.

Diéu 15. Phuong thirc va hinh thirc chi tra

1. Chi tra cac ché 6 6m dau, thai san, DSPHSK: BHXH tinh, BHXH huyén lya chon cac hinh
thtrc chi tra phu hop vai ting dia phuong va yéu cau quén ly, gom céc hinh thire chi tra sau:
1.1. Thong qua don vi st dung lao dong;

1.2. Thong qua tai khoan ca nhan cta nguoi lao dong md tai ngan hang;

1.3. Truyc tiép bang tién mat (d6i voi truong hop ngudi lao dong chua nhan tai don vi sir dung
lao dong va don vi str dung lao dong da chuyén tra lai co quan BHXH, dong thoi ngudi lao dong
khong c6 tai khoan ca nhan).

2. BHXH tinh, BHXH huy¢n chi tra tryc tiép bang tién mat hodc qua tai khoan ca nhan cac ché
d6 BHXH theo phan cap tai Khoan 1 va Khoan 2 Diéu 14 cho ngudi hudng; d6i vi chi tra ché
do cho cac don vi sir dung lao dong, co so dao tao nghé thuc hién chuyén tién vao tai khoan cia
don vi (khong chi bang tién mit cho cac don vi).

3. Buu dién tinh t6 chtrc chi tra cac ché do BHXH, BHTN cho nguoi huong theo hop dong ky
v6i BHXH tinh quy dinh tai Khoan 3 Pic¢u 14 bang cac hinh thirc:

3.1. Qua tai khoan cé nhan cho nguoi hudng;
3.2. Bang tién mat cho ngudi hudng.

Piéu 16. T6 chirc chi tra va thanh quyét toan
1. BHXH Viét Nam

1.1. Chiju trach nhiém t6 chuec, quan ly, théng nhét hudng dan viéc chi tra, thAm dinh, quyét toan
cac ch¢ d6 BHXH, BHTN theo quy dinh cua Luat BHXH, Luat Vi¢c lam, Luét an toan, v¢ sinh
lao dong.

1.2. Téng hop sb liéu chi tra cac cl}é do BHXH, BHTN cua BHXH céc tinh phuc vu cong tac
bao cdo, quan ly quy BHXH, cu thé:

- Hang quy, lap bao cao gdm cic mau sd: 1-QLC, 2a-QLC, 2b-QLC, 4a-QLC, 4b-QLC, 5-QLC.



- Hang nam, 1ap cac mau sé: 3-QLC.
2. BHXH tinh

2.1. Chiu trach nhiém toan di¢n trong td chtrc, quan 1y, théng nhat hudng dan chi tra, quyét toan
cac ché d0 BHXH, BHTN trén dia ban quan ly theo phan cap ding quy dinh ctua phap luat, cua
BHXH Viét Nam.

2.2. Lap bao cao quyét toan chi cac ché 46 BHXH, BHTN toan tinh (cac mau biéu cac mau biéu
kem theo B4o cdo quyét toan quy, nam theo quy dinh tai ché do ké toan BHXH Viét Nam).

2.3. Ky hop dong mau sb 15-CBH véi Buu dién tinh dé thyuc hién chi tra cac ché 46 BHXH hang
thang, trg cap that nghiép cho nguoi huong nhan bang tién mat va nhan qua tai khoan c4 nhan;
chi tra cac ché do BHXH mét lan theo quy dinh tai Khoan 3 Diéu 14.

2.4. Tryc tiép chi tra va quyét toan cac ché d6 BHXH theo phan cép tai Khoan 1 Diéu 14.
3. BHXH huyén
3.1. T6 chirc chi tra luong huu, trg cdp BHXH trén dia ban thong qua hé théng buu dién.

3.2. Lap bao cao quyét toan chi cac ché d6 BHXH toan huyén (cic mau bicéu kém theo Béo céo
quyét toan quy, nim theo quy dinh tai ché d¢ ké toan BHXH Viét Nam).

3.3. Tryc tiép chi tra cac ché do BHXH theo phan cap tai Khoan 2 Dicu 14.

3.4. Tiép nhan méu s6 19-CBH, giai quyét, chi tra cho nguoi huong dbi véi truong hop dimg in
danh sach chi tra tir 6 thang trd lén.

3.5. Thyc hién khau trix luong huu, tro cép BHXH ctia ngudi hudng phai thue hién cac quyét
dinh khau trir ctia cac co quan ra quyét dinh chuyén dén theo quy trinh quy dinh tai Muc 6.

Muc 2. QUY TRINH CHI TRA CAC CHE PQ BHXH HANG THANG
Piéu 17. Trach nhiém ciia BHXH tinh

1. Phong CP BHXH

1.1. Lap Danh sach chi tra hang thang va cac mau biéu bao cdo:

a) Hang thang, can clr Bang dang ky t6 chi tra cia BHXH cac huyén; dia chi noi nhan ché do
BHXH hang thang cua ngudi hudng mdi, tur noi khac chuyén dén dé xac dinh to chi tra; can cur
cac mau: 7-CBH, 9b-CBH, 9¢c-CBH, 10-CBH ctia BHXH cac huyen chuyén dén va sé nguoi
hudng ting, giam va diéu chinh mirc huéng do BHXH tinh giai quyét cung voi dir liéu Danh
sach chi tra cua thang trudce dé 1ap: Danh sach chi tra luong huu, tro cip BHXH “hang thang
(miu s6 C72a-HD ‘hodc C72¢-HD, C72b-HD); Tong hop kinh phi chi tra cac ché 6 BHXH
hang thang (mau s6 2- CBH); Béo cao tang, giam huong lwong huu, trg cap BHXH hang thang
(mau s6 3- -CBH); Bao cao s6 tién dong BHYT cho nguoi huong BHXH hang thang, tro cap that
nghiép (mau s6 5- CBH); Danh sach bao tang huong cac ché do BHXH hang thang (mau sb
11-CBH); Danh sach diéu chinh hudng cac ché d6 hang thang (mau s6 12-CBH); Danh sach
bao giam hudng cac ché ¢ BHXH hang thang (mau sé 13-CBH).

Can ctr theo lich chi tra, BHXH céc tinh quy dinh cu thé thoi gian 1ap va chuyén cac mau biéu
cho cac Phong, BHXH huyén va Buu dién tinh trudc ngay 30 hang thang dé dam bao thoi gian
cap, chuyén kinh phi chi tra theo quy dinh.

b) Can ctr két qua giai quyét huong ché d6 BHXH hang thang cua nguoi huong maoi hodc tinh
khac chuyén dén co nhimg thang chua nhén, lap Phiéu truy linh s tién chua nhan ché do
BHXH hang thang (mau sé 17-CBH) cho timg ngudi hudng chuyén BHXH huyén dé chi tra
cho nguoi hudng hodc chi tra tai BHXH tinh theo nhu ciu ciia nguoi hudng.

¢) Hang nam, cung v6i thoi gian lap bao cao quyét toan tai chinh nam, 1ap_ biéu Tong hop sé
nguoi hudng lvong huu, tro cip BHXH hang thang (mau s 8- -CBH) va biéu Bao c4o sd tlen
dong BHYT cho nguoi huong BHXH hang thang, tro cap that nghiép cua ca ndm (mau s6
5-CBH): Luu 01 ban va chuyén Phong KHTC 01 ban déng Bao cao quyét toan nam.

1.2. Chuyén cho Phong KHTC céc mau sb: 2-CBH, 3-CBH, 5-CBH.



1.3. Chuyén cho Phong Quan 1y thu miu s6 5-CBH dé ddi chiéu voi danh sach tinh thu, ghi thu,
cap th¢ BHYT.

1.4. Dung chit ky s6 chuyén dit li¢u cac mu s6: 2-CBH, 11-CBH, 12-CBH, 13-CBH, C72a-HD
hodc C72b-HD va C72c-HD (chi tra qua tai khoan c4 nhan va chi tra tryc ti€ép bang tién mat)
cho Buu dién tinh va BHXH huyén.

1.5. Theo ddi ngudi hét han huong dé khong 1ap vao Danh sach chi tra.

2. Phong KHTC

2.1. Nhan cac miu do Phong CPB BHXH chuyén dén va thuc hién:

a) Mau s6 2-CBH d chuyén kinh phi cho Buu dién tinh vao tai khoan tién giri trudc thoi gian
chi tra 04 ngay. Lap Thong bao chuyén kinh phi chi tra cac ch¢ do BHXH (mau s6 1a-CBH) gui
Buu dién tinh va mau s6 1b-CBH gt BHXH huy¢én biét vé s6 tién da chuyén cho Buu dién tinh.
b) Méu s6 3-CBH dé theo ddi, quan 1y nguoi hudng ting, giam trong thang, dong ciing bao céo
quyét toan quy.

¢) Mau sﬁ 5-CBH dé theo ddi ghi thu, ghi chi s6 tién dong BHYT theo phan cép, dong cling bao
cao quy€t toan quy, nam.

d) Mau s6 8-CBH déng cling bao cdo quyét toan nim dé quan 1y.

2.2. Thyc hién chi tra theo mau s6 17-CBH cho ngudi hudng c6 nhu cau nhan ngay tai BHXH
tinh.

2.3. Thyc hién thu hoi sb tién do BHXH tinh d chi sai cho ngudi huong theo phan cép va lap
danh sach thu hoi kinh phi chi BHXH theo mau so6 C75-HD; 1ap Bang tong hop danh sach thu
hoi kinh phi chi BHXH cua toan tinh theo mau s6 C76-HD.

2.4. Quyét toan sb tién chi tra cho nguoi huong ché 6 BHXH hang thang qua tai khoan ca nhan
v61 Buu dién tinh.

Can ctr Danh sach chi tra ’mﬁu C72a-CBH, C72b-CBH, C72¢-CBH ¢6 ky xac nhén cua Buu
dién tinh, kém theo mau s6 C74-HD, mau s6 7-CBH (néu c0) quyét toan so tién da chi tra cho
nguoi hudng ché d6 BHXH hang thang qua tai khoan ca nhan véi Buu dién tinh.

2.5. Thanh toan chi phi chi tra cho buu dién tinh

a) Hang thang, can cur vao Gidy thanh toan chi phi chi tra (mau s6 C67-HD) do Buu dién tinh
chuyén dén, doi chidu, kiém tra so tién co quan Buu dién da chi tra theo mau s6 C74-HD do
BHXH cac huyén chuyén dén va mau s6 C74-HD ctia BHXH tinh, tinh chi phi chi trd cac ché
do BHXH, BHTN theo ty 1¢ quy dinh.

b) Théng bao cho Buu dién tinh s tién chi phi chi tra dé Buu dién tinh xuat Hoa don tai chinh
v€ s tién chi phi chi trd lwong huu, trg cap BHXH.

¢) Khi nhan duwoc Hoa don tai chinh, BHXH tinh chuyén sé tién chi phi chi tra vao tai khoan cta
Buu dién tinh.

2.6. Hang thang, 1ap Béo cdo chi ché d6 BHXH (mau sé 4-CBH).

2.7. Thyc hién hach toan, ghi s6 ké toan theo quy dinh.

Piéu 18. Trach nhiém ciia BHXH huyén

1. Chi trd cho nguoi hudng

1.1. Can ctr mAu s6 17-CBH theo quy dinh tai Tiét b, Piém 1.1, Khoan 1 Piéu 17 do BHXH tinh
chuyén dén, thong bdo ngay cho ngudi hudng biét va thuc hién chi trd cho ngudi hudng.

1.2. Truong hop ngudi hudng chua nhan luong huu, trg cap BHXH hang thang trong ky chi tra
tai cég di‘ém chi tra cua €0 quan buu dién, néu c¢6 nhu cél{ nhan tiép tru’Qc khi BHXH huyén béo
cdo s6 tién chua nhan vé BHXH tinh thi BHXH huyén kiém tra, doi chiéu trén Danh sach chi tyé
(mau s6 C72a-HD, C72¢-HD), mau s6 C74-HD, mau s6 7-CBH (cta Buu dién huyén 1ép), néu
nguoi huong chua ky nhén thi viet Phi€u chi tién mat chi tra ngay cho nguoi huong tai BHXH
huyén; hudng dan nguoi hudng ky nhén vao Phicu chi tién mat va Danh sach mau s6 7-CBH



(cot ghi chu).
2. Hang thang, 1ap, in, ky mau s6 5-CBH d¢ ghi thu, ghi chi s6 tién dong BHYT theo phan cép.
3. T6 chuc chi tra, quyét toan

3.1. BHXH huyén t6 chtrc thyc hién chi tra cho nguoi huong luong huu, tro cap BHXH hang
thang bang tién mat thong qua h¢ thong buu dién trong vong 10 ngay dau cua thang.

3.2. BHXH huyén quyét toan sd tién Buu dién huyén chi tra cac ché d6 BHXH hang thang bang
tién mat cho nguoi hudng:

a) Can cir mau s6 C72a-HD (hodc C72¢-HD), C72b-HD, Danh sach nguoi huong chua nhan
cac ché do BHXH hang thang (mau s6 7-CBH) do Buu dién huyén guri dé 1ap mau sé 7-CBH
chuyén BHXH tinh. Dong thoi, can cir s6 nguoi khong in Danh sach chi tra thang sau nhung
con nhirng thang chua nhan tai Muc 111 mau sb 7-CBH dé theo d&i vao S6 SO1-CBH dé lam co
sO giai quyét truy linh cho nguoi huong; lap Thong bao tam ding in Danh sach chi tra ché do
BHXH hang thang (mau s6 14-CBH) ddi v6i truong hop ngudi huong tam dimg in danh sach
chi tra, chuyén Buu dién huyén dé chuyén cho ngudi hudng.

b) Can cir Thong bao chuyén kinh phi chi tra cac ché 0 BHXH (miu 1-CBH) do BHXH tinh
gui, kiém tra Bang thanh toan chi tra ché d6 BHXH (méu sé6 C74-HD), mau s6 7-CBH do Buu
dién huyén 1ap va giri dén dé 1am co so thanh quyét toan. Giri 01 ban mau sb C74-HD di quyét
toan v6i Buu dién huyén cho BHXH tinh dé lam cdn ctr thanh toan chi phi chi tra cac ché do
BHXH cho Buu dién tinh.

¢) Hang thang, 1ap bao cdo 4-CBH, hach toan, ghi s6 ké toan theo quy dinh.

4. Thu hdi kinh phi do chi tra sai

Hang thang, can cir vao mau s§ 12-CBH, 13-CBH, cac quyét dinh thu hoi va so tién da chi tra
sai, thuc hién thu hoi va lap mau s6 C75-HD giri BHXH tinh.

5. Cin clr Bang dang ky 6 chi tra ciia Buu dién huyén, 1ap Bang tong hop ding ky cac to chi tra
cua huyén giri BHXH tinh (Phong CB BHXH).

Piéu 19. Trach nhiém ciia co quan buu dién

1. Thuc hién chi tra ché d6 BHXH theo dang thoa thuén da dugc cam két theo hop déng da ky
(mau s6 15-CBH). Buu dién tinh ¢6 trach nhiém chi dao, huéng dan Buu dién huyén thue hién
cac ni dung theo hgp dong mau s6 15-CBH.

2. Buu dién tinh:

2.1. Can cit biéu Tong hop kinh phi chi tra cic ché 6 BHXH hang thang (mau s6 2-CBH) do
BHXH tinh gtri dén, khi nhan dugc tién, Buu dién tinh thong bao bang van ban cho BHXH tinh
biét; chuyén tién cho Buu dién huyén kip thoi dé to chire chi tra cho nguoi hudng day du, ding
lich chi tra.

2.2. Chuyén dit liéu c4c mau so: 2-CBH, 11-CBH, 12-CBH, 13-CBH, C72a-HD hogc C72b-HD
va C72¢c-HD (chi bang tién mat) do BHXH tinh chuyén, cho Buu dién huyén in d€ thyc hién chi
tra.

2.3. Thyc hién chi tra cac ché 0 BHXH hang thang cho nguoi hudng qua tai khoan c4 nhan.
a) Buu dién tinh chuyén tién vao tai khoan c4 nhan cho ngudi hudng ngay sau khi nhan duoc
Danh séch chi tra va kinh phi do BHXH tinh chuyén sang, cham nhat 1a ngay lam viéc ke tiép.
b) Truong hop khong chuyén dugc tién vao tai khoan ca nhan cia ngudi hudng do sai thong tin
(s0 hiéu tai khoan, ngan hang ma tai khoan, tén chu tai khoan):

- Buu dién tinh lién hé v61 nguoi hudng dé thu thap lai thong tin vé tai khoan ca nhan ctia ngudi
huoéng; thong bdo bang van ban cho BHXH tinh thong tin vé tai khoan c4 nhan cua nguoi
huong.

- BHXH tinh cin ¢t van ban ciia Buu dién tinh diéu chinh thong tin vé tai khoan c4 nhan cia
nguoi hudng trén phan mém; thong bao bang van ban cho Buu dién tinh da chap nhén diéu
chinh thong tin vé tai khoan c4 nhan cua nguoi hudng. Khi nhan duge van ban chap nhan cua



BHXH tinh, Buu dién tinh thuc hién chuyén tién vao tai khoan c nhan da diéu chinh cua nguoi
huong.

¢) Can ctr vao s6 nguoi, sb tién chua nhan (do sai thér}g tin tai khoan, khf)ng lién hé dé diéu
chinh dugc) co quan buu dién lap mau s6 7-CBH chuyén BHXH tinh khi quyét toan kem theo
mau s6 C74-HD.

2.4. Cian ct ching tir thu phi phat hanh thé 1an dau ctia ngan hang dé thuc hién thanh toan cho
nguoi hudng.

2.5. Thanh toan chi phi chuyén tién vao tai khoan ca nhan ctia ngudi hudng (néu cd) cho ngan
hang.

2.6. Quyét toan s tién di chuyén vao tai khoan ca nhan ctia ngudi huong.

a) Sau khi chuyén tién vao tai khoan ca nhan cho nguoi huong, Giam dbc Buu dién tinh ky xac
nhén trén Danh sach chi tra mau s6 C72a-CBH, C72b-CBH, C72¢-CBH (chi qua tai khoan ca
nhan).

b) Sau 03 ngay ké tir ngdy nhan dugc kinh phi, 1ap bang thanh todn chi tra cac ché 46 BHXH
theo miu s6 C74-HD dé quyét toan so tién da chi tra cho ngudi hudng ché do BHXH hang
thang qua tai khoan c4 nhan, chuyén ciing Danh séach chi tra da ky xac nhan, mau 7-CBH (néu
c0) cho BHXH tinh.

2.7. Tong hop s6 tién chi tra cac ché do BHXH, BHTN dé thanh toan chi phi chi tra.

a) Sau khi Buu dién cac huyén chi tra xong, quyét toan véi BHXH huyén theo mau sb C74-HD
gt 01 ban cho Buu dién tinh.

b) Can cir vao sb tién da chi tra cac ché d6 BHXH hang thang theo mau sé C74-HD da quyét
toan vdi co quan BHXH, Buu dién tinh 1ap Giay thanh toan chi phi chi trd (mau so C67-HD) guri
BHXH tinh.

¢) Sau khi nhén dugc thong bao chap nhan cua BHXH tinh, Buu di¢n tinh xuétv Hoa don tai
chinh v€ s6 tién chi phi chi tra luong huu, trg cap BHXH chuyén BHXH tinh d& BHXH tinh
chuyén s0 tién chi phi chi tra vao tai khoan ctia Buu dién tinh.

3. Buu dién huyén:

3.1. Can clr vao dia ban chi tra cua tung x4, phuong, thi tran va hudéng dan cua BHXH huyén dé
1ap Bang dang ky cac t6 chi trd chuyén BHXH huyén. Khi c6 thay doi lién quan dén t6 chi tra
phai bao BHXH huyén kip thoi. Phat Phi€u linh lwong huu cho nguoi huéng méi va nguoi
hudéng da st dung hét Phiéu linh luong huu cii.

3.2. Tiép nhan Thong bao (miu sd 14-CBH) tir BHXH huyén dé chuyén cho ngudi hudng.

3.3. In cac mau sau:

a) Miu s6 11-CBH, 12-CBH, 13-CBH dé niém yét cong khai tai dia diém chi tra.

b) Mau s6 C72a-HD (hoac C72¢c-HD), C72b-HD dé thyc hién chi tra cho nguoi hudng.

3.4. Thyc hién chi tra truc tiép bang tién mit cho nguoi huong tai cac diém chi tra:

a) Khi chi tra, kiém tra Ching minh nhan dan hoac gidy to tlly than c6 anh, huéng din nguoi
hudng ky tén vao danh sach mau s6 C72a-HD (hogc C72¢-HD), C72b-HD. Truong hop da luu
gilr hinh anh nguoi huong hodc nguoi duge iy quyén trén phan mém thi khong can yeu cau xudt
trinh glay td tiy than c6 anh, thuc hién di chiéu hinh anh véi nguoi hudng hodc ngudi duoc ty
quyén, néu dung thi chi tra.

b) Can b chi tra ghi s6 tién da chi cho nguoi huong va ky tén vao Phiéu linh lvong huu (mau sd
6-CBH) gtri tra cho nguoi hudng gitr.

¢) Bdi véi trudng hop ngudi huong lwong huu, tro cdp BHXH hang thang 13 ngudi gia yéu, ¢o
don, 6m dau, bénh tat dang c6 mat tai noi cu trt, khong c6 kha niang di dén nhan luong huu va
trg cAp BHXH tai diém chi tra va ciing khong c6 kha nang di lam thi tuc ay quyén cho ngudi
khéc linh thay thi can by Buu di€n huyén phai chi trd tdn noi cu tra cho nguoi hudng.



d) Péi voi truong hop ngudi huong uy quyén cho ngudi khac linh thay: Khi chi tra kiém tra
chimg minh nhén dén hodc gidy to tuy than c6 anh cua nguoi linh thay; Phiéu linh luong huu;
luu gitt mau s6 13-HSB hoic Hop dong iy quyén trong qua trinh chi tra cho dén ky nhan cudi,
ndp cung mau s6 C72a-HD (hoac C72¢-HD), C72b-HD cho BHXH huyén luu.

d) Truong hop nguoi huong dén céc diém chi tra khac thudc hé thdng ctia co quan buu dién dé
nhan luong huu, tro cap BHXH hang thang, khong truc tiép ky nhan vao Danh sach chi tra thi
co quan buu dién thye hién: Yéu cau nguoi huong xudt trinh chtng minh nhan dan hodc gidy to
tiy than c6 anh, Phiéu linh lvong huu; ddi chiéu Danh sach chi tra tai dlem chi tra nguoi hudng
da dang ky do co quan BHXH 1ap; chi tra cho nguoi huong theo dung 5O tlen trén Danh sach chi
trd; yéu cau nguoi huong ky vao Glay bién nhan sd tién da linh (mau so 20-CBH); nhén vién
buu dién chi tra ky xac nhan vao Phiéu linh lwong huwu. Chuyén méiu sé 20-CBH vé noi chi tra
theo Danh sach co quan BHXH da 1ap dé quyét toan so tién da chi tra v6i co quan BHXH theo
dang quy dinh.

¢) Co quan buu dién phai thyc hién chi tra xong cac ché 46 BHXH hang thang cho nguoi huong
trong vong 10 ngay dau cua thang.

3.5. Thanh quyét toan kinh phi chi tra cac ché ¢ BHXH hang thang vdi BHXH huyén.

a) Hang thang, cham nhat sau 3 ngay ké tir khi t6 chirc chi tra xong cic ché d6 BHXH (sau ngay
10 hang thang), Buu dién huyén ldp bang thanh toan chi tra cac ché 46 BHXH theo mau sd
C74-HD dé quyét toan so tién da chi tra.

b) Cin c&t vao s6 ngudi, sb tleg Ch}Ia nhan trén danh sach chi tra C72a-HD, C72b-HD,
C72c¢c-HD, Buu dién huyén 1ap mau s6 7-CBH chuyén BHXH huyén khi quyét todn kem theo
mau C74-HD.

c) Chuyén cé‘c mau sb (;72q—HD (hoac C’729—HD), C72b-HD, 31-CBH, 20-CBH c¢ ky nhan cua
nguoi linh tién cung mau s6 C74-HD, s0 tién ngudi hudng chua nhan cho BHXH huyén.

d) Thu héi kinh phi do chi tra sai: Hang thang, can ctr vao mau sé 12-CBH, 13-CBH, céc quyét
dinh thu hoi va s6 tién da chi tra sai, thuc hién thu hdi va 1ap mau s6 C75-HD giri BHXH huyén
cung voi sb tién da thu hoi. Trudong hop s tién chi sai do 16i ciia co quan buu dién thi co quan
buu dién phai img tién dé hoan tra ngay cho quy BHXH sau 02 ngay ké tir ngay nhan dugc mau
s0 12-CBH, 13-CBH, céc quyét dinh thu hoi s tién chi tr sai.

4. Ngoai chi phi chi tra do co quan BHXH chi tra theo hop dong da ky, co quan buu dién khong
duogc thu bat ky mot khoan phi nao cua nguoi huong.

Piéu 20. Trach nhiém ciia ngudi hudng
1. Nguoi huong nhan ché d6 BHXH hang thang bang tién mit

1.1. Hang thang, truc tiép dén nhan lwong huu, trg cdp BHXH hang thang tai diém chi tra do
DDCT hodc co quan BHXH thong bao.

a) Khi dén nhan tién, xut trinh Chting minh nhan dan hodc Giay td tily than c6 anh, truong hop
mat Chirng minh nhan dan thi nguoi huong xudt trinh gidy xac nhan mat Chimg minh nhan dan
c6 xac nhén cua Cong an xa, phudng noi cu tra, ky nhan vao Danh sach chi tra. Truong hop da
luu glu: hinh anh nguo1 huong hodc nguoi duge uy quyén trén phan mém thi nguoi hudng hoic
ngudi duge ty quyén khong can xuét trinh gidy to tiy than c6 anh.

b) Xpat trinh Phiéu linh lwong huu dé can bo chi tra ghi s tién da chi tra va ky x4c nhan, luu gitr
Phiéu linh lvong huu.

1.2. Truong hop tai ky chi tra hang thang, nguoi huong khong dén nhén tai diém chi tra da dang
ky, co thé dén nhan tai cac diém chi tra khac cua co quan buu dién, nguoi huong ky nhan vao
Gidy bién nhan s tién d linh (miu s6 20-CBH) dé nhan tién ché do.

1.3. Truong hop trong thang, nguoi huong chua nhan luong huu, tro cap BHXH hang thang tai
PDCT, néu c¢6 nhu cau nhan tién trude khi BHXH huyén bao cdo so tién chua nhan vé BHXH
tinh thi &n BHXH huyén truc tiép ky nhan vao Danh sach (mau sé 7-CBH) va phiéu chi tién
mit dé nhan tién.



1.4. Truong hop nguoi huong ché do BHXH hang thang uy quyén cho nguoi khac linh thay,
nguoi hudng 1ap 01 ban Giay Gy quyen (mau so 13-HSB) hoac 1ap Hop dong iy quyén theo quy
dinh cua phap luat.

1.5. Di v6i nguoi huong bi mat nang lyc hanh vi dan su, bi han ché nang lyc hanh vi dan sy thi
nguoi linh thay la nguoi giam ho theo quy dinh cta phap lut Dan su. Dbi v6i nguoi huong ché
do tuat hang thang dudi 15 tudi thi nguoi dimg s6 hodc ngudi giam ho theo quy dinh cta phap
luét ky nhén trg cap.

1.6. Trach nhiém ctia ngudi linh thay: Phai truc tiép dén nhan tién ché 46 BHXH hang thang tai
DDCT, khi dén nhan tién nop Gidy ty quyen hoac glay to' chimg minh la nguoi giam ho hop
phap (ddi v6i ngudi giam ho) hodc Hop dong tiy quyén theo quy dinh ctia phap luat, xuét trinh
Ching minh nhan dan hoac Gidy to tly than c6 anh; Phiéu linh lwong huu; bao giam kip thoi
khi ngudi hudng tir tran hodc bi tam dimg hudng cac ché do BHXH hang thang theo quy dinh,
néu thuc hién sai phai chiu trach nhi€m trudc phap luat va bdi hoan cho quy BHXH.

Trudng hop nguoi huong bi mat niang lyc hanh vi dan sy, bi han ché ning luc hanh vi dan sy bo
di khoi noi cu tr, ngudi giam ho phai yéu cau Toa an thong bao tim kiém ngudi ving mit tai
noi cu tra theo quy dinh ctia phap luat. Khi Toa an tuyén bd ngudi mat tich, nguoi giam ho co
trach nhi¢m thong bado cho BDCT, truong hop khong thong béo kip thoi phai chiu trach nhiém
truéc phap luat va boi hoan cho quy BHXH s6 tién da nhan.

2. Ngudi huong nhan ché d6 BHXH hang thang qua tai khoan c4 nhan

2.1. Nguoi huong ché d6 BHXH duoc giai quyét mdi hodc tir tinh khac chuyén dén c6 nhu cau
linh tién qua tai khoan c4 nhan hodc nguoi dang hudng lwong huu, tro cdp BHXH hang thang c6
nhu cau chuyén tir linh bang tién mit sang linh tién bang tai khoan c4 nhan duogc tu lya chon
Ngan hang cua Viét Nam thuén lgi nhét trong dia ban tinh, dua diéu kién cung cép dich vu dé tu
mo tai khoan c4 nhan va dang ky s6 hiéu tai khoan, tén Ngan hang mé tai khoan ca nhan vdi co
quan BHXH. Néu nguoi huong di ¢ tai khoan ca nhan ciia Ngan hang thi ghi rd s6 tai khoan ca
nhan, ngén hang noi mo tai khoan vao mau s6 18-CBH hoic Phiéu tiép nhan h so va tra két qua
(mau s6 01 theo Quyet dinh s6 999/Qb-BHXH ngay 24/9/2015 cia BHXH Viét Nam ban hanh
Quy dinh tiép nhan hd so, giai quyét va tra két qua thu tuc hanh chinh vé BHXH, BHYT,
BHTN).

2.2. Ngudi hudng nop ching tir thu phi phat hanh thé ATM lan dau ctia Ngan hang noi nguoi
hudéng mé tai khoan thé ATM cho Buu dién tinh hodc Buu dién huyén (noi dang ky tai khoan
hozc noi ndp Thong bao mau s6 18-CBH) dé thanh toan; phi dich vu chuyén tién vao tai khoan
ca nhan cua nguoi hudng do co quan Buu dién thanh toan; chi phi duy tri tai khoan hang nam
theo quy dinh ciia Ngan hang Thuong mai do ngudi hudng ty thanh toan.

3. Trudng hop ngudi hudng lvong huu, tro cdp BHXH hang thang 1a nguoi gia yéu, cao tudi co
don, 6m dau, bénh tat dang c6 mit tai noi cu tri nhung khong c6 kha ning di dén nhan luong
huu va trg cdp BHXH tai diém chi tra va ciing khong c6 kha ning di 1am thu tuc uy quyén cho
nguoi khac linh thay thi nguoi huong phai bao voi BHXH huyén hoac bao véi Buu dién huyén
biét dé thuc hién chi tra tn noi cu tra cho nguoi hudng.

4. Trudng hop ngudi huong lwong huu, tro cap BHXH hang thang thudc mot trong cac truong
hop sau: Xuét canh trai phép hodc bi toa an tuyén bd 13 mét tich hodc o cin cir x4c dinh viée
huong BHXH khong diing quy dinh ctia phap luat thi bi tam dimg huong lwong huu, tro cap
BHXH hang thang theo quy dinh tai Piéu 64 Luat BHXH.

Piéu 21. Quy trinh gidi quyét cic thi tuc hanh chinh lién quan dén ngwdi hwong

1. Truy linh luong huu, hudng tiép tro cip BHXH hang thang trong cac truong hop: Hét han
hudng, khong con tén trén Danh sach chi tra thang nay nhung con sd tién ciia cac thang trudc
chua nhén; ngudi hudng hodc ngudi linh thay 6 thang lién tuc khong nhan tién, co quan BHXH
da tam dung in danh sach chi tra.

1.1. Nop hé so: Nguoi huong 1ap 01 ban Gidy dé nghi truy linh, huong tiép ché do BHXH (mau
19-CBH) ndp tai BHXH huy¢én.

1.2. Giai quyét: BHXH huyén thuc hién kiém tra, d6i chiéu véi Danh sach chi trd mau sd



72a-HD (hoac 72¢-HD) hoac S theo ddi nguoi huong tam dimg in Danh sach chi tra lvong huu,
trg cip BHXH hang thang (mAu S01-CBH), xac nhan giai quyét vao mau s6 19-CBH cua nguoi
hudng, viét phiéu chi, thuc hién chi tra ngay cho ngudi hudng, cham nhét 14 ngay lam viéc ké
tiép ké tir khi nhan duoc Gidy dé nghi. Sau khi chi truy linh, ddi véi trudng hop tiép tuc in danh
sach chi tra thi 1ap vao mau s6 10-CBH giri BHXH tinh dé tiép tuc in Danh sach chi tra.

1.3. Nhan két qua: Nguoi hudng nhan tjén tai BHXH huyén ngay trong ngay hodc chdm nhat 1a
ngay lam viéc ke tiép ké tur khi ndp Gidy d€ nghi.

2. Nguoi huong linh ché do BHXH hang thang bang tién mit chqyén sang linh bang tai khoan
ca nhan va nguoc lai, hodc thay doi tai khoan ca nhan, hoac thay d6i noi nhan trong dia ban tinh.

2.1. Nop ho so:

a) Ngudi huong 1ap 01 ban Thong bao thay doi thong tin ngudi huong (mau sé 18-CBH) ndp
DBDCT hodc BHXH huyén, ghi rd: S tai khoan ca nhan (hodc thé ATM), Ngan hang noi mé tai
khoan; hodc noi nhan ché 46 BHXH hang thang moi. Truong hop ngu:m dang huo’ng luong huu,
trg cap BHXH hang thang c6 hudng phu cap khu vye chuyen sang noi cu tri mai thuge dia ban
c¢6 phu cp khu vuc thi phai giri kém theo 01 ban photé dong thoi xuét trinh ban chinh s6 ho
khau dé d6i chiéu, xac nhan.

b) Néu c6 chi phi phat hanh the ATM lan dau, ngudi huong nop chung tur cho Buu dién tinh
hodc Buu dién huyén dé thanh toan theo quy dinh tai Khoan 2 Picu 20.

2.2. Giai quyét thu tuc:

a) BHXH huyén tiép nhan ho so tir ngudi huong hoic PDCT, 1ap vao mau sé 9c-CBH g
BHXH tinh d& chuyén dbi phuong thirc linh tién ctia ngudi hudng (tir tai khoan c nhan sang
linh bang tién mat hodc nguoc lai) hodc thay d6i dia chi noi nhan ché ¢ BHXH hang thang cho
nguoi hudng.

b) BHXH tinh thyc hién chuyén d6i phuong thirc linh tién hodc thay dbi dia chi noi nhan ché do
BHXH hang thang cho ngudi huéng trén danh sach chi tra. Néu nguoi huong ndp Gidy dé nghi
trude ngay 20 hang thang thi co quan BHXH giai quyét vao Danh sach chi tra ciia thang sau, tir
sau ngay 20 hang thang thi giai quyét vao Danh sach chi tra ctia thang sau nita.

¢) Buu dién tinh ho‘éc Buu dién huyén khi nhan dugc chirng tir thu phi phat hanh thé ATM, thyc
hién chi trd ngay bang tién mat cho ngudi hudng.

2.3. Nhan két qua:

a) Nguoi huong linh phi phat hanh thé ATM tai Buu di¢n tinh hodc Buu dién huyén (noi ndp
chung tir thu phi phat hanh thé ATM lan dau) ngay trong ngay.

b) Nguoi hudng linh luong huu, tro cap BHXH hang thang theo phu’ong thirc hodc dia chi méi
s¢ dugc chuyen d6i phuong thirc linh tién hodc thay d6i dja chi noi nhén theo dé nghi vao thang
sau néu ndp ho so trude ngay 20 hang thang, vao thang sau nita néu ndp hd so sau ngay 20 hang
thang.

3. Uy quyén linh thay luong huu, trg cip BHXH

3.1. Nop ho so: Nguoi huong lap Gidy uy quyén 1am thu tuc huong, nhén thay ché ¢6 BHXH,
BHYT, BHTN (mau sb 13-HSB) hoic lap Hop dong ty quyén theo quy dinh cia phap luat va
1y x4c nhén:

a) Nguoi huong dang cu tra tai Viét Nam Iy xac nhan cta chinh quyén dia phuong noi cu tru.
b) Truong hop nguoi huong dang bi tam giam, phat tu giam thi lay x4c nhan cua chinh quyén
dia phuong noi cu tru, hodc xac nhén cta co quan c6 tham quyén theo quy dinh ctia phép luét.
¢) Truong hop ngudi hudng da xuit canh, dinh cu tai nude ngoai hodc dang cur tru tai nude
ngoai lay xac nhén cua: Dai sir quan Viét Nam hoac Co quan dai dién Viét Nam hodc chinh
quyén dia phuong ¢ nudc noi nguoi huong dang cu tra (néu 13 ban bang tiéng nudc ngoai, khi

ndp cho co quan BHXH giai quyét phai kém theo ban dich sang tiéng Viét ciia phong cong
chung).

d) Thoi han ctia Gidy ty quyén theo thoa thuan ciia ngudi iy quyén va ngudi dugc ty quyén,



néu khong thoa thuén thi thoi han ty quyén 12 01 nam ké tir ngay xac 1ap viéc uy quyén theo quy
dinh cta Luat Dan sy.

e) Bén ky chi tra, nguoi linh thay nop Gidy ty quyen (Mau 13-HSB) hoic Hop dong 1 uy. quyén
cho PDCT, xuit trinh Ching minh nhan dan hoic gidy to tiiy than c6 anh va ky nhén tién trén
Danh sach chi tra. Trudng hop ngudi huong ché d6 BHXH xuit canh trai phép hodc bi Toa an
tuyén b 1a mat tich hodc chét hoic c6 can ctr xac dinh viéc huong BHXH khong dang quy dinh
cua phap luat thi nguoi linh thay c6 trach nhiém thong bao kip thoi cho BPDCT hoac BHXH
huyén, néu vi pham phai hoan tra sd tién da nhan va bi xir Iy theo quy dinh ctia phap luat.

3.2. Giai quyét thu tuc:

a) DDCT tiép nhan Glay ty quyén (Mau 13- -HSB) hoac Hop dong uy quyen kiém tra Chting
minh nhan dan hodc gidy td ty than ¢ anh, Phiéu linh lwong huu va chi tién cho nguoi linh
thay.

b) DDCT luu gitr Giy uy quyen hodc Hop dong uy quyén dén hét thoi han ty quyen sau do nop
cho BHXH cép huyén luu gitr Gidy uy quyén (MAu 13-HSB) hoic Hop dong ty quyén theo quy
dinh ctia chimg tir ké toan.

4. Trudng hop nguoi hudng chét nhung con nhimng thang chua nhan luong huu, tro cap BHXH

4.1. Nop hd so: Than nhéan cﬁq ngu(‘z’i hudéng ché 46 BHXH lap Giéy deé I}ghi nhéan ché do
BHXH khi nguoi huong da tir tran (mau 16-CBH) ¢6 xac nhan cia chinh quyén dia phuong noi
nguoi hudng cu tr, ndp tai BHXH huyén.

4.2. Giai quyet BHXH huyén tlep nhan Gidy d& nghi nhan ché 46 BHXH khi nguoi huong da
tur tran kem gidy chumng tir hodc gidy bdo tir tir than nhan nguoi hudng, kiém tra dbi chiéu vé hd
s0, néu du va dang theo quy dinh thi giai quyét chi tra ngay cho than nhan ctia nguoi hudong ché
d6 BHXH, cham nhat 1a ngay lam viéc ké tiép ké tir khi nhan dugc Gidy dé nghi.

4.3. Nhan két qua: Than nhan cta nguoi huong nhan tién cta nhimg thang chua linh tai BHXH
huyén ngay trong ngdy hodc ngay lam viéc ké tiép.

Muc 3. QUY TRINH CHI TRA CAC CHE PQ BHXH MQT LAN

Piéu 22. Co quan BHXH chi tra ché 40 BHXH mét lan (theo quy dinh phén cip tai Khoan 2
Diéu 15)

1. Trach nhiém cia BHXH tinh
1.1. Phong Cb BHXH

a) Lap Danh sach huong ché d6 BHXH mét 1an (mau s6 21A-HSB, 21B-HSB) theo ndi dung
chi dugc phéan cap quy dinh tai Diéu 14 (1ap riéng danh sich BHXH tinh chi tra va danh sach
BHXH huyén chi tra) chuyén dén:

- Phong KHTC: M?}u s6 21 A-HSB, 21B-HSB (trich danh sach do BHXH tinh chi tra theo phan
cap) cung cac quyet dinh huong ghé d(f)vBHXH mot lan; mau so 21A-HSB, 21B-HSB (trich
danh sdch BHXH huyén chi trd) dé chuyén kinh phi.

- BHXH huyén: Mau sfS 21A-HSB, 2IB—HSB (trich daqh sach dp BHXH huyén chj tra theo
phan cap cung cac quyéct dinh hudng ché d60 BHXH mdt 1an), ky bang chir ky so chuyén qua dit
liéu dién tr cho BHXH huyén in, thuc hién chi tra cho nguoi lao dong.

b) Truong hop ngudi huong ché d6 huu tri hang thang tir tinh khac chuyen dén, trong Quyét
dinh v& viéc huong ché do huu tri hang thang bao gom tién tro cap mot 1an khi nghi huu va trg
cap khu vyc mot 1an dé BHXH tinh noi dén chi tra: Phong CB BHXH pho t6 01 ban Quyét dinh
vé viéc hudng ché d6 huu tri hang thang (miu s6 07A-HSB) chuyén Phong KHTC hoic BHXH
huyén dé thuc hién chi tra tro cép mot 1an khi nghi huu va trg cép khu vue mot 1an cho nguoi
huong.

¢) Nhan cac quyét dinh hd trg kinh phi tir S6 LDTB&XH vé: Chuyén doi nghé nghiép cho
ngudi bi tai nan lao dong, bénh nghé nghiép khi trd lai lam viéc; kham bénh nghé nghiép; chira
bénh nghé nghiép; phuc hdi chirc ning lao dong; hudn luyén an toan, vé sinh lao dong; ho SO
diéu tra lai cac vu TNLD-BNN theo yéu cau cia co quan BHXH, xem xét, dbi chiéu vé diéu



kién’ hd trg, mtrc hd trg chuyén Phong KHTC trong vong 03 ngay lam viéc ké tir khi nhan duoc
quyét dinh.

1.2. Phong KHTC

a) Can ¢t miu s6 21A-HSB, 21B-HSB do Phong CD BHXH chuyén dén va Danh sach giai
quyét huong trg cap BHXH mot 1an do BHXH huyén xét duyét thuc hién:

- Kiém tra va chuyén kinh phi (theo sd tién trén danh sach do BHXH huyén chi tra) cho BHXH
huyén.

- Thuc hién chi tra cho nguoi hudng cac ché @6 BHXH mot 1an theo phan cap (danh sach hudng
do BHXH tinh chi tra).

- Vao s6 S84-HD dé theo d§i sb Eién phai ‘gré, sb tién da chi ‘tré, sb tién chua chi tra cho,nguc‘yi
hudng ché d0 BHXH mét 1an; moi loai ché d0 BHXH mot 1an dugce theo doi trén mot so trang
sO riéng.

b) Quan ly, theo doi s6 nguoi, sd tién ctia ngudi huong chua nhan ché d6 BHXH nidm trudc
chuyén sang dé chi tra va quyét toan.

Tiép nhan miu sé 19-CBH cua nguoi hudng chua nhan trg cap mot 1an kiém tra, d6i chiéu véi
S6 S33-H, xét duyét, chi tra ngay trong ngay cho nguoi huong hodc chdm nhat 1a ngay lam viée
ke tiép.

¢) Can cir hda don, bién lai thu phi kham giam dinh y khoa, thanh toan phi giam dinh y khoa cho
nguoi lao dong va than nhan nguoi lao dong chu dong di kham gidm dinh y khoa va du dieéu
kién huong ché 46 BHXH.

d) Can ctr cac quyét dinh ctia S6 LDTB&XH do Phong CD BHXH chuyén sang, chuyén tién
vao tai khoan cua don vi st dung lao dong trong vong 02 ngay lam viéc ké tir ngay nhén dugc
ho so.

d) Thuc hién thu hdi sd tién do BHXH tinh chi sai cho nguoi hudng theo phan cip va lap Danh
sach theo mau s6 C75-HD.

Can ctr Danh sach (mau sd C75-HD) cua BHXH huyén guri va danh sach cia BHXH tinh dé lap
Bang tong hop danh sach thu hoi kinh phi chi ché 40 BHXH cua toan tinh theo mau s6 C76-HD.
e) Thyc hién ghi s6 ké toan va 1ap bao céo theo quy dinh.

2. Trach nhiém cua BHXH huyén

2.1. Tiép nhén dit liéu cic mAu s6 21A-HSB, 21B-HSB va céc Quyét dinh huéng ché do BHXH
moét lan, Phiéu diéu chinh hudng tro cap khu vye mét lan tr BHXH tinh, in cac danh sach dé
viet phicu chi tién mat ngay trong ngay khi nguoi hudng dén nhan tién.

2.2. Can cir Danh sach giai quyét huong tro cdp BHXH mot 1an do BHXH huyén xét duyét thuc
hién chi tra ché d0 BHXH mét 1an cho ngudi hudng theo phan cap.

2.3. Can cur hoa don, bién lai thu phi kham giam dinh y khoa, thanh toan phi giam dinh y khoa
cho nguoi lao dong va thén nhan nguoi lao dong chu dong di kham giam dinh y khoa va du diéu
kién hudng ché do BHXH.

2.4. Can ctr phiéu chi tién mat, uy nhiém chi vao s6 S84-HD dé theo ddi s tién phai tra, sd tién
da chi tra cho nguoi hudng ché d6 BHXH mot lan.

Tiép nhan mau s6 19-CBH ctia nguoi huong chua nhan trg cip mot 1an kiém tra, dbi chiéu véi
S6 S84-HD, xet duyét, chi tra ngay trong ngay cho nguoi huong hodc chdm nhat la ngay lam
viéc ké tiep.

2.5. Thyc hién thu hdi s tién da chi tra sai, lap mau sé C75-HD.

2.6. Ghi s6 ké toan va 1ap bao céo theo quy dinh.

Diéu 23. Chi tra ché dp BHXH mgt lan théng qua co quan Buu dién (theo phan cip quy
dinh tai Biém 3.2, Khoan 3 Dbicu 14).

1. Trach nhiém ciia BHXH tinh



1.1. Phong CD BHXH:

- Hang ngay, lap Danh sach theo mau so 21A-HSB, 21B-HSB dbi véi ngudi huong trg cap
BHXH mot 1an do BHXH tinh giai quyét huong: Lap cho timg hinh thire chi tra bang tién mat
va qua tai khoan ca nhan; Danh sach chi qua tai khoan c4 nhan ghi rd s6 hiéu tai khoan, tén ngan
hang m¢ tai khodn tai cdt Noi nhan trg cép ctia cac mau biéu. Chuyén 01 ban cho Phong KHTC,
chuyén bang chir ky s6 cho Buu dién tinh.

- Chuyén ho so (s6 BHXH, quyét dinh huong) da giai quyét cho Buu dién tinh dé chuyén Buu
dién huyén tra cing véi chi tra ché 6 BHXH mét lan cho ngudi huong. Khi ban giao ho so phai
¢6 s6 giao nhan theo Quy dinh tiép nhan hd so va tra két qua giai quyét cac thu tuc hanh chinh
vé BHXH, BHYT.

1.2. Phong KHTC:

a) Can cu cac mau sb 21A-HSB, 21B-HSB do BHXH tinh giai quyét va Danh sach giai quyét
hudng ché d0 BHXH mdt 1an do BHXH huyén giai quyét dé chuyén kinh phi cho Buu dién tinh.

b) Ngay 05 hang thang, quyét toan sd tién da chi ché do BHXH mot 1an cua thang trude véi Buu
dién tinh theo mau so 22-CBH.

Sao ké danh sach nhiing ngudi hudng chua nhén ché do cua cac thang trudc, chuyen Buu dién
huyén tiép tuc quan 1y dé chi tra cho ngudi hudng khi ngudi huong dén nhén trg cip.

¢) Can ctr mau sd 22-CBH va mau s6 C67-HD cua Buu dién tinh dé thanh toan chi phi chi tra
cac ché d0 BHXH mot 1an cho Buu dién tinh.

d) Ghi s6 ké toan va 1ap bao céo theo quy dinh.
2. Trach nhiém cua BHXH huyén

- Hang ngay, thyc hién 18p Danh sach giai quyet hudng cac ché 6 BHXH mot lan theo phan
cép tai Quy dinh vé hd so va quy trinh giai quyét huong cac ché d6 BHXH, chuyén dit lidu dién
ttr cho: Buu dién huyén dé chi tra; BHXH tinh (Phong KHTC) dé chuyén kinh phi va quyét toan
v6i Buu dién tinh.

- Pong thoi chuyen hd so (s6 BHXH, quyét dinh huong) theo Danh sach da giai quyet cho Buu
dién huyén dé tra cho nguoi hudng khi chi tra ché do. Khi ban giao hé so phai c6 sd giao nhén

theo Quy dinh tiép nhan hd so va tra két qua giai quyét cac thi tuc hanh chinh vé BHXH,
BHYT.

3. Trach nhiém cta Buu dién tinh

3.1. Chuyén kinh phi cho buu dién huyén dé chi tra béng tién mat ché d6 BHXH mét lan cho
nguoi hudng.

3.2. Tryc tiép chi tra qua tai khoan ca nhan cho ngudi hudng

a) Thuyc hién chuyén tién cho ngudi lao dong nhan ché 6 BHXH mot 1an vao tai khoan ca nhan
ngay trong ngay hodc ngay lam viéc tlep theo ké tir khi nhan dugc Danh sach do BHXH tinh
chuyén sang. Tra hd so (s6 BHXH, quyét dinh huong) da giai quyét tan noi cu tra cho ngudi
hudng, yéu cau ngudi huong ky xac nhan di nhan day da ho so.

b) Thong bao cho BHXH tinh trudng hop khong chi duge do bi sai thong tin tai khoan ca nhan.
Ti€p nhan thong tin dugc di€u chinh trt BHXH tinh (Phong CD BHXH), chi tra vao tai khoan
nguoi hudng.

3.3. Quyét toan sb tién trg cép BHXH mdt 1an do Buu dién tinh, Buu dién huyén da chi tra voi
BHXH tinh:

Ngay 05 hang thang, 1ap Bang thanh toan trg cdp BHXH mot 1an (mau sé 22-CBH) s tién Buu
dién tinh, Buu dién huyén da chi tra ctia thdng trude kém theo: Danh sach 21A-HSB, 21B-HSB,
cac Danh sach giai quyét huong cac ché 46 BHXH mot 1an do BHXH huyén lap c6 ky nhan caa
nguoi hudng; Danh séch chi qua tai khodn ca nhan c6 xac nhén cua Giam dbc Buu dién tinh da
chuyén vao tai khoan cia ngudi huong; hodc Gidy bién nhan sb tién di linh (méu sé 20-CBH)
va xac nhan ctia nguoi hudng da nhan dﬁy du ho so, ndop BHXH tinh.



4. Trach nhiém cia Buu dién huyén
4.1. Chi tra cac ché 46 BHXH mét lan bang tién mat cho ngudi hudng:

- Can ctr Danh sach 21A-HSB, 21B-HSB, cac Danh sach giai quyét huong cac ché do BHXH
mot 1an BHXH huyén 1ap do Buu dién tinh va BHXH huyén chuyén sang, thyc hién chi tra tap
trung tai trung tdm buu dién huyén cho nguoi hudng khi ngudi huo’ng dén nhan ché do. Khi chi
tra, yéu cau nguoi hudng xudt trinh ching minh nhan dan, hodc gidy to tiy than c6 anh, hoic
Gidy lly quyén theo quy dinh.

- Pong thot tra hd S0 (s6 BHXH, quyét dinh huong) da giai quyét cho ngudi hudng khi nguoi
hudng dén nhéan ché dg, yéu cau nguoi huong ky xac nhan da nhan day du ho so.

4.2. Ngay 04 hang thang, 1ap Bang thanh toan tro cAp BHXH mét 1an (mau sé 22-CBH) sb tién
Buu dién huyén da chi trd kém theo Danh sach 21A-HSB, 21B-HSB, cic Danh sach gidi quyét
hudng cac ché ¢ BHXH mot 1an do BHXH huyén 1ap c6 ky nhan ctia ngudi huong hoic Gidy
bién nhén s tién d3 linh (mau ) 20-CBH) va x4c nhan cua ngudi hudng da nhan dﬁy du hd so,
ndép Buu dién tinh dé quyét toan véi BHXH tinh.

Piéu 24. Trach nhiém cia nguoi hwéng

1. Nguoi hudng trg cip BHXH mot lan dang ky noi nhén trg cap, hinh thirc nhén trg cap (tlen
mat hodc tai khoan ca nhan) vao Gidy tiép nhan hd so va hen tra két qua (mau sé 01) khi nop hd
so hudng.

2. Truong hop ngudi hudéng nhan bang tién mat:

2.1. Nguoi huong dé"n noi nhén trg cap da dang ky theo thong bdo cua co quan BHXH dé nhan
trg cap BHXH mgt 1an, khi dén nhén xuat trinh Chirng minh nhan dan hodc Giay to tuy than co6
anh. BDong thoi nhan lai s6 BHXH va Quyét dinh huong, ky xac nhan da nhan day du ho so.

2.2. Truong hop nguoi huong khong truc tiép dén nhan tién, thyc hién lap 01 ban Gidy uy
quyén (mau s6 13- -HSB) hodc lap Hop dong Uiy quyén theo quy dinh ctia phap luat, liy x4c nhan
nhu quy dinh tai Tiét 3.1, Khoan 3 Diéu 21.

Nguoi duoc iy quyén khi d¢én nhan tlen ndép Gidy uy quyén hoic Hop dong iy quyén va xuét
trinh Chimg minh nhan dan hoac gidy to tly than c6 anh, ky nhan trén danh sach va phleu chi
tién mit. Dong thoi nhan lai s6 BHXH va Quyét dinh hudng, ky xac nhan di nhan day du ho so.

3. Truong hop nguoi hudng nhin qua tai khoan ca nhan thi ghi ddy di s6 hiéu tai khoan, ngan
hang m¢ tai khoan, tén chu tai khoan vao Giay ti€ép nhan ho so va hen tra két qua.

Trudng hop co quan BHXH di xét duyét xong ché d6 BHXH mat 1an ma ngudi hudng mudn
nhan qua tai khoan ca nhan thi ngudi huong 1ap mau s6 18-CBH (Thong bao thay doi thong tin
ngudi hudng) ghi rd sd hiéu tai khoan, ngan hang mé tai khoan ndp co quan BHXH dé chuyén
tién vao tai khoan.

4. Truong hop nguoi hudng ché do BHXH mét 1an chét ma chua kip nhan ché d6 BHXH mét
lan thi than nhan cta ngudi huong 1ap mau s6 16-CBH guri BHXH huyén dé giai quyét, chi tra.

5. Truong hop nguoi huong chua nhin ché do BHXH mot 1an cta nhitng nim trudc, dé nhan
tién, nguoi huong lap 01 ban Gidy d¢ nghi mau sé 19-CBH giri BHXH tinh hoic BHXH huyén
dé duoc giai quyét.

6. Truong hop nguoi lao dong va than nhan nguoi lao dong chu dong di kham giam dinh y khoa
va du diéu kién hudng ché d(:) BHXH, ndp hoa don hodc bién lai thu phi gidm dinh y khoa cua
co s¢ giam dinh y khoa du di€u kién giam dinh theo quy dinh cta phap luat cho co quan BHXH
noi gidi quyéet huong ché do BHXH dé duoc thanh toan.

Muc 4. QUY TRINH CHI TRA CHE PQ OM PAU, THAI SAN, DUGNG SUC PHUC
HOI SUC KHOE

Piéu 25. Chi tra ché d 6m dau, thai san, DSPHSK thong qua don vi sir dung lao dong

1. Phong KHTC (hoic to Ké toan - chi tra va giam dinh BHYT)

1.1. Can cr miu s C70b-HD do Phong CP BHXH (hodc T6 thuc hién chinh sach BHXH)



chuyén sang, thuc hién chuyén sb tién d3 xét duy¢t tai mau sd 70b-HD vao tai khoan cta don vi
st dung lao dong trong thoi han 01 ngay lam viée ké tir ngay nhan mau so 70b-HD tir Phong CD
BHXH.

1.2. Can ¢t Uy nhiém chi s tién da chuyén vao tai khoan ctia don vi sir dung lao dong, thuc
hién hach toan s6 tién da chi, ghi s6 ké toan theo quy dinh.

1.3. Theo do1 s6 tién chua chi cho nguoi lao dong theo Danh sach nguoi lao dong chua nhén ché
d6 om dau, thai san, DSPHSK (mau s6 23-CBH) do don vi st dung lao dong nop.

1.4. Thyc hién thu hoi sé tién do giai quyét va chi sai gnéu ¢d), do thanh tra, kiémNtra, ’kiém toan
phat hién. Lap Danh séch thu hoi kinh phi chi bdo hi€ém (mau s6 C75-HD) va mau s6 C76-HD
cua toan tinh, hach toan thu hoi theo quy dinh.

1.5. Truong hop nguoi lao dong chua nhan ché d6 dm dau, thai san, DSPHSK tai don vi sir
dung lao dong, c6 Gidy gidi thiéu ctua don vi st dung lao dong, co quan BHXH cin ctr mau sb
23-CBH xem xét, thuc hién chuyén tién ché d6 6m dau, thai san, DSPHSK vao tai khoan ca
nhan cho ngudi lao dong; trudng hop ngudi lao dong khong c6 tai khoan ca nhan thi viét phiéu
chi tién mit chi tra ngay cho ngudi lao dong khi nguoi lao dong dén ndp Gidy gidi thiéu.

2. Pbon vi sir dung lao dong
2.1. Thuc hién chi tra

- Pon vi sir dung lao dong thyc hién chuyén tién ché d6 6m dau, thai san, DSPHSK vao télj
khoan cad nhan cua nguoi lao dong (khong yéu cau nguoi lao dong ky nhan vao mau so
C70b-HD).

- Bon vi str dung lao dong chi dugc chi tra ché d6 6m dau, thai san, DSPHSK béng tién mat cho
nguoi lao dong trong trudng hop nguoi lao dong khong cé tai khoan cé nhan. Khi nhan dugc
tién tir co quan BHXH, don vi sir dung lao dong thong bao cho nguoi lao dong dén nhan ché do
bang tién mat, khi chi tra yéu cau nguoi lao dong ky nhan vao Danh sach mau s6 C70b-HD.

- Thot han chi trd: Trong thoi han 3 ngay lam viéc, chi trd xong ché do dm dau, thai sén,
DSPHSK sau 6m dau, thai san; trong thoi han 05 ngay lam viéc thuc hién chi tra xong tro cip
DSPHSK sau tai nan lao dong, bénh nghé nghiép cho nguoi lao dong, ké tir khi nhan duoc tién
do co quan BHXH chuyén dén.

2.2. Trong vong 10 ngay dau thang sau, don vi str dung lao dong 1ap Danh sach ngudi lao dong
chua nhan ché 46 6m dau, thai san, DSPHSK (néu c6 theo mau s6 23-CBH) cta cac Danh sach
70b-HD da dugc xét duyét cua thang trude, gui co quan BHXH, dong thoi chuyén tra co quan
BHXH s6 tién chua chi hét néu rd 1y do chua chi tra.

2.3. Truong hop sau khi don vi str dung lao dong lap mﬁu s0 23-CBH va chuyén tra co quan
BHXH sb tién chua chi ma ngudi lao dong dén yéu cau dugc nhan ché d6 6m dau, thai san,
DSPHSK, don vi st dung lao dong viét Gidy gi6i thidu ngudi lao dong dén co quan BHXH dé
nhén ché d6 ém dau, thai san, DSPHSK.

2.4. Truong hgp don vi st dung lao dong chiém dung tién ché dd cua nguoi lao dong, khong
thyc hién chi tra dang thoi gian quy dinh, chi khong day du ché do da dugc co quan BHXH xét
duyét cho nguoi lao dong phai chiu trach nhiém boi hoan day du cho nguoi lao dong hodc hoan
trd quy BHXH, dong thoi tuy theo tinh chat, mirc d6 vi pham ma bi xtr phat vi pham hanh chinh
theo quy dinh.

3. Nguoi lao dong

3.1. Nhan ché d6 6m dau, thai san, DSPHSK qua tai khoan ca nhan.

3.2. Trué)’ng‘h(_)’p qu(‘)’i lao dong khong co tai khoan ca nhan, dugc nhan ché 36 6m dau, thai san,
DSPHSK bang tién mat tir don vi st dung lao dong.
3.3. Truong hop nguoi lao dong nhan ché d6 bang tlen mat tai co quan BHXH theo quy dinh tai

Piém 1.4, Khoan 1 Piéu nay, khi d¢én nhan phai xudt trinh: Gidy gi6i thiéu cta don vi sir dung
lao dong, Chirng minh nhan dan hodc gidy to tiy than ¢ anh va ky nhan vao phiéu chi.

Piéu 26. Co quan BHXH chi tra ché dd 6m dau, thai san, DSPHSK thong qua tai khoan



ca nhan cho nguwai lao dong
1. Bon vi sir dung lao dong

1.1. Lap Danh sach dé nghi thanh toan (miu s6 C70a-HD), dung chit ky s6 chuyén file Danh
sach cho co quan BHXH. Cac chimg tir (gidy ching nhan nghi huong BHXH, giy khai sinh,
gidy ra vién...) sip xép theo thir tir trong file Danh sach C70a-HD di l1ap, giri co quan BHXH
qua duong buu dién.

1.2. Ké khai chinh x4c s6 hiéu tai khoan, tén ngan hang mé tai khoan cia ting ngudi lao dong
tai mau s0 C70a-HD.

Truong hop don vi su dung lao dong cung cép sai thong tin vé tai khoan va duoc co quan
BHXH thong bao lai bang van ban, don vi sir dung lao dong kiém tra thong bao lai cho co quan
BHXH thong tin tai khoan dung ctia nguoi lao dong.

Truong hop don vi sir dung lao dong cung cAp sai thong tin tai khoan c4 nhan cta ngudi lao
dong dan dén co quan BHXH chuyen tién vao tai khoan do don vi sir dung lao dong cung cap
sai ma khong thu hoi duogc, thi don vi sir dung lao dong phai chiu trach nhiém bdi hoan ngay cho
nguoi lao dong sb tién trg cép dm dau, thai san, DSPHSK da chuyén sai.

1.3. Sau 02 ngay ké tir khi nhan dugc file Danh séch (mAu s6 C70b-HD) da xét duyét bang chir
ky 86 do co quan BHXH chuyén dén, thong bao cho nguoi lao dong biét co quan BHXH da
chuyén tién ché d vao tai khoan ca nhan cua nguoi lao dong.

2. Co quan BHXH
2.1. Phong CP BHXH (hoic T6 thyc hién chinh sach BHXH)

a) Nhan file Danh sach (mau sé6 C70a-HD) qua mang hogc Danh sach chuyén béng chir ky sb.

Can cr chung tir (gidy ching nhén nghi huong BHXH, gidy khai sinh, gidy ra vién...), dbi ch1eu
vo1 quy dinh, tinh mue trg cap cho ting ngudi lao dong trén co s¢ két xuét dit liéu tir phan mém
SMS, 1ap Danh sach (mau s6 C70b-HD) ¢6 s tai khoan ca nhan ciia ngudi lao dong: Luu 01
ban, chuyén Phong KHTC (hodc to Ké toan - chi tra va giam dinh BHYT) 01 ban.

b) Chuyén dir liu mau s6 C70b-HD bang chir ky sé cho don vi sir dung lao dong dé biét va
cung cap két qua cho nguoi lao dong.

2.2. Phong KHTC (hoic t6 Ké toan - chi tra va giam dinh BHYT)

a) Phoi hop véi cac ngan hang noi nguoi lao dong ma tai khoan dé kiém tra, doi chiéu so hi¢u
tai khoan ctuia nguoi lao dong do don vi str dung lao dong cung cap.

b) Cin cir mau s6 C70b-HD do Phong CP BHXH (hodc T thuc hién chinh sach BHXH)
chuyén sang, thuc hién chuyén sd tién da xét duyét tai mau s6 70b-HD vao tai khoan cua ting
ngudi lao dong trong thoi han t6i da 04 ngay lam viéc ké tir ngdy nhan da ho so tir Phong CD
BHXH (hoic Tb thyc hién chinh sich BHXH).

¢) Truong hop sai thong tin tai khoan ca nhan cua nguoi lao dong khong chuyén dugc tién,
thong bao lai cho don vi sir dung lao dong bang van ban dé cung cap lai so tai khoan ca nhan cua
nguoi lao dong. Truong hop sai tai khoan ma tién da chuyén vao tai khoan do don vi st dung
lao dong cung cép sai, khong thu hdi duoc, thong bao cho don vi sir dung lao dong ngay bang
van ban va yéu cau don vi sir dung lao dong c6 trach nhiém boi hoan cho nguoi lao dong.

d) Can ct Uy nhiém chi s6 tién dd chuyén vao tai khoan cia nguoi lao dong, thuc hién hach toan
sO tién d chi, ghi s6 ké toan theo quy dinh.

Piéu 27. Chi tra ché d9 thai san cho nguoi lao dong thoi viéc trude thoi diém sinh con,
nhan nuéi con nuoi

1. Nguoi lao dong théi viée trudce thoi diém sinh con, nhan nudi con nudi nop hd so theo quy
dinh, xuat trinh s6 BHXH cho co quan BHXH (BHXH tinh hoac BHXH huy¢n)

a) Nhan tién mit tai co quan BHXH, khi nhan tién xuét trinh chirng minh nhan dan hodc giéy to
tuy than c6 anh, ky nhan vao danh sach va phiéu chi tién mat.

b) Trudng hop ngudi lao dong co nguyén vong nhan tién qua tai khoan ca nhan thi ghi 1 s6 hiéu



tai khoan, ngan hang noi mé tai khodn, tén chu tai khoan vao Giéy tiép nhén hd so va hen tra két
qua.

¢) Truong hop ngu:(n lao dong khong truc tiép nhan tién thi 1ap Glay uy quyen (miu 13-HSB)
iy quyén cho nguoi khac nhén thay ché @6 thai san. Khi nhan tién, nguoi duoc oy quyen Xuét
trinh chimg minh nhan dén hoic gidy to tiy than c6 anh, ky nhan vao danh sach va phiéu chi
tién mat.

2. BHXH tinh hodac BHXH huyén tiép nhén hd so cua nguoi lao dong du diéu kién hudng ché
d6 thai san nhung di nghi viéc trudc thoi diém sinh con hodc nhan con nudi, thuc hién: Giai
quyét, xét duyét va 1ap mau quy dinh; chi tra truc tiép béng tién mit hodc qua tai khoan ca nhan
cho nguoi lao dong trong thoi han 02 ngay lam viée ké tir ngdy nhan Danh sach giai quyet
hudng ché do thai san dbi vo1 nguoi thoi viée trude thoi diém sinh con, nudi con nudi (mau sd
01B-HSB). Hach toan, ghi s6 ké toan va luu giit ho so, ching tir theo quy dinh.

Muc 5. QUY TRINH CHI TRA CAC CHE PQ BHTN
Picéu 28. Chi tra trg cap thit nghiép

1. Tiép nhén hd so

Phong tiép nhan va tra két qua tha tuc hanh chinh thyc hién:

1.1. Tiép nhéan ho so (cac quyét dinh vé viéc hudng, tam ding hudng, chim dut hudng, bao luu,
hay hudng, ho trg hoc nghé, ho trg dao tao, néng cao trinh d6 ky nang ngh€ dé duy tri viéc lam
cho nguoi lao dong, quyét dinh vé viéc thu hoi tién trg cap that nghiép...) tt TTDVVL chuyén
sang.

1.2. Ban giao hd so vé BHTN da nhan cho Phong CD BHXH.

1.3. M6 s6 theo ddi riéng viéc tiép nhan va ban giao ho so lién quan dén BHTN.
2. Lap Danh sach chi tra trg cap that nghiép thang dau tién (mau s C72d-HD)
Phong Cb BHXH thyc hién:

2.1. Can cir vao cac Quyét dinh hudng, thuc hién cdp nhat dir liéu vao phﬁn mém Quan ly dbi
tuong huong BHXH hang thang (Viét tat QLCHI). DPong thoi, kiém tra, déi chiéu voi hd s0 theo
doi viée dong, huong tro cap that nghlep, vé diéu kién duogc huong trg cap, mirc trg cap, thoi
gian huong tro cap d6i v6i timg nguoi trén Phan mém quan ly dir liéu dong BHTN. Truong hop
phat hién giai quyét chua dung thi lam van ban trinh Giam déc BHXH tinh ky gtri S6 LDTBXH
(d6ng thoi chua thyc hién chi tra cho cac trudng hop nay dén khi c6 ¥ kién cia S LDTBXH).

2.2. Danh sach chi tra trg cp that nghiép thang dau tién (mau C72d-HD) 1ap nhu sau:
- Lap hang ngay khi nhan dugc Quyét dinh huong.

- Lap theo tirmg hinh thirc chi tra (tién mat hodc qua tai khoan ca nhan).

- Lap Danh sach ngudi huéng nhan bang tién mit theo ting huyén.

-Pbi v6i ngudi huong tro cap that nghiép qua tai khoan ca nhan lap chung mot danh sach ngudi
hudng trén dia ban tinh.

- Danh sach ddi v6i ngudi huong trg cip that nghiép thang dau tién khong phai ghi “Ngay bat
dau chi tra thang nay” (Cot so 3).

2.3. Giao Giam d6c BHXH tinh quy dinh thoi gian thyc hién gitra cac Phong, dam bao trong
vong 2 ngay lam viéc ké tir ngay nhan dugc quyét dinh do TTDVVL chuyén sang phai thuc
hién xong cap nhat dir liéu, kiém tra, chuyén dir liéu danh sach bang chfkay sO cho Buu dién
tinh d¢ chuyén Buu dién huyén chi tra bat dau tr ngay lam viée thir 3 ké tir ngay nhan dugc
quyét dinh do TTDVVL chuyén sang.

24. Chuyen ngay Quyét dinh huy quyet dinh huong trg cap that nghiép (ban phé t6) cho Buu
dién tinh dé dimg chi tra trg cAp that nghiép thang dau tién.

3. Lap Danh sach chi tra tro cap that nghiép tir thang thu 2
Can ctr vao tinh hinh thuc té va diéu kién cta timg dia phwong, BHXH tinh lya chon 1ap Danh



sach chi tra theo mdt trong hai phuong thurc sau:

3.1. Ldp Danh sach chi tra hang ngay (dung cho hinh thirc chi tra bdng tién mdt, lgp chung véi
Danh sach nguoi huong thang dau tién)

Hang ngay, can cir vao danh sach chi tra thang trudc, mau sb 7- CBH va cac Quyét dinh vé viéc:

Huy quyet dinh hudng tro cap that nghiép, tam dung huong tro cap that nghiép, tiép tuc huong
trg cap that nghiép, cham dat huong trg cip that nghiép ctia Giam doc So LDTBXH do
TTDVVL chuyén sang; Thong béo cia TTDVVL vé viéc chuyén noi huong tro cép that nghiép
ctia ngudi lao dong dang hudng tro cp that nghiép tinh khac chuyén dén, Phong CD BHXH
cap nhat dir li€u vao phén mém QLCHI, lap Danh sach chi tra tro cép that nghiép (mau
C72d-HD) nhu sau:

a) Lap Danh sach nguoi lao dong den ngay nhan trg cap theo quy dinh tinh tir thoi diém ngay
thir 07 cta ngay, thang huéng tro cap that nghiép do (theo do, ngay bat dau chi tra tai cot s6 3
mau s6 72d-HD bang (=) ngay hudng trg cp tai quyét dinh cong voi (+) 6). Truong hop thoi
diém ngay thir 07 n€u trén la ngay nghi thi thoi han chi tra trg cap that nghiép dugc tinh tir ngay
lam viéc tiép theo.

b) Hang ngay, Phong Cb BHXH chuyén dit liéu (mau C72d-HD bao gom ca thang tro cap dau
tién va trg cap tu thang thir 2) cho Buu dién tinh trudc ngay bat dau chi tra 01 ngay lam viéc.

Buu dién tinh chuyén dit liéu cac Danh sach cho Buu dién huyén in, thuc hién chi tra cho ngudi
lao dong nhén trg cép béng tién mat.

Luwu y: Khi in Danh sach chi tra theo phuong thire ndy, trong cung Danh sach (mau s6 C72d-HD)
bao gdm ca nguoi hudng thang tro cap dau tién va nguoi hudng trg cap tir thang thur 2 ¢6 cung
ngay lap Danh sach.

Vi du: Ong Nguyén Vin A c6 Quyét dinh huong trg cap that nghiép, thoi gian hudng tro cap
that nghiép tr ngay 01/01/2015 dén ngay 31/5/2015. Ngay 05/01/2015, co quan BHXH nhéan
duoc Quyét dinh.

BHXH tinh 1ap Danh sach nhu sau:

+ Tha:mg tro cép dau tiér}: Ngay 5,’6/0‘1 /2015, tiép nhén hd so, Phong Cb I~3HXH lap Danh sach
chuyén Buu dién tinh dé chi tra bat dau tir ngay 7/01/2015 cho 6ng Nguyeén Van A.

+ Thang thi hai: Ngay chuyén Danh sach 1a ngay 6/02/2015 cho Buu dién tinh dé bat dau chi tra
tir ngay 7/02/2015 (ghi tai ¢4t s6 3 mau C72d-HD, theo quy dinh tinh tir ngay thir 07 cua thang
hudng trg cap that nghiép).

3.2. Ldp Danh sdch chi trd theo thang (ding cho hinh thite nhdn bang tién mdt va qua tdi khodn
cd nhdn)

a) Thoi gian 1ap Danh sach: Ngay 25 hang thang.

b) Can ctr 1ap Danh sach: Danh sach chi tra thang trudc, mau s6 7-CBH, quyét dinh tiép tuc
huong trg cap that nghiép, dé nghi cia TTDVVL noi nguoi lao dong chuyen dén huong trg cap
that nghiép voi BHXH cép tinh noi nguoi lao dong chuyén dén vé viéc tiép tuc thyc hién chi tra
trg cap that nghiép (mau sd 13 Thong tu sb 28/2015/TT-BLDTBXH), Phong CB BHXH lap
Danh sach cho ngudi hudng nhan trg cap that nghiép c6 ngay bit dau chi tra tir ngay 01 dén
ngay 31 thang sau tai cot s6 3 (mau C72d-HD).

c) Lap danh sach giam: Sau thoi gian dé lap Danh sach chi tra hang thang chuyén co quan buu
dién, truong hop nhan duge cac Quyét dinh vé viéc: Hay quyet dinh huéng trg cp that nghiép,
tam ding huong trg cip that ‘nghiép, chiam dut hudng trg cép that nghiép ciia Giam doc So
LDTBXH do TTDVVL chuyén sang; Thong bao cia TTDVVL noi ngudi lao dong chuyén di
v6i BHXH cap tinh vé viéc thuc hién cham dit chi tra trg cap that nghiép ddi voi ngudi lao
dong (mau s6 12 Thong tu s6 28/2015/TT-BLDTBXH), Phong CD BHXH thyc hién cap nhat
dir liéu vao phan mém QLCHI d 1ap Danh sach giam huong lwong huu, tro cdp BHXH hang
thang (miu s6 13-CBH) phan Trg cap that nghiép va chuyén dit liéu cho Buu dién tinh ngay
trong ngay nhan dugc quyét dinh dé co quan buu dién khong thuc hién chi tra cho nguoi lao
dong.



d) Ngay 26 hang thang, Phong CD BHXH chuyén dit liéu Danh sach cho Buu dién tinh; Buu
dién tinh chuyén dir liéu Danh sach chi bang tién mit cho Buu dién huyén in dé thuc hién chi tra
cho ngudi lao dong. Trong qua trinh chi tra, hang ngay khi c6 phat sinh mau 13-CBH, Buu dién
tinh, Buu dién huyén cap nhat kip thoi dé khong thyuc hién chi tra trg cip cho ngudi lao dong.

Dir liéu chi tra cua toan tinh do Phong CD BHXH quan ly tép trung (hodc Phong Cong ngh¢
thong tin) dam bao tinh bao mét cua dir li¢u, thuc hién 1dp Danh sach bang chit ky sd (cac miu
C72d-HD, mau sb 13- CBH) dé chuyen qua dir liéu dién tir cho Buu dién tinh.

4. Chuyén kinh phi: BHXH tinh chuyén kinh phi cho Buu dién tinh.

4.1. Phong Ké hoach tai chinh: Can ctr mau s6 2-CBH cua timg Danh sach chi tra do Phong CD
BHXH 14p va mau so C73-HD do Buu di¢n tinh 1ap dé 1am can ctr chuyén kinh phi cho Buu
dién tinh lam 2 dot/thang.

4.2. Buu dién tinh: Lap Gidy dé nghi tam tng phan tro cap that nghiép hang thang (mau s
C73-HD) theo 2 dot/ thang, dam bao kinh phi chi tra cho nguoi huong; chuyén kinh phi Buu
dién huyén dé chi tra cho nguoi huong nhan trg cip bang tién mit.

5. Td chirc chi tra
5.1. Chi tra qua tai khoan ca nhan

a) Cian cir Danh sach chi tra tro cap thit nghiép thang dau tién (mau C72d-HD): Buu dién tinh
thyc hi€n chuyén ti€n vao tai khoan cé nhan cua nguoi lao dong ngay khi nhan dugc Danh sach
chi tra.

b) Cin ¢t Danh séach chi tra trg cap thég nghiép (mAu C72d-HD) tir thang trg cdp thir 2 va mau
13-CBH: Buu dién tinh thuc hién chuyén tién vao tai khodn ca nhan cua nguoi lao dong trong
vong 5 ngay ke tir ngay bat dau chi tra ghi tai ¢t s6 3 mau C72d-HD.

¢) Truong hop ngudi lao dong chua c6 tai khoan ca nhan:

- Buu dién tinh phdi hop v0i ngan hang va TTDVVL hu6ng dan nguoi lao dong mé tai khodn
khi nguoi lao dong ndp ho so dé nghi huong trg cap that nghiép tai TTDVVL.

- Buu dién tinh chuyén tai khoan c4 nhan (hogc thé ATM) cho TTDVVL dé TTDVVL tré cho
nguoi lao dong khi ngudi lao dong dén nhan Quyét dinh huong tai TTDVVL.

- Phi m¢ tai khoan c4 nhan hodc 1am thé ATM (néu c6) do co quan Buu dién thanh toan.
5.2. Chi tra bang tién mat

Buu dién huyén thyc hién chi tra bang tién mat tap trung tai Trung tam Buu dién huyén cho
ngudi lao dong tt ca cac ngay trong thang ké tir ngay bit dau chi tra tai cot s6 3 miu sd
C72d-HD khi nguoi lao dong dén nhan tién (trir ngdy nghi, ngay 1, ngay tét); thang dau tién
thuc hién chi tién ngay khi nhan dugc Danh séch chi tra.

6. Quyét toan
Buu dién tinh quyét toan sb tién di chi tra véi BHXH tinh:

6.1. Ngay 05 thang sau, cin ctt cic mau s6 C72d-HD ngay bat dau chi tra tir ngdy 01 dén ngay

31 thang trude (ké ca Danh sach chi tra thang dau tién va Danh sach chi tra tir thang thi 2 tré di),
Danh sach chua tra thang trude do Buu dién huyén va Buu dién tinh chi tra, Buu dién tinh tong
hop s6 tién da chi tra, thuc hién quyét toan s tién da chi, sb tién chua chi (56 tién chua chi hét
chuyén thang sau chi tiép) theo mau s6 C74-HD chuyén BHXH tinh kém theo cac ching tir:

C72d-HD c6 chit ky ciia nguoi lao dong hodc Gidy bién nhan s tién da linh (miu s6 20-CBH)

d6i voi Danh sach chi bang tién mat; C72d-HD c6 xac nhan ctia co quan buu dién da chuyén

tién vao tai khoan ca nhan cua ngudi lao dong.

6.2. Ngay 07 hang thang, cin cir cac mau s6 C72d-HD do Buu dién tinh di quyét toan, Phong
KHTC lap danh sach toan bo s nguoi huong chua nhén trg cap that nghiép (miu sé 7-CBH),
chuyén Phong CD BHXH cap nhat phin mém lap Danh sach chua tra thang true theo mau sd
C72d-HD chuyén Buu dién tinh, Buu dién tinh chuyén Buu dién huyén tiép tuc chi tra khi
ngudi huong dén nhan tro cip (cot s6 3 khong phai ghi ngay bat dau chi tra).



6.3. Can ctr mau s 74-HD va mau s6 C67-HD ciia Buu dién tinh dé thanh toan chi phi chi tra
trg cap that nghi€p cho Buu dién tinh.

6.4. Phong KHTC ghi s6 ké toan va hach toan ké toan theo quy dinh.
7. Mot s6 ndi dung khéc

7.1. Phong Cb BHXH léap mau s6 5-CBH ciia cac Danh sach chi tra trong thang chuyen Phong
KHTC dé ghi thu, ghi chi s tién dong BHYT cho ngudi lao dong hudng trg cap that nghiép.

7.2. Chuyén thé BHYT

a) Phong Cap s0 thé: Can ctr Quyét dinh hudng tro cap that nghiép, dir liéu do Phong CD
BHXH cung cap, in th¢ BHYT cho nguoi lao dong. Chuyén thé¢ BHYT cho Phong tiép nhan va
quan 1y ho so dé chuyén cho:

- TTDVVL tréa thé cho ngudi lao dong nhan qua tai khoan c4 nhan.

- Buu dién tinh chuyén Buu dién huyén dé tra cho nguoi lao dong vao thang nhan tro cap that
nghiép dau tién.
b) Phong Cb BHXH phéi hop véi TTDVVL thu hoi the BHYT cua ngudi lao dong dang huong

trg cap that nghiép trong cac truong hop: Huy huong, cham dat hudng tro cdp that nghiép;
chuyén noi huong tro cap that nghiép dén tinh, thanh phé truc thuéc Trung wong khac.

7.3. Trach nhiém cua céc td chirc, ca nhan trong viéc thu hdi sb tién chi sai.

Can cir cac ’Quyé't dinh thu hoi do TTDVVL g:huyén sang (thoi gian ban hanh quyé'tﬂdinh va
chuyén quyét dinh sang co quan BHXH); s0 tién da chi dé xac dinh trach nhiém, cu thé:

a) Co quan BHXH chiu trach nhiém thu héi trong truong hop 1ap danh sach sai dan dén chi tra
sai.

b) Co quan buu dién chiu trach nhi€m thu hci>i trong truong hop chi tra sai dbi twong, sai sd tién
so v&i Danh sach do co quan BHXH 1ap (mau C72d-HD va mau 13-CBH).

¢) TTDVVL chiu trach nhiém thu hdi trong trudng hop thong bao cham, ra quyét dinh ding
huoéng, tam dung, hiy huong, cham dut hudng sau thoi gian co quan BHXH da chi trd cho
nguoi lao dong theo ding thoi gian quy dinh.

8. Trach nhiém cta nguoi hudng

8.1. Nhén trg qép that nghiép tai Buu dién’huyén theo dia chi TTDVVL thong bao. Khi dén
nhan trg cap that nghiép, nguoi lao dong xuat trinh Chirng minh nhan dan hoac Giay to tuy than
c6 anh, ky nhan vao Danh sach chi tra.

Trudng hop nguoi huong cé nhu cdu nhan tro cip that nghiép qua tai khoan ca nhén thi dang ky
voi TTDVVL dé thong bao voi co quan BHXH.

8.2. Nhan thévBHYT moi, ndp thé BHYT trong géc truong hop: Bi chim dut hudng trg cép that
nghi¢p; chuyén noi hudng trg cap that nghi¢p dén tinh, thanh phd tryc thudc Trung wong khac.

8.3. Truong hop nguoi huong trg cép that nghiép khong truc tiép nhan tién lap 01 ban Glay uy
quyén (mau s6 13-HSB) c6 x4c nhan ctia chinh quyén dia phuong noi cu trii iy quyén cho
nguoi khac linh thay.

8.4. Trach nhiém ctia ngudi linh thay: Phai truc tiép dén nhén tién tai Buu dién huyén, khi dén
nhan tién ndp Gidy iy quyén, xuét trinh Chimg minh nhén dén hodc Gidy to tly than c6 anh;
bao giam kip thoi khi nguoi hudng tir tran hodc bi tam ding huong theo quy dinh, néu thyc hién
sai phai chiu trach nhiém truéc phap luat va bdi hoan cho quy BHTN.

9. Truong hop nguoi lao dong khéng dén nhan tién tro cap that nghiép va khong thong béo bang
van ban véi té chirc BHXH noi dang huodng trg cép that nghiép (theo quy dinh tai Khoan 6,
Diéu 18 Nghi dinh s6 28/ND-CP):

9.1. Phong KHTC: Mé s6 SO1-CBH dé theo dbi nhiing truong hop hét thoi gian huong ngudi
lao dong khong dén nhan tién, khong con tén trén Danh sach chi tra. Sau thoi han 03 thang ké tir
ngay ngudi lao dong hét thoi han hudng trg cp that nghiép theo quyét dinh hudng tro cap that



nghiép thi nguoi lao dong do dugc xac dinh 1a khong c6 nhu cu hu’(mg tro cép that nghiép.
Trong thoi han 07 ngay lam vi€e sau thoi han néu trén, 18p Thong bao v€ viéc nguoi lao dong
khong dén nhan tién trg cap that nghiép theo mau s 14 Thong tu s6 28/2015/TT-BLDTBXH)
gui TTDVVL noi nguoi lao dong dang hudng tro cap that nghiép dé bao luu thoi gian dong
BHTN tuong g véi thoi gian huong tro cap that nghiép chua nhan.

9.2. Phong Cép s, thé: Cin clr Quyét dinh vé bao luu thoi gian dong BHTN do TTDVVL
chuyén lai, BHXH tinh dua vao Danh sach khong phai trd, thuc hién bdo luu thoi gian dong
BHTN cho nguoi lao dong.

10. Di chuyén hudng tro cap thit nghiép tir tinh nay sang tinh khac

10.1. Trach nhiém ctia BHXH tinh noi d6i twong chuyén di

Can cur Thong bao ve vige chém dut chi tra trg cap that nghiép ddi v6i nguoi lao dong do
TTDVVL gui dén (theo mau s 12 Thong tu s6 28/2015/TT-BLDTBXH), BHXH tinh dung in
Danh séch chi tra trg cap that nghié€p cho nguoi lao dong. Thu hoi theé BHYT cii cia nguoi lao
dong.

10.2. Trach nhiém ciia BHXH tinh noi ddi trong chuyén dén

a) Can ctr ho so do TTDVVL chuyén dén, gdm: Dé nghi tiép tuc thuc hién chi tra tro cap that
nghiép d6i v6i nguoi lao dong (theo mau sb 13 Thong tur s& 28/2015/TT-BLDTBXH); ban chyp
Quyét dinh hudng tro cap that nghiép ctia ngudi lao dong, kiém tra néu hd so day du dung quy
dinh thi 1am thu tuc tiép nhan, quan 1y, chi tra tro cap that nghiép theo quy dinh.

b) Cap thé BHYT méi cho ngudi lao dong.

c¢) Hudng dan nguoi lao dong vé dia diém, thoi gian, hinh thirc nhan trg cép that nghiép.
Piéu 29. Chi h§ trg hoc nghé

BHXH tinh thuc hién chi tra ché d6 hd tro hoc nghé cho céc co sé dao tao nghé.

1. Trach nhiém ctia BHXH tinh

1.1. Phong Cb BHXH

Hing thang, ddi chiéu Danh sach ngudi that nghiép dé nghi chi tra hd tro hoc nghé (mau sd
87a-HD) ciia Co s& Dao tao nghé chuyén dén c6 du chir ky ciia ngudi that nghiép dang hoc nghé
v6i Quyét dinh vé viéc hd tro hoc nghé ciia Giam déc S6 LDTB&XH, 1ap 03 ban Danh sach
ngudi that nghiép dwoc duyét chi hd tro hoc nghé (miu sé 87b-HD) trong thoi gian 3 ngay lam
viéc ké tir khi nhan dugc mau s6 87a-HD, chuyén: Co s¢ ddo tao nghé 01 ban; Phong KHTC 01
ban va luu 01 ban.

1.2. Phong KHTC

Hang thang, cin cr mau s6 87b-HD, chuyén tra kinh phi hd tro hoc pghé vao tai khoan tai ngan
hang cho tirng Co sé dao tao nghé trong thoi gian 2 ngay lam viéc ké tir ngay nhan dugc mau so
87b-HD.

2. Trach nhiém cua BHXH huyén

Tiép nhan Danh sach nguoi that nghiép dé nghi chi tra hd tro hoc nghé (mau sb 87a-HD) do Co
s0 Pao tao nghé chuyén dén, chuyén BHXH tinh gii quy¢€t, chi tra.

3. Trach nhiém ctia Co sé dao tao nghé

Truge ngay 25 hang thang, 14p Danh sach nguoi that nghiép dé nghi chi tra hd trg hoc nghé
(miu sé 87a-HD) co ddy du chit ky ciia nguoi that nghiép dang hoc nghe chuyén co quan
BHXH (ndp tai BHXH tinh hodc tai BHXH huyén noi Co s& dio tao nghé dong tru so).

4. Trach nhiém cua nguoi that nghiép
Héng thang, truc tiép ky x4c nhan vao Danh sach (mau sb 87a-HD) do Co s¢ dao tao nghé lap.

Piéu 30. Chi hd tro dao tao, boi dudng, niang cao trinh d ky niing nghé dé duy tri viéc
lam cho nguoi lao dong



1. Trach nhiém ciia BHXH tinh
1.1. Phong Cb BHXH

a) Can ctr Quyet dinh vé viéc hd tro kinh phi dao tao, bdi dudng, nang cao trinh do k¥ nang nghé
dé duy tri viéc 1am cho ngudi lao dong cia UBND tinh do S6 LDTBXH giri dén, chuyén cho:

Phong KHTC 01 ban photo (don vi st dung lao dong do BHXH tinh quan ly thu BHXH);

BHXH huyén 01 ban photd (d6i véi don vi sir dung lao dong do BHXH huyén quan 1y thu
BHXH).

b) Khi don vi st dung lao dong ndp Danh sach nguoi lao dong da duoc ddo tao (miu s 25-CBH)
c6 chir ky x4c nhén cta tung ngudi lao dong, ddi chiéu véi Quyét dinh vé viéc hd trg kinh phi

dao tao, boi dudng, nang cao trinh d6 k¥ nang nghé dé duy tri viéc 1am cho ngudi lao dong cia

UBND tinh, 1dp 03 Bang thanh toan (mau s6 26-CBH) chuyén: Pon vi st dung lao dong 01 bén;

Phong KHTC 01 ban va luu 01 ban.

1.2. Phong KHTC

a) Can ctr Quyét dinh vé viéc hd tro kinh phi dio tao, boi dudng, nang cao trinh do k¥ ning nghé
dé duy tri viéc lam cho nguoi lao dong do Phong CP BHXH chuyén dén, cdp kinh phi cho
BHXH huyén hodc hudng dan don vi st dung lao dong lap Gidy dé nghi tam Gng kinh phi (mau
s0 24-CBH); tam tmg 50% kinh phi chuyén vao tai khoan cho don vi sir dung lao dong trong
thoi han 05 ngay lam viéc ké tir ngdy BHXH tinh nhan duoc quyét dinh.

b) Can ctr Bang thanh toan (miu s6 26-CBH) do Phong CD BHXH lap, chuyén tién thanh toan
cho don vi st dung lao dong trong vong 05 ngay lam viéc.

2. Trach nhiém cua BHXH huyén

2.1. Cén ctr Quyét dinh vé viéc hd tro kinh phi ddo tao, bdi dudng, nang cao trinh do ky nang
ngh¢ dé duy tri viéc lam cho nguoi lao dong do Phong CD BHXH chuyén dén, huong dan don
vi str dung lao dong 1ap Gidy dé nghi tam tmg kinh phi (mau s6 24-CBH); T6 k€ toan - chi trd va
giam dinh BHYT tam tng 50% kinh phi chuyén vao tai khoan cho don vi st dung lao dong
trong thoi han 05 ngay lam viéc ké tir ngay nhan dugc quyét dinh.

2.2. Khi don vi st dung lao dong ndp Danh séch nguoi 1.'310 dong da dugc dao tao (mau s’(A')
25-CBH) ¢6 chir ky xac nhén cua timg nguoi lao dong, T6 thyc hién chinh sach BHXH d61
chiéu véi Quyet dinh vé viéc hd tro kinh phi dao tao, bdi dudng, nang cao trinh do k¥ nang | nghe
dé duy tri viéc 1am cho nguoi lao dong cua UBND tinh, 1ap 03 Bang thanh toan (mau sb
26-CBH) chuyén: Pon vi st dung lao dong 01 ban; T ké toan - chi tra va giam dinh BHYT 01
ban va luu 01 ban.

2.3. T6 ké toan - chi tra va giam dinh BHYT can ctr Bang thanh toan (méu s6 26-CBH) do T
thyc hién chinh saich BHXH chuyén, thanh toan cho don vi st dung lao dong trong vong 05
ngay lam viéc.

3. Trach nhiém cta don vi st dung lao dong

a) Lap Gidy dé nghi tam tmg kinh phi (méu s6 24-CBH) giri co quan BHXH noi don vi st dung
lao dong dang ky tham gia BHXH d¢ tam ung kinh phi.

b) Khi té chirc dao tao xong, 1ap Danh sach ngu:oi lao dong da dugc dao tao (mﬁu s6 25-CBH)

cd chir ky xac nhén cua ting nguoi lao dong gui co quan BHXH dé thanh quyét toan. Hoan tra
tién tam Ung trong trudng hop khong sir dung hét kinh phi.

4. Trach nhiém cua nguoi lao dong

Khl du’gc dao tao xong, truc tiép ky x4ac nhan vao Danh siach nguoi lao dong da duoc dao tao
(mau s6 25-CBH) do don vi str dung lao dong lap.

Muc 6. QUY TRINH KHAU TRU CHE PQ BHXH, BHTN PE THUC HIEN QUYET
PINH KHAU TRU CUA CAC CO QUAN CO THAM QUYEN

Piéu 31. Trach nhiém ciia BHXH huyén

1. Cung cép’ dang, dy du, kip thoi thong tin, s6 liéu theo yéu cau clia cac co quan ra quyét dinh
khau trir ché d0 BHXH theo quy dinh cta phap luat (goi tat 1a cac co quan) vé cac khoan luong



huu, trg cap BHXH hang thang cua nguoi huong do BHXH huyén quan ly va cac ché 46 BHXH
mot 1an do BHXH huyén giai quyét theo phan cap.

2. Tiép nhan ho so ciia nguoi dang huong luong huu, trg cap BHXH phai thyc hién khau trir do
cac co quan chuyén dén, bao gom:

a) Ban sao ban an hoac ban sao cac quyét dinh;

b) Quyét dinh trir vao thu nhap ctia nguoi hudng phai thuc hién khau trir ctia cac co quan cd
tham quyén;

c) Quyet dinh thi hanh 4n dan sy hodc Quyét dinh cudng ché thi hanh quyét dinh hanh chinh
thué hodc Quyét dinh cudng ché thi hanh quyét dinh xir phat vi pham hanh chinh hodc quyét
dinh khac;

d) Cong van cla cac co quan dé nghi khéu trir lvong huu, trg cap BHXH.

3. Can cir ho so trén va cac quy dinh hién hanh, BHXH huyén kiém tra hd so, mic khau trir
trong quyét dinh néu du diéu kién theo quy dinh thi 1am viéc cu thé va thong nhét bang vin ban
v6i cac co quan vé: S tién khau trir lwong huu, tro cap BHXH; thoi gian khau trir (thoi gian bat
dau va thoi gian thuc hién xong khau trir) cua timg nguoi huong; s6 hi€u tai khoan, ngén hang
mo tai khodn cua cac co quan dé nhan tién khau trir; chi phi thuc hién khau trtr (chi phi chuyén
tién, in 4n danh sach, quan 1y va céac chi phi co lién quan); trach nhiém cua co quan BHXH, cua
co quan ra quyét dinh khau trir. Chuyén cho BHXH tinh vin ban di théng nhét véi co quan ra
quét dinh khau trir ciia nguoi huong ché 46 BHXH hang thang dé 1ap Danh sach chi tra (miu
s0 72e-HD).

a) Trudng hop trong cung mot thoi diém, cling mot nguoi hudng phai thyc hién khau trir lwong
huu, trg cip BHXH theo nhiéu Quyét dinh khac nhau, BHXH huyén thong nhét véi cac co quan
ra quyét dinh khéu trir dam bao s6 tién khau trir tir ché d6 BHXH cua nguoi hudng dé thuc hién
cac quyét dinh t6i da khong qua 30% tién lwong huu, tro cdp BHXH cta nguoi hudng.

b) Truong hop nguoi hudng phai thuc hién cac quyét dinh khéu trir ctia co quan c6 tham quyén,
huong ché ¢ BHXH mét lan va ché d6 BHXH hang thang thi thyc hién khau trir tir cheé do
BHXH mot lan (t61 da 30%), néu chua du so6 tién theo cac quyét dinh khau trir thi ti€p tuc khau
trir vao ché do0 BHXH hang thang ctia ngudi hudng cho dén khi thuc hién xong so tién theo cac
quyét dinh khau tru.

4. T6 ké toan - chi tra va giam dinh BHY T thuc hién khéu trir trg cdp BHXH moét 1an (do BHXH
huyén gidi quyét va chi trd)

4.1. Can ct vao vin ban lam viéc, hd so do cc co quan chuyén dén, Danh sach giai quyét ché
do BHXH mdt 1an, 1ap 02 ban Thong bao khau trir lwong huu va trg cap BHXH (mau s6 2): Giri
nguoi hudng 01 ban, luu 01 ban.

4.2. Can ctr Danh sach giai quyét ché d6 BHXH mot 1an, viét Phiéu chi tién mit hodc chuyén
tién vao tai khoan cho ngudi hudng theo so tién sau khi da khau trur.

43.Cancu Quyét dinh khu trur, thuc hién chuyén s6 tién da khau trur luong huu, trg cép BHXH
vao tai khoan da thong nhat vdi cac co quan ra quyét dinh khau trr.

Trudng hop nguoi huong khong chip nhan khéu trir, khong nhén s tién con lai sau khi da khau
trir, co quan BHXH van thuc hién khau trir dé chuyén so tién khau trir cho cac co quan.

Diéu 32. Trach nhiém cia BHXH tinh

1. Thyc hién khau trir d6i voi truong hop ngudi hudng trg cdp BHXH mot 1an do BHXH tinh
giai quyét va chi trd theo phan cap nhu quy dinh tai Diéu 31.

2. Thuc hién khéu trir di voi truong hop nguoi huong luong huu, trg cdp BHXH hang thang.

2.1. Phong KHTC: Can ctr vao vin ban 1am viéc, hd so cia cac co quan do BHXH huyén
chuyén dén, 1ap 03 ban Thong bao khéu trir luong huu va trg cap BHXH (mau sé 21): Chuyén
Buu dién tinh dé chuyén dén nguoi huong trude 05 ngdy cia ky chi tra ciia thang khau trir dau
tién (bao gdm ca ngudi hudng nhan ché d6 BHXH qua tai khoan ca nhan); chuyén Phong CD
BHXH 01 ban dé 1ap Danh sach chi tra luong huu, bao hiém hang thang (mau s6 72e-HD); luu



01 ban.

2.2. Hang thang, can cur mau s6 72e-HD, Phong CD BHXH 1ap Danh sach huéng lwong huu, tro
cdp BHXH hang thang cua nguoi huong phai thue hién quyét dinh khau trir (miu sé 72e-HD)
theo tirng hinh thirc chi tra (tién mat, qua tai khoan c4 nhan) chuyén Buu dién tinh dé t6 chirc chi
trd cho nguoi huong.

2.3. Hang thang, Phong KHTC cin ¢t vao mau sb 21 thuc hién chuyén sb tién phai khau trir
lwong huu, tro cdp BHXH vao tai khoan da théng nhit voi cac co quan ra quyét dinh khau trix
(ké ca nhiing truong hop nguoi huong khong chap nhéan khéu trir). Cin ¢t uy nhiém chi, hach
toan sb tién da chuyén cic co quan ra quyét dinh khau trir vao cac tai khoan chi cac ché do
BHXH, BHTN tuong tng.

2.4, Can ¢t mau s6 72e-HD, thuc hién chuyén kinh phi chi tra cac ché d0 BHXH hang thang
cho Buu dién tinh.

3. Truong hop nguoi huong luong huu, trg cip BHXH khong chap hanh viéc khau trir tién
lwong huu, trg cap BHXH, khong nhan luvong huu, trg cap BHXH:

3.1. Co quan BHXH vén thuc hién khiu trir va chuyén tién cho co quan ra quyét dinh khau trir
theo quy dinh ctia phap luat cho dén khi thuc hién khau trir xong theo quyét dinh khau trir va van
ban di thong nhat véi cac co quan ra quyét dinh khau trir. Qua 6 thang, ngudi hudng cac ché do
BHXH hang thang van khong dén nhan tién, co quan BHXH tam dimng in Danh sach chi tra
(mau C72e-HD) theo quy dinh.

3.2. Hang thang, BHXH tinh cin ctr vin ban da thong nhét véi cac co quan ra quyét dinh khau
trir vé s tién khau trir, thoi gian khéu trir, chuyén uy nhiém chi sé tién phai khau trir cho dén hét
thoti gian phai khau trir cho cO quan ra quyet dinh khau tru. Vao so S01-CBH dé theo doi day du
sd tién hudng hang thang, s6 tién da khau trir hang thang, sé tién chua nhan cua timg ngudi
hudng phai thyc hién khau tri.

3.3. Khi nguoi huong tiép tuc nhén luong huu, tro cap BHXH, hudng dan nguoi huong lap
Gidy de nghi truy linh, tiép tuc nhan ché 6 BHXH (miu 19-CBH), can cir so6 SO1-CBH xét
duyét s6 tién con lai sau khi d& khéu trir va chi tra cho ngudi huong va tiép tuc in Danh sach chi
tra.

4. Truong hop nguoi huong dang trong thoi gian phai thyc hién khau trir tién luong huu, tro cap
BHXH theo quyét dinh khau trir cia co quan c¢6 thim quyén, c6 nhu cau di chuyén noi nhan ché
d6 BHXH hodc chét; BHXH tinh c¢6 trach nhiém thong béo bang van ban cho céc co quan ra
quyét dinh khau trir biét trong thoi han 05 ngay 1am viée, ké tir ngdy PDCT hodc ngudi hudong
thong bao.

5. Khi hét thoi gian khau trir hodc ngudi huéng di chuyén noi nhan lwong huu, trg cip BHXH
hodc chét, BHXH tinh thong bao cho céc co quan ra quyét dinh khau trir luong huu, tro cép
BHXH va thyc hién ddi chiéu x4c nhan sb tién da thyuc hién khau trir tir khi c6 quyét dinh khau
trur.

Piéu 33. Trach nhiém ciia co quan buu dién

1. Trén co s& Danh sach chi tra ché d6 BHXH hang thang (mau $6 72e-HD) thuc hi¢n chi tra
cho nguoi huong phai khau trir tién luong huu, trg cap BHXH, yéu cau nguoi huong ky nhan
vao Danh sach (mau s6 C72e-HD).

2. Truong hop ngudi hudng nhén tién khong ky nhan vao Danh sach chi tra (miu so C72e-HD)
thi huéng dan nguoi huong dén cac co quan noi ra Quyét dinh khéu trir dé giai quyét.

3. Thyc hién quyét toan véi BHXH huyén va nop Danh sach (C72e-HD) c6 day du chit ky ctia
nguoi hudng theo dang thoi gian quy dinh.

4. Nguoi huong dang trong thoi gian phai khau trir tién lwong huu, tro cdp BHXH chét hoic di
chuyén poi nhép cheé d60 BHXH thi co quan buu dién hudng dan ngudi hudng thyuc hién thu tuc
di chuyén va Tong hgp bdo cdo BHXH tinh.

Diéu 34. Trach nhiém ciia nguoi hudng



1. Khi dén nhfﬁn tién ché do BHXH phai ky nhan vao cac mau sb: C72e-HD hodc phiéu chi tién
mat (nhan ché d0 BHXH mdt lan).
2. Trudng hop nguo’i hudng khong chip nhan viéc khiu trir luo’ng huu, tro cap BHXH, khong

nhan tién thi nguoi hudng c6 trach nhiém dén cac co quan noi ra Quyét dinh khau trir dé duoc
hudng din va giai quyét.

Piéu 35. Trach nhiém ciia cic co’ quan ra quyét dinh khau trir

1. Guri ho so dé nghi khéu trir theo ding quy dinh sang co quan BHXH.

2. Thong nhit bang vin ban v6i co quan BHXH vé sd tién khau trir lvong huu, tro cap BHXH
theo quy dinh tai Khoan 3, bicu 31.

3. Hang thang, khi nhén dugc s6 tién co quan BHXH chuyén dén, thong bao bang vin ban cho
co quan BHXH biét s6 tién da nhan duoc.

4. Khi hét thoi gian khau trir hozc nguoi huong di chuyén noi nhan lwong huu, tro cap BHXH
hang thang hodc chét, cac co quan phdi hop véi co quan BHXH dbi chiéu xac nhan sé tién do co
quan BHXH d3 khéu trir lvong huu, trg cap BHXH ctia ngudi huong.

Chuwong IV
TO CHUC THUC HIEN
Piéu 36. Cac ndi dung chuyén tiép

1. B6i v6i cac tinh chua thyc hién chi tra hét qua hé thong buu dién thi BHXH huyén phai thuc
hién chi tra trg cp that nghiép cho ngudi lao dong theo cic ngdy bét dau chi tra trén Danh sach
chi tra (mau s 72d-HD).

2. Béi véi truong hop nguoi huong da 1ap Gidy ty quyén theo miu s6 18-CBH quy dinh tai
Quyét dinh s 919/Qb ngay 26/8/2015 sua do6i, bo sung mot sé diéu cta Quyét dinh s6
01/Qb-BHXH, Quyét dinh s6 1399/QD-BHXH va Quyet dinh s 488/Qb-BHXH cua Bao
hiém x4 hoi Viét Nam thi tiép tuc str dung cho dén hét thoi han cua Gidy ty quyén do.

3. Trong thoi gian chua kip trién khai chuyén Danh sach chi tra va cdc mau biéu bang chit ky s6
qua giao dich dién tr, BHXH céc tinh van thuc hién in, ky, déng dau Danh sach chi tra, cac mau
bi€u chuyén Buu dién tinh dé Buu dién tinh chuyén Buu dién huyén thuc hién chi tra.

4. Truong hop cac van ban quy pham phap luat hodc cac biéu mau dugce dan chiéu, ap dung

trong Quy dinh nay dugc thay thé, stra d6i, bo sung thi ap dung theo cac vin ban, biéu mau thay
thé, stra d6i, bo sung.

Pieu 37. Trach nhiém cta cac don vi

1. Vu trudng Vu Tai chinh - Ké toan va Tha trudng cac don vi ¢6 lién quan cia BHXH Viét
Nam ¢6 trach nhiém chi dao, hudng dan va ki€ém tra viéc t6 chure thuc hién cac ndi dung cua quy
dinh nay.

2. Giam ddc BHXH tinh c6 trach nhiém

2.1. Chi dao, hudng dan cac phong chirc ning, BHXH huyén, don vi sir dung lao dong, ngudi
hudng, céc t6 chirc 1am dai dién chi tra thuc hién nghiém tac Quy dinh nay.

2.2. Niém yét cong khai tai try s6 BHXH tinh, BHXH huyén, diém chi tra cac thu tuc hanh
chinh lién quan dén ngudi hudng theo quy dinh tai Quyét dinh nay.

2.3. Phdi hop véi TTDVVL:

a) Quy dinh cu thé viéc chuyén dit liéu, ho so hudng cuia nguoi lao dong gitra hai co quan dé kip
lap Danh séach chi tra trg cap that nghiép va in thé¢ BHYT.

b) Thong béo dia diém nhan tro cép that nghiép tai Buu dién huyén cho ngudi lao dong biét.

¢) TTDVVL tong hop s6 hiéu tai khoan ca nhan cua nhitng nguoi lao dong dé nghi nhan qua tai
khoan ca nhan, chuyén BHXH tinh; tra thé bao hiém y t€ cho ngudi lao dong nhan qua tai khoan
ca nhan.



3. Buu dién cac tinh

3.1. Chi dao bu'u’dién huyén t6 chtrc chi tra cac ché do BHXH, trg cap that nghiép cho nguoi lao
dong; thanh quyét toan vdi co quan BHXH ding hudng dan tai Quy dinh nay.

3.2. Lap danh séch dia chi Buu di’én cac quafln,’huyén gui BHXH tinh, chuyén TTDVVL thong
bao cho nguoi lao dong bict d€ dén nhan trg cap.

3.3. Phéi hop v6i Ngan hang va TTDVVL m¢ tai khoan ca nhan cho nguoi lao dong, tuyén
truyén, khuyeén khich ngudi lao dong nhén trg cap that nghi¢p qua tai khodn cé nhan.

4. Trung tdm Cong ngh¢ thong tin

4.1. Can ctr quy dinh ctia Luat BHXH, Luat Viéc 12‘11’1’1’ va hudng dan tai vin ban nay dé xay dung
chuong trinh phan mém lién quan dén chi trd cac ch¢ d6 BHXH, BHTN.

4.2. Triéqn”khai 1ap Danh sach chi tra, cac mau biéu bang chir ky sb dé chuyén giita BHXH céc
cap, chuyén cho co quan Buu dién qua dir li¢u dién tir, ddm bdo tinh phéap ly veé giao dich dién
tur.

4.3. Trién khai va hudng dan thuc hién chwong trinh phan mém dén BHXH cac tinh.

5. Ban quén ly dy 4n “Phan mém quan 1y cac hoat dong nghiép vu cia nganh BHXH Viét Nam”
yéu cau nha thau bo sung phan mém theo ndi dung Quy dinh nay./.



PHU LUC SO 01

DANH MUC CAC MAU BIEU, SO NGHIEP VU CHI BAO HIEM XA HOI,

BAO HIEM THAT NGHIEP

(Ban hanh kém theo Quyét dinh s6 828/0P-BHXH ngay 27 thang 5 nam 2016

cua Bao hiém xa hoi Viét Nam)

I. MAU BIEU NGHIEP VU

1. MAu s 1a-CBH: Thong bao chuyén kinh phi chi tra cdc ché o BHXH giri Buu dién tinh
2. Mau s6 1b-CBH: Thong bao kinh phi chi tra cac ché do BHXH gii BHXH huyén

3. Méu s6 2-CBH: Tong hop kinh phi chi tra cac ché ¢ BHXH hang thang

4. Mau s6 3-CBH: Béo c4o ting, giam huéng lwong huu, tro cap BHXH hang thang
5. Méu sb 4-CBH: Béo céo chi ché 6 BHXH
6. Miu s6 5-CBH: Bao cdo sb tién dong BHYT cho ngudi huong BHXH hang thang, tro cap

that nghiép

7. Mau s6 6-CBH: Phiéu linh luong huu va tro cap BHXH
8. Mu s6 7-CBH: Danh sach nguoi hudng chua nhan cac ché ¢ BHXH hang théng

9. Mau s 8-CBH: Tong hop s6 ngudi huong lwong huu, tro cip BHXH hang thang theo nim

10. MAu sb 9a-CBH

thirc nhan

13. Mau s6 10-CBH:
14. Mau s6 11-CBH:
15. Mau s6 12-CBH:
16. Mau s6 13-CBH:
17. Mau s6 14-CBH:
18. Mau s 15-CBH:

hé théng Buu dién.
19.
20.
21.
22.
23.
24,
25.

26. Mau
phuc hoi suc khoe

27. Mau s6 24-CBH:
28. MAu s6 25-CBH:
29. MAu s6 26-CBH:

Mau s6 16-CBH:
Mau s6 17-CBH:
Mau s6 18-CBH:
Mau s6 19-CBH:
Mau s6 20-CBH:
Mau s6 21-CBH:
Mau sb 22-CBH:
Mau s6 23-CBH:

: Danh sach bao giam huong luong huu, trg cdp BHXH hang thang
11. Mau s6 9b-CBH:
12. Mau s6 9¢c-CBH:

Danh sach bao giam huong luong huu, tro cap BHXH hang thang
Danh sach ngudi huong ché d6 BHXH hang thang thay d6i noi nhan, hinh

Danh séach bao tiép tuc in danh sach chi tra

Danh sach bao ting hudng cac ché ¢ BHXH hang thang

Danh sach diéu chinh huong cac ché 6 BHXH hang thang

Danh sach bao giam huong cac ché d6 BHXH hang thang

Thong bao tam dimg in danh sach chi tra cac ché 46 BHXH hang thang
Hop dong dich vu quan Iy nguoi huong va chi tra cac ché d6 BHXH qua

Giéy dé nghi nhan ché d6 BHXH khi nguoi hudng tir tran
Phiéu truy linh s tién chua nhan ché d6 BHXH hang thang
Thong béo thay d6i thong tin ngudi hudng

Giéy deé nghi truy linh, tiép tuc nhan ché do BHXH

Gidy bién nhan (s6 tién di linh lwong huu, tro cap BHXH)
Thong bao khéu trir lvong huu va trg cadp BHXH

Bang thanh toan trg cdp BHXH 1 lan

Danh séch nguoi lao dong chua nhan ché do 0m dau, thai san, dudng surc

Gidy dé nghi tam tng kinh phi
Danh sach nguoi lao dong da dugc dao tao

Béng thanh toan

30. Mau s6 1-QLC: Tong hop chi tra ché d6 BHXH nguén NSNN dam bao

31. Mau sb 2a-QLC:

Téng hop chi tra cac ché 6 BHXH tir Quy huru tri, tir tudt



32. Mau sb 2b-QLC: Téng hop chi tra cac ché d6 BHXH tir Quy tai nan lao dong, bénh nghé
nghiép

33. Méu sé 3-QLC: Tong hop s6 tién déng bao hiém y té cho nguoi huéng BHXH hang thang,
tro cap that nghiép

34. Mau s6 4a-QLC: Tong hop ting s6 ngudi hudng luong huu, trg cip BHXH hang thang

35. Mau sb 4b-QLC: Tong hop giam s6 nguoi hudng lwong huu, trg cip BHXH hang thang
36. Méu s 5-QLC: Tong hop chi quy 6m dau, thai san, DSPHSK

II. SO NGHIEP VU

Mau s6 S01-CBH: S6 theo ddi s6 tién con phai tra cho ngudi hudng luong huu, trg cap BHXH
hang thang.



PHU LUC SO 02

HUGNG DAN NOI DUNG, PHUONG PHAP LAP VA SU DUNG CAC MAU BIEU, SO
NGHIEP VU CHI BAO HIEM XA HOIL BAO HIEM THAT NGHIEP
(Ban hanh kém theo Quyét dinh so 828/0D-BHXH ngay 27 thang 5 nam 2016
cua Bao hiém xa hoi Viét Nam)
I. MAU BIEU NGHIEP VU
1. Miu s6 1a-CBH: Théng bo chuyén kinh phi chi tra cac ché d6 BHXH
a) Myc dich: Dung dé théng béo cho Buu dién tinh biét kinh phi chi tra cac ché ¢ BHXH,
(BHTN) ma BHXH tinh da chuyén cho Buu dién tinh.
b) Pon vi lap: BHXH tinh.

¢) Phirong phdp ldp: Lap theo timg 1an chuyén tién, theo timg ndi dung chuyén tién: ché do
BHXH, BHTN.

BHXH tinh (Phong K¢é hoach Tai chinh) cin cir tong s6 kinh phi chi tra cac ché 46 BHXH hang
thang, trg cap that nghiép tai Mau s6 2-CBH va Uy nhiém chi chuyén tién cho Buu dién tinh,
1ap Thong bao chuyén kinh phi chi tra cac ché d0 BHXH gtri Buu dién tinh biét.

2. Miu s6 1b-CBH: Théng bao kinh phi chi tra cac ché d9 BHXH

a) Muc dich: Dung dé thong bao cho BHXH huyén biét sé kinh phi chi tra cho ngudi huong cac
cheé do0 BHXH trén dia ban huyén BHXH do BHXH tinh chuyén cho Buu di¢n tinh. Lam co s&
dé BHXH huyé¢n theo doi, hach toan, thanh quyét toan vai Buu dién huyén.

b) Pon vi lap: BHXH tinh.

¢) Phuwong phap Idp: Lap theo tung 1an chuyén tién. BHXH tinh (Phong K& hoach Tai chinh)
can cu Mau s6 2-CBH, Uy nhiém chi cho Buu dién tinh, 1ap Thong bao cho tirng BHXH huyén
s tién chi tra cho nguoi hudong theo danh sach cua timg BHXH huyén.

3. MAu s6 2-CBH: Tong hop kinh phi chi tra cic ché a0 BHXH hang thang/tro cip thit
nghiép

a) Muc dich: Ding dé tong hop s6 nguoi va sd tién phai trd luong huu, trg ’cép BHXH hang
thang cua ting BHXH huyén dé BHXH tinh chuyén kinh phi chi tra cac ché d0 BHXH hang
thang cho Buu dién tinh. Buu dién tinh chuyén kinh phi hang thang cho Buu dién huyén. Lam
can ctr de 1ap thong bao kinh phi chi trd cac ché d60 BHXH (mau s6 1b-CBH) cho BHXH huyén.
Tong hop s6 ngudi, §6 tié,n phai tra trg cap that nghiép cua timg huyén dé BHXH tinh chuyén
kinh phi chi tra trg cap that nghi¢p cho Buu dién tinh.

b) Bon vi lap: BHXH tinh.

¢) Phuong phap lgp: Hang thang, BHXH tinh (Phong Qhé d6 BHXH) can ctr vao Danh sach
C72a-HD hogc C72¢-HD, C72b-HD, C72e¢-HD dé 1ap mau 2-CBH cho ca 2 ngudn kinh phi chi
BHXH (nguon ngén sach nha nude va nguon quy BHXH) theo ting BHXH huyén, ting hinh
thirc chi tra (bang tién mat va qua tai khoan ngan hang); chuyén 01 ban cho phong K¢ hoach tai
chinh, 01 ban cho Buu dién tinh.

- Cot A: Ghi theo thir tu s0 ty nhién.

- Cot B: Ghi chi tiét cho tung BHXH quan, huyén, thi tran va theo phuong thirc chi (béng tién
madt, chi qua tai khoan cé nhan).

Kinh phi chi tra cac ché d BHXH hang thing

- Cot 1, 2: Ghi s6 nguoi, sd tién huong thang ndy, can ctr cot (3) mau sé C72a-HD hoic cot (5)
mau so0 C72¢c-HD.

- C(f)t 3: Ghi s tién cac thang trudc chua linh, can cir cot (2) mau s6 C72a-HD hodc cot (2) mau
s0 C72c-HD.

- Cot 4: Ghi s6 tién truy linh, diéu chinh, cot (4) mau s6 C72b-HD va cot (4) mau s6 C72¢c-HD



- Cot 5: Can cur Danh sach chi tra lwong huu, tro cdp BHXH hang thang cho ngudi hudng phai
khau trir (mau s6 C72e-HD) dé ghi.

-Cot6=Cot 2+ Cot 3+ Cot4 - cot S.
Kinh phi chi tra tro cap that nghiép

Can ctr Danh sach chi tra trg cAp that nghiép mau s6 C73-HD lap mau 2-CBH tong hop kinh phi
chi trd trg cap that nghiép

-Cot 1, 2: Ghi s nguoi, s tién hudng thang nay, can ctr cot (6) méau sd C72d-HD

- Cot 3: Ghi s6 tién cac thang trudc chua linh, cin ctr cot (5) mau sé6 C72d-HD

- Cot 4, 5: khong phai ghi

-Cot6=C0ot 2+ Cot 3+ Cot 4 - cot S.

4. Miu s6 3-CBH: Bio c4o ting, giam huong lwong hwu, tre cip BHXH hang thang

a) Muc dich: Ding dé theo dai tinh hinh bién dong (tdng, giam) ngudi hudng va sd tién thuc
hién chi tra BHXH hang théng trén dia ban tinh.

b) Don vi lap: BHXH tinh

c) Phwang phdp ldp: Hang thang, can ctr dir liéu da 1ap Danh sach chi tra cta thang trude va s6
ngudi, 8o tién tang, giam thang nay, BHXH tinh (Phong Ché do BHXH) lap: 01 ban luu; 01 ban
chuyén phong KHTC dé dong vao bao cao quyét toan; 01 ban giri Ban Thuc hién chinh sach
BHXH.

- Cot A: Ghi s thir tyr.
- Cot B: Ghi loai ché d9.
- Cot C: Ghi Ma chi tiéu timg loai ché d¢ (dam bao mdi ché d6 duy nhat ¢6 1 ma chi tiéu).

- Cot 1, 2: Ghi s6 nguoi, s tién dang huong thang trugce, can cur cot s,(‘) (21) (22) mau s6 3-CBH
thang trudce lién ké, ddm bao khdp ding vai so licu tai cdt (3) mau s6 C72a-HD hodc cot s6 (5)
mau so C72¢-HD cua thang trudc lién ke.

-Cot3,4,5,6,7,8,9, 10: Ghi s6 nguoi, s tién tang do hudng méi, tinh khac chuyén dén, diéu
chinh muc luong, ting cac nguyén nhan khéc.

-Cot 11, 12, 13, 14, 15, 16, 17, 18, 19, 20: Ghi s6 ngudi, s6 tién giam do hét han hudng, chuyén
di tinh khac, chét, di€u chinh mire lvong giam, gidm do cac nguyén nhan khac.

- Cot 21, 22: Ghi s6 nguoi, sd tién huong trong thang.
5. Miu s6 4-CBH: Bio c4o chi ché d0 BHXH

a) Muc dich: Dung dé tong hop tinh hinh chi tra luong huu, trg cip BHXH, BHTN trong ky bao
cdo.

b) Pon vi 1ap: BHXH tinh, BHXH huy¢én.
¢) Phuwong phap lap:

Hang thang, can ctr s6 nguoi, sb tién phan anh tai s6 S84-HD ghi chi tiét theo timg loai ché do
BHXH hang thang, BHXH mot lan.

Hang thang, can ctr s0 lugt ngudi, sd tién phan anh tai s6 S80b-HD ghi chi tiét theo timg loai
ché d6 om dau, thai san, DSPHSK sau TNLD, sau 0m dau, thai san.

6. Mau s6 5-CBH: Bio c4o s6 tién déng BHYT cho nguoi hwéng BHXH hang thang, tro
cap that nghiép

a) Myc dich: Dung dé tong hop sb tién phai dong BHYT cho ngudi huong BHXH hang thang,
tro gﬁp that nghi€p trén dia ban BHXH tinh, huyén dé ghi thu BHYT, ghi chi dong BHYT tur
nguon NSNN, quy BHXH va quy BHTN.

b) Bon vi 1ap: BHXH tinh, BHXH huyén



c) Phwong phdp ldp: Hang thang, BHXH tinh, BHXH huyén (b6 phan ¢ ché d6 BHXH) can cur so
nguoi, sO tlen huong thang nay cot (3) Mau sé C72a-HD, cot (5) mau s6 C72C-HD, mau s6
C72e-HD, méu s6 C72d-HD do BHXH tinh hoidc BHXH huyén quéan 1y chi trd va quyét toan
theo phan cap, ho so giai quyét ché do 6m dau dai ngay va nghi ché do thai san dé 1ap 03 ban
méu 5-CBH: 01 ban luu; 01 ban chuyén phong KHTC (hoic t6 Ké toan - chi tra va giam dinh
BHYT) dé quéan 1y, kiém tra, ghi thu, ghi chi (néu c6); 01 ban chuyén phong Quan Iy Thu (hoic
T6 Thu BHXH, BHYT).

Cudi nam BHXH tinh (phong Ché d6) 1ap 02 ban Bao cdo s6 tién déng BHYT cho ngudi huéng
BHXH hang thang, trg cap that nghiép trong nam: 01 ban luu, 01 ban chuyén phong Ké hoach
tai chinh dé dong Bao cdo quyét toan gri BHXH Viét Nam.

- Cot A: Ghi sb thur tu.
- Cot B: Ghi ngudi hudng theo ting loai ché do, timg ngudn kinh phi.
- Cot C: Ghi Ma chi tiéu timg loai ché d¢ (dam bao mdi ché do duy nhat c6 1 ma chi tiéu).

-Cot 1, 2: Ghi s6 nguoi, s6 tién dang huong luong huu, tro cap mat strc lao dong hang thang va
trg cdp that nghiép duoc huong BHYT can cir Danh sach chi tra luong huu va tro cap BHXH
hang thang, trg cAp that nghiép.

- Cot 3 Ghi sb tién phu cap khu vuc cua nguoi huong duge hudng BHYT theo luong huu, trg
cap mat suc lao dong hang thang.

- Cot 4: Ghi s tién phai dong BHYT trong thang.
Cot4=(Cot2-Cot3) x Ty I¢ % dong BHYT

- Cot 5: Ghi sO nguoi phai dong BHYT theo murc lwong co s0, bao gom: Nguoi da thoi hudng
trg cip mét st lao dong dang huong trg cap hang thang tir ngan sach nha nudc; cong nhan cao
su nghi viéc dang huong trg cap hang thang; nguoi dang hudng tro cip BHXH hang thang do bi
tai nan lao dong, bénh nghe nghi¢p (khong tham gia BHXH); can bd xa, phuong, thi tran da
nghi viéc dang huong trg cap BHXH hing thang; ngudi lao dong nghi viéc dang huong ché do
6m dau thuéc danh muc bénh can chira tri dai ngay theo quy dinh cia B0 Y té; ngudi lao dong
nghi hudng thai san; nguoi huong trg cip tuat hang thang tir 80 tudi trd 1én.

- Cot 6: Ghi tong sb tién phai dong BHYT theo mirc lwong t6i thiéu.
Cot 6 = Cot 5 x Murc luong co sé x Ty 1€ % dong BHYT
- Cot 7: Ghi tong s tién phai dong BHYT trong thang.
Cot7=cot4+cot6

- Cot 8: Ghi lily ké sb tién phai déng BHYT cua timg loai ngudi hudng tir dau quy dén cudi
thang béo céo.

- Cot 9: Ghi lity ké s6 tién phai dong BHYT cua ting loai ngudi hudng tir dau nim dén cudi
thang bdo céo.

Luu ¥: S6 nguoi ciia bio cédo ndm lay theo s6 ngudi thyc té phat sinh

Vidu: 1 nguoi dong BHYT 12 thang trong ndm tinh 1a 1 nguoi

1 nguoi dong BHYT 6 thang (ké ca nguoi khong co trong bao cao tai thoi diém 31/12) tinh 14 1
nguoi.

Téng 13 2 nguoi.

7. Miu s6 6-CBH: Phiéu linh lwong hwu va trg cip BHXH

a) Muc dich:’Bé dai dién chi tra va nguoi huong theo ddi sb tién hang thang ngudi huong luong
huu va tro cap BHXH da nhan.

b) DPon vi 1ap: Pai dién chi trad, Nguoi hudng.

¢) Phuong phap lap: Phiéa linh lvong huu va trg cap BHXH do dai dién chi tra cin cir thong tin
do co quan BHXH cung cap, 14p va ghi day du thong tin cua ngudi hudng lwong huu va trg cap



BHXH va ngudi linh thay (néu c6), giao cho nguoi hudng giit, xut trinh khi nhan tién. Khi chi
trd luong huu hang thang cho ngudi hudng, nhan vién chi tra ghi day dua so tién da chi tra va ky,
ghi 10 ho tén vao 6 cua thang chi tra.

8. Miu s6 7-CBH: Danh sich ngudi huwéng chwra nhan cic ché d0 BHXH hang thang

a) Muc dich: Bao cao danh sach va s tién nguoi hudng chwa nhan luong huu va trg cap BHXH
trong thang lam can ct BHXH tinh in danh sach chi tra thang sau.

b) Bon vi 1ap: BHXH huyén, co quan buu dién.

¢) Phwong phdp ldp: Hang thang, can ct vao sd ngudi, sb tién chwa nhan trén danh sach chi tra
C72a-HD, C72b-HD, C72¢-HD (ngudi huong ky nhan bang Gidy bién nhén tinh 1a da ky nhan,
khong lap vao méu sé 7-CBH), co quan buu dién 1ap mau s6 7-CBH chuyén BHXH huyén khi
quyét toan kém theo mau C74-HD; BHXH huyén 1ap 02 ban mau s6 7-CBH: 01 ban luu, 01 ban
giri BHXH tinh (phong Ché d6 BHXH) theo thoi gian quy dinh.

- Cot A: Ghi 6 thir tw

- Cot B: Ghi ho tén nguoi hudng chua nhan lwong huu, trg cdp BHXH theo ting loai ché do.
- Cot 1: Ghi s6 s6 huong BHXH clia ngudi huong.

- Cot 2: Ghi dia chi noi ¢ cua nguoi huong.

- Cot 3: Ghi s6 tién ngudi huong chua nhan (theo Danh sach C72a-HD).

- Cot 4: Ghi chu (Ghi 16 1y do dbi voi nguoi huong tam dimg in danh sach chi tra thang sau).
9. Miu s6 8-CBH: Tong hop s6 nguoi huéng lwong hwu, tre cip BHXH hang thang

a) Muc dich: Téng hop s6 ngudi huong luong huu, trg cdp BHXH hang thang ting, giam cua
nam trén dia ban tinh.

b) Pon vi lap: BHXH tinh.

¢) Phwong phdp ldp: Hang nam, cin ct dit liéu da 1ap Danh sach chi tra ciia naim trudc va sd
ngudi tang, giam trong nim, BHXH tinh (Phong Ché do BHXH) 1ap 04 ban: 01 ban luu; 02 ban
chuyén phong KHTC theo thoi gian quy dinh dé quan 1y, kiém tra: 01 ban Iuu va 01 ban dong
vao bao cao quyét toan giri BHXH Viét Nam; 01 ban giri Ban Thyc hién chinh sach BHXH.

- Cot A: Ghi s thir tyr.

- Cot B: Ghi loai ché d9.

- Cot C: Ghi Ma chi tiéu timg loai ché d¢ (dam bao mdi ché d6 duy nhat c6 01 ma chi tiéu).
- Cot 1: Ghi s ngudi huong cudi nim trudc mang sang.

- Cot 2, 3, 4, 5: Ghi téng s6 nguoi hudng tang, trong d6 tang do: Huong méi, tinh khac chuyén
deén, nguyén nhan khac.

-Cot 6,7, 8,9, 10: Ghi tong s6 nguoi huong giam, trong d6 giam do: Hét han huong, chuyén di
tinh khac, nguyén nhan khac.

- Cot 11: S6 nguoi huong tai thoi diém cudi nam.
10. Miu s6 9a-CBH: Danh sich b4o giam hwéng lwong hwu, tre cap BHXH hang thang

a) Muc dich: Dung dé bao giam ngu:m hudng lwong huu va tro cdp BHXH hang thang d6i véi
truong hop ngudi hudng chét; nguoi huong tam dirng hudng - theo Piéu 64 Luat BHXH giri
BHXH huyén dé quan 1y nguoi huong.

b) Pon vi lap: Buu dién huyén.

¢) Phwong phdp ldp: Hang thang, can clr thong tin nguoi huong lwong huu va tro cap BHXH
hang thang trong trudng hop nguoi huéng chét; nguoi huong tam dimg hudng theo Piéu 64
Luat BHXH, Buu dién huyén 1ap 02 ban Danh sach bao gidm theo mau s 9a-CBH: 01 ban luu
tai Buu dién huyén, 01 ban giri BHXH huyén theo thoi gian quy dinh.

- Cot A: Ghi sb thu tu.



- Cot B: Ghi ho tén ngudi hudng giam.

- Cot 1: Ghi s6 s6 BHXH ctia ngudi huong.

- Cot 2: Ghi dia chi nguoi huong.

- Cot 3: Ghi thang, nim giam ché 46 BHXH cua nguoi hudng.

- Cot 4: Ghi thang cudi cuing, nam da chi tra lvong huu, trg cap BHXH cho nguoi hudng.

- Cot 5: Ghi 10 ly do giam.

11. MAu s6 9b-CBH: Danh sich bdo giam hwéng lwong hwru, trg cip BHXH hang thing

a) Muc dich: Dung dé bao giam nguoi huong luong huu va tro cAp BHXH hang thang d6i voi
truong hop: ngudi hudng chét; ngudi hudng tam ding hudng theo Piéu 64 Luat BHXH.

b) Don vi lap: BHXH huyén.
¢) Phuong phap lap:
- Cot A: Ghi s thir tu.

- CotB: Can cu rpéu s0 9a-CBH cuia Buu dién huyén giri dén ghi danh sach nguoi huong giam
theo tung loai ché do.

- Cot 1: Ghi s6 s6 BHXH ctia ngudi huong.

- Cot 2: Ghi dia chi nguoi hudng.

- Cot 3: Ghi thang, nam giam ché do BHXH ctia nguoi huong.

- Cot 4: Ghi thang cudi cing, nam da chi tra lvong huu, trg cip BHXH cho ngudi hudng.
- Cot 5: Ghi s tién phai thu hdi (néu co)

- Cot 6: Ghi 10 ly do giam.

12. Miu s6 9c-CBH: Danh sach nguoi hwong ché do BHXH hang thang thay déi noi nhén,
hinh thirc nhan

a) Muc dich: Dung dé bao danh sach ngudi huong thay ddi hinh thirc, noi nhan lwong huu, tro
cap BHXH hang thang trong pham vi dia ban tinh.

b) Pham vi ap dung: BHXH huyén.

¢) Phuong phdp ldp: Hang thang, can ci Thong bao thay do6i thong tin nguoi huong (mau
18-CBH), BHXH huyén lap 02’bén mau s6 9c-CBH theo tirng nguon kinh phi: 01 ban luu, 01
ban gui BHXH tinh (phong Cheé d) BHXH) theo thoi gian quy dinh.

¢) Phuong phap lap:

- Cot A: Ghi s thir tu.

- Cot B: Ghi ho tén tirng nguodi chi tiét theo tung loai ché do.
- Cot 1: Ghi s6 s6 BHXH ctia ngudi huong.

- Cot 23 cOt 3: Ghi dia ghi dang nhér} ché do (ghi 1o td chi tra, xé/pht;é’ng, quén/huyén) va dia chi
méi dé nghi thay doi (ghi rd sO nha, ngd, ngéach, duong/pho, to dan pho, xa/phudng,
quan/huyén).

- Cot 4: Ghi rd dang nhan bang tién mit ghi (TM), dang nhan qua tai khoan ca nhan ghi (TK).

- Cot 5: Ghi 16 hinh thirc dé nghi thay d6i: Nhan bang tién mat ghi (TM); Nhén qua tai khoan ca
nhan ghi 1 s hiéu tai khoan, ngan hang noi mo tai khoan, néu nguoi khac 1a chu tai khoan ghi
ro ho tén chu tai khoan.

13. Miu s6 10-CBH: Danh sach bso tiép tuc in danh sach chi tra (Dung cho nguoi hudng da
tam dung in danh séch chi tra lvong huu, trg cap BHXH hang thang).

a) Myc dich: Dung dé bao cho BHXH tinh tiép tuc lap, in Danh sach nguoi huong luong huu,
trg cap BHXH hang thang co tir 6 thang trd 1én khong nhén lvong huu, trg cap BHXH (tai mau



s6 C72a-HD hodc C72¢c-HD, 72e-HD) dé nghi huong tiép.
b) Don vi lap: BHXH huyén.

¢) Phuong phdp lap: Hang thang, can cu gidy dé nghi (miu s6 19-CBH) va phiéu chi dé lap 02
ban mau so 10-CBH theo tirng nguon kinh phi: 01 ban luu, 01 ban giri BHXH tinh (Phong Ché
do BHXH).

Cot doc:

- Cot A, B: Ghi sb tht tu, ho va tén nguoi hudng chi tiét theo tung loai ché do.

- Cot 1: Ghi s6 s6 huong BHXH.

- Cot 2: Ghi thoi gian BHXH huyén giai quyét truy linh.

- Cot 3: Ghi sb tién duoc truy linh.

- Cot 4: Ghi s tién truy linh BHXH huyén da chi cho ngudi huong.

- Cot 5: Ghi dia chi dé nghi nhan ché do (ghi 16 t6, xd/phuong, quan/ huyén).

- Cot 6: Ghi thang, nam tiép tuc in danh sach.

- Cot 7: Ghi sb tién truy linh d& nghi BHXH tinh tiép tuc in danh-sach chi tra.

- Cot 8: bé nghi nhan béng tién mat ghi “TM”; nhan qua tai khodn cé nhan ghi: s6 hiéu tai
khoéan, ngan hang m¢ tai khoan.

14. Miu s6 11-CBH: Danh sich bio ting hwong cac ché 9 BHXH hang thang

a) Muc dich: Xac dinh ngudi huong tang tai to chi tra, lam can cu dé ddi chiéu, kiém tra danh
sach chi tra, quan Iy ngudi huong hang thang va dugc niém yét cong khai tai cac diém chi tra dé
thong bao cho nguoi hudng bict.

b) Bon vi lap: BHXH tinh.

¢) Phuong phap ldp: Hang thang, can cur ho s0 nguoi hudng duge duyét moi; chuyén tir tinh
khéc vé; di chuyen noi bo (tur xa, phuodng, t6 chi tra, huyén khac dén), chuyén hinh thic linh
lwong huu, tro cAp BHXH tir tién mat sang linh qua tai khoan c4 nhan va nguoc lai (miu sb
9¢-CBH); ngudi huong co tir 6 thang tro 1én khong linh ché 46 BHXH hang thang tiép tuc nhan
che d6 (mau s6 10-CBH), BHXH tinh (phong Ché do BHXH) lap: Theo thang; theo xa, phuong,
t6 chi tra cta timg huyén; theo tu:ng ngudn kinh phi: 01 ban luu, chuyén dit liéu cho BHXH
huyén, Buu dién tinh theo thoi gian quy dinh.

- Cot A: Ghi 6 thir tu.

- Cot B: Ghi Ho tén nguoi huong tang theo ting loai ché do BHXH.
- Cot 1: Ghi s6 s6 huéng BHXH.

- Cot 2: Ghi ly do tang.

- Cot 3: Ghi thang, nim ngudi hudng bat dau duoc huong (hoic huong lai hoic thay doi hinh
thirc, noi nhan).

- Cot 4: Ghi s6 tién ngudi huong dugce linh thang nay.

- Cot 5, 6: Ghi thoi gian, sb tién ngudi huong duoc truy linh.

- Cot 7: Ghi tong sb tién nguoi huong dugc linh.

15. Miu s6 12-CBH: Danh sich diéu chinh hwéng cic ché d0 BHXH hang thang

a) Muc dich: Dé thong bao cho nguoi huong luong huu, tro cap BHXH hang thang duoc didu
chinh luong huu, trg cap BHXH hang thang biét. Lam can ctr dé d6i chiéu, kiém tra danh sach
chi tra, dugc niém yét cong khai tai cac diém chi tra dé thong bao cho ngudi huong biét.

b) Pon vi lap: BHXH tinh.

¢) Phuong phap lap: BHXH tinh (phong Ché d6 BHXH) cin cr Quyét dinh dleu chinh luong
huu, tro cap BHXH l4p danh sach theo thang, hinh thirc chi tra, theo timg ngudn kinh phi; 1ap



chi tiét theo x4, phuong, td chi tra caa tung huyén: 01 ban luu, chuyén di¥ liéu cho BHXH huyén,
Buu dién tinh theo thoi gian quy dinh.

- Cot A: Ghi sb tht tu.

- Cot B: Ghi nguoi hudng co quyét dinh diéu chinh huéng BHXH trong thang theo timg loai
ché 46 BHXH.

- Cot 1: Ghi s6 s6 huong BHXH.

- Cot 2: Ghi ly do diéu chinh.

- Cot 3: Ghi s6 tién nguoi huong dang linh hang thang.

- Cot 4: Ghi thang, nam diéu chinh ché do cua nguoi huong.

- Cot 5, 6: Ghi sd tién diéu chinh ting, giam hang thang clia nguoi huong.
- Cot 7: Ghi s6 tién ngudi huong duge huong sau diéu chinh.

- Cot 8: Ghi s6 tién ngudi hudng dugce truy linh tinh tir thang duoc diéu chinh ting dén thang lap
danh sach.

- Cot 9: Ghi sb tién phai thu hdi ciia ngudi hudng tinh tir thang diéu chinh giam dén thang lap
danh sach.

Luu y: Truong hop diéu chinhﬁéng loat do thay d6i Chinh sach caa Nha nudc thi khong 1ap vao
Danh sach nay ma lap theo mau C72¢-HD).

16. Miu s6 13-CBH: Danh sich bio giam hwéng cac ché 49 BHXH hang thang

a) Muc dich: Dung @ xac dinh nguoi huong luong huu, tro cdp BHXH hang thang giam tai

diém chi tra, 1am cin clr dé dbi chiéu, kiém tra danh sach chi tra, quan 1y ngudi hudng hang
thang va duoc niém yét cong khai tai cac diém chi tra dé thong bao cho ngudi huong biét.

b) Pon vi lap: BHXH tinh.

¢) Phuwong phap ldp: Hang thang, can cu thong tin nguoi huong chét, tam dimg theo Diéu 64
Luat BHXH (mau s6 9b-CBH); di chuyén ndi bd trong tinh (di xa, phuong, t6 chi tra, huyén
khac khac), thay d6i hinh thirc nhan (méau s6 9c-CBH); nguoi huong chuyén di tinh khac va
nguoi huong c6 quyét dinh théi hudng ché do BHXH; ngudoi huong hét han huong, BHXH tinh
(Phong Che d6 BHXH) 1ap theo thang; theo tirng xa, phuong, t6 chi tra: 01 ban luu, chuyén dix
liéu cho Buu dién tinh, cho BHXH huy¢n theo thoi gian quy dinh.

- Cot A: Ghi 6 thir tu.

- Co6t B: Ghi ho tén timg ngudi chi tiét theo ting loai ché do.

- C6t 1: Ghi s6 s6 BHXH.

- Cot 2: Ghi ly do giam.

- Cot 3: Ghi thang, nam giam.

- Cot 4: Ghi thang cudi cung, nam da chi tra cho ngudi hudng.

- Cot 5: Ghi s tién con phai tra néu chua tra hét.

- Cot 6: Ghi s6 tién phai thu hoi nhitng thang di linh qua.

17. Miu sb6 14-CBH: Thong b4o tam dirng in-danh sach chi tri cic ché 49 BHXH hang
thang

a) Muc dich: M?u; nay ding dé thong bao cho nguoi hudng tam dimg in danh sach do c6 6 thang
lién tuc khong dén nhén luong huu, tro cap BHXH bict.

b) Bon vi 1ap: BHXH huyén.

¢) Phwong phdp ldp: Hang thang, cin ctr vao danh sach chi tra lwong huu, tro cap BHXH hang
thang, danh sach nguo6i huong chwa nhén cac ché d6 BHXH hang thang, BHXH huyén lap, giri

dén dai dién chi tra de chuyén cho nguot huong co 6 thang lién tuc khong dén nhan luong huu,
trg cip BHXH, vao so SO1-CBH dé theo ddi so tién con phai tra.



18. Miu s6 15-CBH: Hop ddng dich vu quan 1y ngudi hwéng va chi tra cac ché do BHXH
qua hé thong Buu dién.

a) Muc dich: Lam co s& phap 1y xac dinh trach nhiém, quyén loi giita cic bén trong cong tac
quan ly, chi tra bao hiém xa hdi cho ngudi huong.

b) Pon vi 1ap: Dung cho phuong thic chi tra thong qua hé théng buu dién (Co quan Buu dién
cung cap dich vu cho co quan BHXH theo céc ndi dung ghi trong Hop dong).

¢) Phuong phap lap:

- Can cir vao noi dung thoa thuén gitra BHXH tinh va Buu dién tinh vé to chirc quan 1y nguoi
hudng, chi tra cac ché d) BHXH va thuc hién cac yéu cau bo sung khac ciia co quan BHXH phu
hop véi nhu cau va nang lyc cua co quan Buu dién.

- Bén A: Do giam dbc hodc pho giam déc BHXH tinh (theo iy quyén) lam dai dién.

- Bén B: Do giam déc hoic phé giam doc Buu dién tinh (theo Gy quyén) 1am dai dién.

19. MAu s6 16-CBH: Giay dé nghi nhin ché d0 BHXH khi nguoi huéng tir trin

a) Muc dich: Dé than nhan cua ngudi huong dugc linh luong huu, tro cap BHXH trong truong
hop nguoi dang hudng chét nhung con nhitng thang chua nhén luong huu, trg cap BHXH.

b) Don vi lap: Than nhan, dai dién cho cac than nhép cua nguoi huong dugc linh lvong huu, trg
cap BHXH trong truong hop nguoi dang hudng chét.

¢) Phwong phdp ldp: Giay nay do than nhan nguoi huong 1ap, c6 xac nhén cia chinh quyén dia
phuong gui co quan BHXH dé linh tién luong huu, tro cap BHXH cuia nguoi dang huong da tir
tran c6 ché d6 BHXH chwa nhan. Chi ké khai d6i v6i than nhan 1a cha dé, me d¢, cha me cua vo
hoiac chong, vo hodc chong, con.

20. Miu s6 17-CBH: Phiéu truy linh s6 tién chwa nhan ché 39 BHXH hang thang

a) Muc dich: Xac dinh s6 tién truy linh ché d6 BHXH hang thang cta nguoi huong moi hodc
tinh khac chuyén dén c6 nhitng thang chua nhan ché d6 BHXH d¢€ 1am can ctr chi tra cho nguoi
hudng.

b) Don vi lap: BHXH tinh, BHXH huyén, ngudi hudng.

¢) Phuwong phdp ldp: BHXH tinh (phong Ché 6 BHXH) cin cur két qua giai quyét huong ché

do BHXH hang thang cua nguot hudng méi hodce tinh khac chuyén dén c6 nhimng thang chua
nhan lap va chuyen BHXH huyén dé thuc hién chi tra cho nguoi hudng.

21. Miu s6 18-CBH: Thong bao thay d6i thong tin nguwdi hwéng

a) Muc dich: Pé ngudi hudng cac ché"d(f) BHXH thong bao vo6i co quan BHXH khi c6 sy thay
d61, bo sung thong tin cd nhan, hodc d€ nghi thay doi noi nhén ché d6 BHXH hang thang trong
dia ban tinh, hodc dé nghi thay do6i hinh thirc nhan ché d0 BHXH hang thang.

b) Pon vi lap: Ngudi huong ché d6 BHXH.
¢) Phuong phap lap:

- Nguoi huong dié,n d?ly du: Ho tn, ngay thang nam sinh, s6 chirng minh nhan dan hoic sb dinh
danh, thoi diém bat dau thay doi, bo sung.

- Tai Cot thong tin trude khi thay ﬁéi bd sung va Cot thong tin dé nghi thay d6i b6 sung: dién
day du doi véi thong tin c6 thay doi, thong tin nao khong bo sung, stra doi de nghi gach (x).

22. Miu s6 19-CBH: Giay dé nghi truy linh, tiép tuc nhan ché d9 BHXH

a) Myc dich: Nguoi hufrng luong hu’q, tro cép BHXH chua nhén ché dgf) BHXH dugc truy linh
SO ‘tién chua nhén va tiép tuc nhan ché 46 BHXH hang thang, can cur d¢ co quan BHXH chi tra
phan truy linh cho nguoi hudng.

b) Pon vi lap: Nguoi hudng lwong huu, tro cap BHXH.

¢) Phuong phap lap: Glay nay do ngudi hudng bi tam dimg in danh sach chi tra dé nghi nhan s6
tién truy linh va huong tiép ché 46 BHXH hang thang, hoic ngudi hudng ché d6 BHXH mot lan



chwa nhéan ctia nhitng nam trudc dé nghi nhan. Ghi rd 1y do khong dén linh ché 6 BHXH hang
thang, cam két v¢ viéc khong xuat canh trai phép) hodc bi toa an tuyén bod mat tich trong thoi
gian khong linh luong huu, tro cap BHXH hang thang.

23. Miu s6 20-CBH: Giay bién nhén (so tién da linh hrong hwu, tro cap BHXH)

a) Muc dich: Ding dé nguoi linh cac ché d6 BHXH khong €0 mat tai diém chi tra dang ky nhén
lwong huu, trg cap BHXH dé nhan ’tién, c6 thé dén céac diém chi tra cua hé thong Buu dién dé
nhén ché dj va ky x&c nhan vao Gidy bién nhén.

b) Pon vi lap: Co quan Buu dién 1ap, nguoi huong xac nhan so tién da nhan.
¢) Phuong phap lap:

- Phan co quan Buu dién ghi: Co quan Buu dién can cir ni dung, sO tién chi, thong tin cia
nguoi huong, s6 tién phai khau trir theo danh sach chi tra (C72a-HD, C72¢-HD, C72¢-HD),
Gidy uy quyén (néu c6) dé lap.

- Phan ngudi nhan ghi: Ngudi nhan kiém tra thong tin do co quan Buu dién ghi, kiém tra s tién
thyc nhan va ky xac nhan vao Giay bién nhan.

24. Miu s6 21-CBH: Théng bzo khéu trir lrong hwu va tro cip BHXH

a) Muc dich: Dung dé thong bao cho nguoi hudng biét sd t’ién, thoi gian phai thyuc hién khau trix
luong huu, trg cap BHXH dé thuc hién cac quyét dinh khau trr.

b) Pon vi lap: BHXH tinh

¢) Phuong phdp Idp: BHXH tinh can cir vao hé so, vin ban 1am viéc gitta BHXH huyén va co
quan ra quyet dinh khau trir giri dé 1ap thong bao giri nguoi hudng trudce thoi han chi tra 05 ngay
cta thang bt dau khau trir.

25. Miu s6 22-CBH: Bang thanh toan tr¢ cap BHXH 1 lan

a) Muc dich: Lam can cir quyét toan sd tién chi trg cdp BHXH 1 1an gitta co quan BHXH va co
quan Buu dién.

b) Bon vi 1ap: Buu dién tinh, Buu dién huyén.

¢) Phuong phap lap: Hang thang, can cr Danh sach 21A-HSB, 21B-HSB, 19G-HSB da chi tra
cho pgu:di hudng, Buu dién huyén, Buu dién tinh 1ap Bang thanh todn tr¢g cap BHXH 1 lan dé
quy€t todn voi co quan BHXH.

I. Tinh hinh chi tra:

- Cot 1: Ghi s0 thir tu

- Cot 2: Ghi danh sach dot chi tra trong thang.

-Cot 3, 5, 7: Ghi téng sb nguoi phai chi trd, da chi trd, chua chi tra.
- Cot 4, 6, 8: Ghi téng s tién phai chi tra, da chi tra, chua chi tra.
II. Tinh hinh kinh phi:

Ghi 16 kinh phi ky trude chuyén sang, kinh phi nhan trong ky, s6 tién da chi trong ky va kinh phi
chuyén ky sau.

26. Miu s6 23-CBH: Danh sich nguoi lao dgng chwa nhéan ché d9 6m dau, thai san, dudng
strc phuc hoi sirc khée

a) Muc dich: Lam can cu dé co quan BHXH thu hdi sd tién don vi str dung lao dong chua chi
cho nguoi lao dong va 1a co s xem xét, thuc hién chi tra tryc tiép cho nguoi lao dong trong
truong hop nguoi lao dong dé nghi nhan lai tai co quan BHXH

b) Pon vi 1ap: Pon vi st dung lao dong.

¢) Phuong phap ldp: Hang thang, can ctr sb nguoi lao dong chua nhan ché 6 dm dau, thai séan,
DSPHSK, lap Danh sach gtri co quan BHXH.

Cot A: Ghi sb tht tu



Cot B: Ghi ho tén ctia nguoi lao dong chua nhén chi tiét theo tung loai ché do

Cot 1: Ghi s6 s6 BHXH ciia nguoi lao dong.

Cot 2: Ghi dot ... giai quyét thang ... nim

Cot 3: Ghi sb tién chua chi.

Cot 4: Ghi Ly do chua chi.

27. Miu s6 24-CBH: Giay dé nghi tam vng kinh phi

a) Muc digh: Dung dé don vi st dung lao dong dé qgh} co quan BHXH tam tng kinh phi hd tro
dao tao, boi dudng, nang cao trinh d6 k§ nang nghé dé duy tri viéc 1am cho nguoi lao dong.

b) Pon vi 1ap: Pon vi str dung lao dong.

¢) Phurong phdp ldp: Can cir Quyét dinh ctia Chu tich Uy ban nhan dan tinh/thanh phd, don vi
sir dung lao dong lap Giay dé nghi tam tng kinh phi gui Bao hiém xa hoi huyén hodac BHXH
tinh, thanh pho noi dong BHXH, BHYT.

28. Miu s6 25-CBH: Danh sach nguoi lao dong da dwoc dao tao

a) Muc dich: Xac dinh sb nguc‘yi lao dc}ng da duoc dao tao, bdi dudng, nang cao trinh d6 k¥ ning
nghé gui co quan BHXH dé thanh quyét toan.

b) Don vi lap: Pon vi st dung lao dong

¢) Phuong phap ldp: Can ctr Quyét dinh ctia Chu tich Uy ban nhan dén tinh, thanh phd vé viéc
hd tro dao tao, boi dudng, nang cao trinh d6 k¥ ning nghé dé duy tri viéc 1am cho ngudi lao
dong, sau khi két thic dot dao tao theo phuong &n da dugc phé duyét, don vi st dung lao dong
1ap Danh sach nggéi lao dong da duoc dao tao c6 chir ky xac nhén cua tirng ngudi lao dong gf;i
co quan BHXH d¢ thanh quyét toan. Hoan tra tién tam Ung trong truong hop khong stir dung hét
kinh phi.

Cot A: Ghi s thir tu.

Cot B: Ghi ho va tén nguoi lao dong dugc dao tao theo ting nghé dio tao.

Cot 1, 2: Ghi thoi gian hoc thuc té tir ngay, thang dén ngay, thang.

Cot 3: Ghi s6 thang duoc hd tro tinh theo nguyén tic: Dudi 15 ngay tinh 1a % thang, tir da 15
ngay trd 1én tinh 1a 01 thang.

Cot 4: Ghi muc hd tro ddo tao clia timg nghé

Cot 5: S6 tién duge hd trg dé dao tao cho nguoi lao dong (sé thang x muc hd tro 1 thang).

Cot 6: Chir ky xac nhan ctia ngudi lao dong da duoc dao tao, bdi dudng, ning cao trinh do k¥
nang nghe.

29. Miu s6 26-CBH: Bing thanh toan

a) Muc dich: Dung dé co quan BHXH xét duyét, thuc hién thanh quyét toan véi don vi st dung
lao dong

b) Pon vi 1ap: BHXH huyén, BHXH tinh.

¢) Phwrong phdp ldp: Can ct Danh sach nguoi lao dong da dugc dao tao (mau 26-CBH) do don
vi st dung lao dong chuyén sang, T thue hién chinh sach BHXH hodc Phong ché 36 BHXH
d6i chiéu voi Quyét dinh vé viéc hd tro kinh phi dio tao, bdi dudng, nang cao trinh d6 k¥ nang
nghé dé duy tri viéc 1am cho ngudi lao dong ciia Uy ban nhan dan tinh, thanh phd, lap 03 Bang
thanh toan (mau s6 27-CBH) chuyén: Pon vi sir dung lao dong 01 ban; T6 ké toan - chi tra va
giam dinh BHYT hoac Phong KHTC 01 ban va luu 01 ban.

Can ct Bang thanh toan (mau s6 27-CBH) do T6 thuc hién chinh sach BHXH hodc Phong Ché
d6 BHXH chuyén, T6 ké toan - chi tra va giam dinh BHYT hodc Phong Ké hoach tai chinh

thanh toan cho don vi sir dung lao dong trong vong 05 ngay lam viéc hodc thu hoi s6 tién di tam
g 16n hon s6 tién duoc quyét toan.

30. Miu s6 1-QLC: Téng hop chi tra ché a0 BHXH ngudn NSNN diam bio



a) Muc dich: Dung dé phuc vu cong tac theo doi t@nh hinh dia phuong, xay dung, phan bo du
toan va quan ly chi tra cac ché do0 BHXH theo nguon NSNN dam bao.

b) Pon vi lap: BHXH Viét Nam.

¢) Phwong phdp ldp: Hang thang, cin cr Bao cdo chi lwong huu, trg cip BHXH (Mau s
4-CBH) ctia BHXH tinh giri, BHXH Viét Nam 1ap Mau sé 1-QLC tong hop 63 BHXH tinh,
thanh phd chi tiét theo tig ché do, ting chi tidu: S6 chua tra dau thang, s6 phai tra trong thang,
s6 thuc tra, sb chua tra dén cudi thang.

- Cot A: Ghi sb thu tu.
- Cot B: Ghi téen BHXH tinh.

- Cot chi tiéu: Ghi sfr)’nguéi, sO tién phai tra cac ché d6 BHXH hang thang nguén NSNN dam
bdo theo tung loai ché do.

31. MAu s6 2a-QLC: Tong hop chi tra cac ché d9 BHXH tir Quy hwru tri, tir tuat

a) Muc dich: Dung dé phuc vu cong tac theo doi tinh hinh dia phuong, xay dung, phan bo du
toan va quan ly chi tra cac ché do0 BHXH tur Quy huu tri, tur tuat.

b) Pon vi lap: BHXH Viét Nam.

¢) Phuong phap ldp: Hang thang, can c Bao cao chi luong huu, tro cap BHXH (Mau sd
4-CBH) ctia BHXH tinh gtri dé 1ap (tuong tu nhu Mau s6 1-QLC).

32. Méu s6 2b-QLC: Tong hop chi tré cic ché 3 BHXH tir Quy tai nan lao djng, bénh
nghé nghiép

a) Muc dich: Dung dé phuc vu cong tac theo doi tinh hinh dia phuong, xay dung, phan bo du
toan va quan ly chi tra cac ché d) BHXH-tir Quy tai nan lao dong, bénh nghé nghiép.

b) Pon vi lap: BHXH Viét Nam.

¢) Phuwong phdp ldp: Hang thang, can cr Bao cao chi luong huu, tro cap BHXH (Méu sd
4-CBH) cia BHXH tinh gri dé 1ap (twong tu nhu Mau so 1-QLC).

33. Miu s6 3-QLC: Tong hgp sb tién déng bao hiém y té cho ngwdi hwéng BHXH hang
thang, tro cap that nghiép

a) Muyc dich: Dung dé tong hop s6 tién dong bao hiém y té cho nguoi huong BHXH hang thang,
trg cAp that nghiép theo nam trén toan qudc.

b) Pon vi lap: BHXH Viét Nam.

¢) Phuong phap ldp: Can cu Téng hop sd tién dong bao hiém y té cho ngudi huéng BHXH
hang thang, tro cap that nghiép theo nim (Mau s 5-CBH) cia BHXH tinh bao cao, BHXH Viét
Nam 1ap Mau s6 3-QLC

- Cot A: Ghi 6 thir tu,
- Cot B: Ghi tén BHXH tinh.
- Cot 1 dén cot 18: Ghi tong s6 tien BHYT phai dong chi tiét theo timg déi tugng.

34. Miu s6 4a-QLC: Tong hop ting s6 nguwodi hwéng lwong hwu, trg cap BHXH hang
thang

a) Muc dich: Dung dé tong hop tang s6 nguoi hudng lwong huu, tro cdp BHXH hang thang trén
toan quoc.

b) Pon vi lap: BHXH Viét Nam.

¢) Phuwong phdp ldp: Hang thang, can cir Bao cao tang, giam luong huu, tro cdp BHXH hang
thang (Mau so 3-CBH) cia BHXH tinh, BHXH Vi¢t Nam 1ap Mau s6 4a-QLC

- Cot A: Ghi s thir tu.
- Cot B: Ghi téen BHXH tinh.
- Cot 1 dén cot 28: Ghi tong cong sd ngudi bién dong ting trong thang chi tiét theo timg loai ché



do (cot 3, 5, 7 Mau s 3-CBH).

35. Méu s6 4b-QLC: Tong hop giam s6 nguoi huwdng lwong huu, tro cip BHXH hang
thang

a) Muc dich: Dung dé téng hop giam sé ngudi huong lwong huu, tro cip BHXH hang thang trén
toan quoc.

b) Pon vi lap: BHXH Viét Nam.

¢) Phuwong phdp ldp: Hang thang, can cir Bao cao tang, giam luong huu, tro cdp BHXH hang
thang (Mau so 3-CBH) cia BHXH tinh, BHXH Viét Nam 1ap Mau so 4b-QLC

- Cot A: Ghi sb tht tu.
- Cot B: Ghi tén BHXH tinh.

-Cot 1 dén cot 28: Ghi téng~c©ng sO nguoi bién dong giam trong thang chi tiét theo ting loai
ché do (cot 11, 13, 15, 17 Mau so 3-CBH).

37. Miu s6 5-QLC: Tong hop chi quj 6m dau, thai sain, DSPHSK

a) Muc dich: Dung dé tong hop sb ngay, sd luot ngudi, s tién chi quy om dau, thai san,
DSPHSK sau 6m dau, thai san, DSPHSK sau TNLD-BNN theo quy trén toan qudc.

b) Pon vi lap: BHXH Vi¢t Nam.

¢) Phuwong phdp ldp: Hang quy, can clr bleu mau s6 02-HSB cua BHXH tinh 1ap va lap Tong
hop chi quy 6m dau, thai san, DSPHSK mau 8-QLC.

I1. SO NGHIEP VU

MAu s6 S01-CBH: S6 theo ddi so tién con phai tra cho ngwoi hwéng lwong huu, tro cap
BHXH hang thang.

a) Muc dich: Dung dé theo ddi sd tién con phai tra cho ngudi huong luong huu, trg cap BHXH
hang thang chua dén nhan ché d¢, 1am can cur dé ddi chiéu, giai quyet de nghi truy linh va tiép
tuc hudng ché 46 BHXH cho nguoi huong; theo ddi, hach toan ké toan s6 con phai tra lwong
huu, tro cap BHXH hang thang.

b) Don vi lap: BHXH tinh, BHXH huyén.
¢) Phuong phap lap:

- Can clr Danh sach C72a-HD, C72b-HD, C72¢-HD, C72e-HD, 7-CBH, Quyét dinh khau trir
cua co quan chirc nang dé mé so theo doi chi tiét tung ngudi hudng.

- Mo s6 tai thoi diém phat sinh, hang thang cap nhat sé phai tra dén khi nguoi huong 1ap Gidy dé
nghi truy linh.

- Cot A: Ghi s thir tu.
- Cot B: Ghi thang phét sinh ngay sau thang “Da chi tra hét thang, nam...”.
- Cot 1 dén cot 4: Ghi cac ndi dung nhu tiéu thire quy dinh.



MAiu s6 1a-CBH

_ BAOHIEM XA HOIVIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOQI TiNH, THANH PHO.... Poc 1ap - Ty do - Hanh phiic
Sé: /TB-BHXH ... , ngay ... thang ... nam .....

THONG BAO CHUYEN KINH PHI CHI TRA CAC CHE PQ BHXH, BHTN
Kinh gtri: Buu @ién tinh ..o

Can cur Hop dong dich vu quan 1y ngudi hudng va chi tra cac ché do bao hiém xa hoi qua hé
thong buu dién ngay ... thang ... nam .....;

Bao hiém x& hoi tinh ......o.ooovvveeieeeeeeeeee e thong bao di chuyén kinh phi chi tra
cac ché do BHXH, BHTN thang ... nam ..... tai Uy nhiém chi s6 ... ngay ... thdng ... ndm ..... cho
Buudiéntinh ...........oooovviiiiiiie :

= SO RN e , trong do:
b CRE BANG TGN ML ..o
+ Chi qua tAi kKhoGn CA MAGN: ..........c.oooiiiiiiiiie e
= NZAY CHUYEN HEN .ot s e eeseenee e,
= NAN NANG CAUYEN QI ..o
S INZAN BANE GEN: oo,
Bao hiém xa hoi tinh .........ocovvveveeennnn. thong bao dé Buu dién tinh ...........cccoccovevennn. biét./.

Giam dbéc BHXH tinh

Noi nhén: (Ky tén, dong dau)

- Nhu trén;



MAu sé 1b-CBH

_ BAOHIEMXAHOIVIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HQI TINH, THANH PHO.... Poc 13p - Ty do - Hanh phiic
Sé6: /TB-BHXH .. ngay ..... thang ..... nam .....

THONG BAO KINH PHI CHI TRA CAC CHE PQ BHXH

Kinh giri: Bao hiém Xa hoi DUYEN ....v.veeeeeeeeeeeeeeeeee e

Can cir Hop dé)ng dich vu quan ly nguoi hudng va chi tra cac ché d6 bao hiém x4 hoi qua hé
thong buu dién s0 ... ngdy ... thang ... nam .....;
Bdo hiem x& hoi tinh .........ccooooorrrrrrreecccsesereeccnnas thong bao da chuyén kinh phi chi tra
cac ch¢ d0 BHXH thang ... nam ..... dé to chuc chi tra cho nguoi huong trén dia ban
huyén .......cceeeee. s ; BHXH huyén ..o can
ctr thong bao nay dé theo doi, hach toan, quyét toan voi Buu dién huyén ..........coovvveiviiiennnnnen.
= SO RN ovveeee e , trong do:

£ CRE ARG LI MGL: ..o

+ Chi qua tAT KROAN CA NAGN. ........ccceveeeeeieeie et e e et ae e e aae e s reeesreaens
= NZAY CHUYEN HEN .o s eee e e eenee e,
Bao hiém xa hoi tinh.............. thong bao dé Bao hiém xa hoi huyén .......... biét, thyc hién./.

Giam déc BHXH tinh

Noi nhn: (Ky tén, dong dau)
- Nhu trén;



BAO HIEM XA HOI VIET NAM ) Méu sb 2-CBH
BAO HIEM XA HQI TINH, THANH PHO.....

TONG HOP KINH PHi CHI TRA CAC CHE PQ BHXH HANG THANG

Thang ...... nam ......
Chédohang | =
théng tlsl‘;l:‘e‘t‘rfr?c Sb tién S8 tién phai . <
TT Chi tiéu s6 | .. 8 o truy inh | Khiu trir | Y0 Ghi chi
. | Sé tién chu’il Iinh (dong) (déng) tién (dong)
ngwol (ddng) | (dong)
(ngudi)
A B 1 2 3 4 5 6=2+3+4-5 7
I BHXH quén, huyén, thi
x4...
1 Chi bang tién mit
2 |Chi qua tai khoan ca nhan
I BHXH quén, huyén, thi
x4...
1 |Chi bang tién mit
2 (Chi qua tai khoan ca nhan|
Tong cong I+ 11 +... XXXXX

Ghi chu:
- Lap chung nguoén NSNN va ngudn quy BHXH; quy BHTN
- Dung dé BHXH tinh chuyén kinh phi cho Buu dién tinh

. cevveeeens, NGAY .. thang ... nam .....
Nguoi lap bieu Trwéng phong CDPBHXH Giam doc BHXH
(Ky, ho tén) (Ky, ho tén) (Ky tén, dong dau)



DON VI QUAN LY CAP TREN
BAO HIEM XA HOI ............

BAO CAO TANG, GIAM LUONG HU'U, TRQ CAP BAO HIEM XA HQI HANG THANG

Thang ... ndm .....

MAu sé 3-CBH

Bién dong ting

Bién dong gidm

Sb dang

e Tang do Giam do
uong 2 diéu : 2 . didu  S§ hudne thi A
) ) ; . 2 < £ ) 2 : g thang nay|
S8 Logidéi |Machi| thing | Huong | Chuyen | Hang |y, | HEURaN |y ) Chuyen | Giam - gy
TT| tuong tiéu truoe mtc & mtc
huong huong
S6 |S6| S6 S6| SO |SO| SO SO SO |S6| SO |S6| SO |S6| SO [S6| S6 S6| S6 S6| SO | gxa
nguoitiénnguoitiennguoitienngudi tiennguditiennguditiénnguoitiénnguoitien nguoitién nguditién ngudi
AR
A B C 1 21 3 |4| 5 6| 7 8 9 |10 11 (12| 13 |14| 15 [16| 17 |18 19 |20 8+10-12-14
1-13-15
-16-18-20
-17
Ngéan sach
I Nha nwéc 3C]3H0
ddm bdo
 flawauan s eppgqg
doi
Huu cong
2 nhanvién [3CBHO00
chirc
3 [Congnhan 3 oppa
cao su
4 Matsielao i3 ppqq
dong
5 [Tro cép 91 [3CBHO00
Tai nan lao
6 d(}ng - Bénh 3CBHO00
nghé nghiép
7 Phucvutai 5 g,
nan lao dong
g [fudtdinh 3 cppag
suat co ban
Tuét dinh
9 suat nuoi 3CBHO00
dudng
10T g0
613 ...
II Quy BHXH 3C]3H0
A Quy huu tri, 3CBHO
tir tuat 0
p Huuquan eppog
doi
Huu cong
2 nhanvién [3CBHO00
chirc
3 [Tt cap can 3 opgg
bo xa
Tro cép tut
4 DSCB 3CBHO00
Tro cip tudt
5 IDSND 3CBHO00
6 Luong 5 ppa0
tu nguyén
Quy tai nan |3 gy
B lao dng, 0
IBNN
p [frocap 3CcBHOO

[TNLD-BNN




Tro cAp phuc

2 vu 3CBHO00,
TNLD-BNN

[ Quy BH  |3CBHO
that nghiép 0

 [Thoi han 3560
thang

o [Thoihan4 s gy
thang

3 [Thoihan 33 g0
thang

4 [Thoihan 6 3 0ppn,
thang

5 [Thoi han 73 g
thang

6 [Thoihan8 3 opriq
thang

7 [Thoihan 9300
thang

g [Thoi han 103 -
thang

o [Thoi han T1 3 0pp
thang

10/[Thoi han 1213 g0,
thang
Téng cong |3CBHO
(I+II+IID) 0

Lap biéu
(Ky, ghi ré ho tén)

TP. Ché dp BHXH
(Ky, ghi vé ho tén)

.......... , ngay ..... thang .... nam ....

Giam déc BHXH
(Ky, ghi ré ho tén, dong dau)




DON VI QUAN LY CAP TREN MAu s6 4-CBH
BAO HIEM XA HOI ............

BAO CAO CHI CHE PO BAO HIEM XA HOI

Théng ........ Nam ..........
S6 chwa tra diu ky S6 phat sinh trong thang  |S6 thwe tra liiy| S6 chwa tra dén cudi thiang nay
PR I ) ke tir dadu ndm | =
$5 ngudi Sp phadi tra ppat SO thuc’tra trong gén thang bao | SO khor}g phai S6 con phai tra
sinh trong thang thang cio tra
S6 TT Loai ché d¢ Ma chi tiéu Trong d6: hét, « ...
. IS0 tien
. | hanhuong . R P
Tong s6| con nhitng SO nguoilSo tién/SO0 ngudi|So tiénS6 ngudi|So tien|SO ngudi|So tién - So tién
thang chua &
nhan
12=2+4|13=3+5
A B C 1 2 3 4 5 6 7 8 9 10 11 %610 | -7-11
NGUON NGAN SACH
1 NHA NUGC 4CBHO00
I.1 Chi BHXH hang thang 4CBHO01
1 |Huu quan doi 4CBHO02
2 Huu cong nhan vién chiic 4CBHO03
3 [Trg cép cong nhan cao su 4CBH04
4 [Tro cap mit strc lao dong 4CBHO5
5 [Tro cép 91 4CBH06
6 [Tro cap TNLD-BNN 4CBHO07
Tro cép phuc vu

7 TNLD-BNN 4CBHO08
8 [Tro cép tudt DSCB 4CBH09
9 [Tro cép tudt DPSND 4CBH10




10 [Tro cip 613 4CBH11
1.2 Chi BHXH 1 lin 4CBH12
1 [Tro cip mai tang 4CBH13
2 [Tro cép tuit 1 lan ACBH 14
3 glgrgﬁg tién trg gitip SH, ACBH15
4 [Tro cap khu vuc 1 lan 4CBH16
5 [Trg cdp QP 52 4CBH17
6 Giam dinh y khoa 4CBH18
. gglﬁ(())l;l QUY BAOHIEM , prroo
IL.1 Quy huwu tri, tir tuét 4CBH20
1 tChl;ingHXH bat budc hang ACBH21
1.1 Huu quan doi 4CBH22
1.2 Huu cong nhan vién chirc 4CBH23
1.3 [Tro cép can bd xa 4CBH24
1.4 [Tro cép tuat DSCB 4CBH25
1.5 [Tro cép tuat DSND 4CBH26
2 (Chi BHXH bit bujc 11in | 4CBH27
21 g;lgo};iém x4 hoi mot lan ACBH2S
29 ;1"];(; g)éip mot 1an khi nghi huu ACBH29
2.3 [Trg cip mai tang 4CBH30
2.4 [Tro cép tut 1 lan 4CBH31
2.5 [Tro cip khu vuc 1 lan 4CBH32




3 |Chi BHXH tu nguyén 4CBH33
3.1 Luong huu 4CBH34
3.2 BHXH mét lan (D77) 4ACBH35

Tro cép mot 1an khi nghi huu
33 (B75) 4CBH36
3.4 [Tro cAp mai tang 4CBH37
3.5 [Tro cip tuat 1 lan 4CBH38
I1.2 |Quy tai nan lao dong, BNN, 4CBH39

1 |Chi BHXH hang thiang 4CBH40
1.1 Trg cip TNLD-BNN 4CBH41

Tro cép phuc vu
1.2 TNLD-BNN 4CBH42
2 |Chi BHXH 1 lan 4CBH43
2.1 Trgcip TNLD-BNN 1 lan | 4CBH44
Tro cép 1 lan khi chét do
22 TNLD-BNN 4CBH45
23 Du’»ong strc, phuc hoi strc ACBH46
khoe
Phuong tién trg giap SH,
2.4 DCCH 4CBH47
25 leam dinh thuong tat, bénh ACBH4S8
tat, y khoa
Phong ngura chia sé rui ro
2.6 TNLD - BNN 4CBH49
2.7 HO trg chuyén doi nghé 4CBHS50
IL.3 Quy 6m dau, thai sin 4CBH51
3.1 Om dau 4CBHS52
3.2 [Thai san 4CBHS53




Dudng strc, phuc hoi strc

33 L hoe 4CBH54
NGUON QUY BAO HIEM
AT NGHIEP 4CBHSS
1 [Tro céap thit nghiép 4CBHS56
2 Ho tro tur van, gidi thiéu viéc 4CBH57
lam
3 HOb trg hoc nghé 4CBH58
4 Ho trg dao tao dé duy tri viéc ACBHS9
lam
Téng cong (I + 11+ 11I) | 4CBH61




DON VI QUAN LY CAP TREN

BAO HIEM XA HOI ..

MAu sé 5-CBH

BAO CAO SO TIEN PONG BAO HIEM Y TE CHO NGUOI HUONG BAO HIEM XA HQI HANG
THANG, TRQ CAP THAT NGHIEP

Thang ....... nam
Pong BHYT theo lwong huu, trg | POP8 BHYT 1 qa 0 &6 tidn BHYT
A * [theo mirc lwong Ts ar x
cap BHXH o s phai dong (dong)
S0 | oai déi twon Ma Egntle?hii?n(gdg: l; Sb tién £ L tir) LK ti
T ' e chititu | g§ REANEICORE BHyT g  SOtien dau | dau
(ngusi) g | Phucdp | dong |(ngusi) i g g & ;
3 khu vue | (43 (dong) thang | thang
(ddng) 1VUIe | (dong) AN
g (ddng) bao caobao cao
_ 6=5x
Cyte , MLCS
A B C 1 2 3 dyén- s Ixtyle| 7 8 9
BHYgT % déng
BHYT
I NGUON NSNN 5CBH00
1 Huu quan doi SCBHO1
2 Huu cong nhan vién chitc| SCBH02
3 [Tro cip cong nhan cao su| SCBH03
4 [Trg cAp mit strc lao dong | SCBH04
5 [Tro cép 91 5CBHO05
6 [Tro cip TNLD-BNN 5CBH06
7 [Tro chp 613 5CBHO07
II NGUON QUY BHXH | 5CBHO08
1 Quy hwu tri va tir tudt | 5CBH09
1.1 [Huu quéan doi 5CBHI10
1.2 Huu cong nhan vién chuc| SCBH11
1.3 Trg clp can bd x3 5CBHI2
Ngudi huong trg cp tuat
1.4 hang thang tir 80 tudi SCBHI3
2 Quy TNLD-BNN 5CBH14
21 T/f:ap TNLD-BNN hang SCBHIS
thang
3 Quy 6m dau thai sin 5CBHI16
3.1 Nguoi ém dau dai ngay | 5CBH17
32 I\{ghl huong tro cap thai SCBHIS
san
I11 |Quy BH thit nghiép 5CBH19
1 [Trg cép that nghiép 5CBH20
Téng cong (I+II+I1I) 5CBH21
L ngay ... thang .... nam .....
Ngudi 1ap biéu Trwéng phong CDBHXH Giam doc BHXH
(Ky, ho tén) (Ky, ho tén) (Ky tén, dong dau)



QUY PINH VE SU DUNG PHIEU

- Dia chi nguoi huong cac ché @6 BHXH 1a noi ¢6 ho
khau thudng tri hoac tam tri da dugc dang ky tai co
quan BHXH.

- Phiéu nay do nguoi huong cac ché d6 BHXH git,
nop lai cho dai dién chi tra khi hét han huéng, tir tran,
chuyén di noi khac va hét to phiéu. Khong dugc ghi
thém thong tin khac trén phiéu.

- Xuat trinh Phiéu linh lwong hwu va trg cdp BHXH
khi dén nhan cac ché ¢ BHXH.

- Khi tra tién cho nguoi duoc huong tro cap BHXH,
nhan vién chi tra ghi day du sb tién va ky, ghi 16 ho
tén vao 6 cua thang chi tra.

- Néu Phiéu bi hong, bi mat nguoi huong cac ché do
BHXH phai bao ngay cho dai dién chi tra hodc co
quan BHXH dé theo ddi va cap lai s6 méi.

- Nhitng 6 s6 di c6 chir ky cua nhan vién chi tra
khong con gia tri linh tién.

MAu s6 6-CBH

DON VI QUAN LY CAP TREN
PAI DIEN CHI TRA

PHIEU LINH LUONG HUU VA TRQ CAP

BAO HIEM XA HQI
Ma vach
Hovaten: ..ot e,
Piachi: ..o
S8 dien thOl: «..vvveeeee e
86 56 BHXH: ... STT: i,
Ché d6 huong: ............. NUOn:.....ccoeeeeennn,
Noi chi tra: T6 .............. Xa, phuong: ............
Quin, huyén: ...

Thong tin ngwoi linh thay

Hovatén: ...
M1 quan hé: .......ooooeiii
CMND (Gidy to tiy than Khac): ..............cc.......

Thoi gian Gy quyén tir ngdy ......./ ...../.... dén

ngay ... ..../c.oiiii.
Chir ky ciia nguoi linh thay:

Nguoi hwéng
(Ky va ghi 1o ho tén)

Dai dién chi tra
(Ky, dong dau)

Thang: ......ooviiii Thang: ..o
SO Lo SO I e
Nhén vién chi tra Nhén vién chi tra
(Ky, ghi 13 ho tén) (Ky, ghi 15 ho tén)
Thang: ..o Thang: ...
SO HEN: ..ottt SO HEN: ...,
Nhén vién chi tra Nhén vién chi tra
(Ky, ghi 13 ho tén) (Ky, ghi 15 ho tén)
Thang: ... Thang: ...




SO v SO I et
Nhén vién chi tra Nhén vién chi tra
(Ky, ghi 13 ho tén) (Ky, ghi 15 ho tén)
Thang: ..o Thang: ..o
SO e SO I e
Nhén vién chi tra Nhén vién chi tra
(Ky, ghi 13 ho tén) (Ky, ghi 15 ho tén)
Thang: ..o Thang: ...
SO e SO I .t
Nhén vién chi tra Nhén vién chi tra
(Ky, ghi 13 ho tén) (Ky, ghi 15 ho tén)
Thang: ... Thang: ...
SO HEN: ..ot SO HON: ...,

Nhan vién chi tra
(Ky, ghi 13 ho tén)

Nhain vién chi tra
(Ky, ghi 1o ho tén)




DON VI QUAN LY CAP TREN MAu s6 7-CBH
BAO HIEM XA HOI ................
(CO QUAN BUU PIEN....)

DANH SACH NGUOI HUONG CHUA NHAN CAC CHE PQ BHXH HANG THANG

Théng ............ Nam............
Nguon kinh phiz ....ooooiiiieeeiiiiiiiiieeeeaiiin,
. S6 tién chua
STT Ho va tén So so Dia chi nhin Ghi chu
(dong)
A B 1 2 3 4
A Nguwoi hwéng chwa nhin hang thang (72a-HD, 72¢c-HD)
I S tiép tuc in danh sach chi tra thang sau (dudi 6 thang chwa
" nhén)

Ché do ....
1
2
I S6 tam ding in danh sach chi tra thang sau (qua 6 thang

khong nhén)

Ché d9 ...
1
2
1 S6 khong con tén trén danh sach chi tra con nhiing thang chua

nhan

Ché d9 ....
1
2
B Nguwdi hwéng chwa nhin truy linh

(72b-HD)

Ché db ....
1
2

Téng cong XXXXXXX XXXXX XXXXXXX
Téng s6 ngudi chua nhan: ..., nguoi.
Tong sO tién bang chil: ..........coooiiiiiii e, dong.

. e ngay ... thang ... nam ....
Nguwoi lap bieu Phu trach ke toan Thi truwéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky tén, dong dau)



BAO HIEM XA HOI VIET NAM

BAO HIEM XA HOQI TINH, THANH

MAu s6 8-CBH

TONG HQP SO NGUOI HUONG LUONG HU'U, TRQ CAP BAO HIEM XA HQI HANG THANG

Nam ...
R TANG TRONG NAM GIAM TRONG NAM SO

STT LOAI POI TUONG Mﬁgg ! S(1\)1 }:ﬁU | Hwéng | Chuyén | Ting | < Hét han <. | Chuyén | Giam CQOI

Tong so mai dén khac Tong so huéng Chét di khac | NAM

A B ¢ 1 3+%f+5 3 4 5 lgsoit0 7 8 ? 10 111;6
I Ngan sach Nha nwéc dam bao 38CBHO00
1 Huu quan doi 38CBHO1
2 Huu céng nhan vién chirc 38CBH02
3 |C6ng nhéan cao su 38CBHO03
4 Mat sic lao dong 38CBHO04
5 [Tro cép 91 38CBHO5
6 [Tai nan lao dong - Bénh nghé nghiép | 38CBH06
7 Phuc vu tai nan lao dong 38CBHO0O7
8  Tuét dinh suit co ban 38CBHO08
9  [Tuét dinh suit nudi dudng 38CBH09
10 Tro cip 613 ... 38CBH10
II Quy BHXH 38CBH11
A Quy hwu tri, tir tuét 38CBH12
1 |Huu quéan doi 38CBH13




2 Huu céng nhan vién chirc 38CBH14
3 [Tro cAp can bd xa 38CBH15
4 [Tro cép tudt PSCB 38CBH16
5 [Tro cép tudt DSND 38CBH17
6 |Luong huu tu nguyén 38CBHI18
B Quy tai nan lao dong, BNN 38CBH19
1 [Trg cip TNLD-BNN 38CBH20
2 [Tro cép phuc vu TNLD-BNN 38CBH21
- Sguhyl ;]3;1 thét nghiép (tro cap that 38CBH22
Tong cong (I+II+11I) 38CBH23

Nguoi 1ap biéu
(Ky, ho tén)

TP. Ché dp BHXH
(Ky, ho tén)

....... , ngay ... thang ... nam ...

Gidm doc
(Ky, ho tén, dong dau)




BUU DPIEN HUYEN....... Miu sé 9a-CBH

DANH SACH BAO GIAM HUONG LUONG HUU, TRQ CAP BAO HIEM XA HQI HANG THANG

Thang .......... nam ...........
(Diing dé bdo giam nguoi hiwcng ngwoi hieong chét; ngueoi huong tam dirng hidng theo Piéu 64 Ludt BHXH)
STT| Ho vatén S6 56 Dia chi Gidm t}r thang, D;a Ch} tra d,e n Ly do giam
nam hét thang, nam
A B 1 2 3 4 5
Téng s6 ngudi giam: .................. nguoi.

....... , ngay ... thang ... nam ....
Nguwoi 1ap Buu dién huyén.....
(Ky, ghi ré ho tén) (Ky, dong dau)



BAO HIEM XA HOI TINH, THANH PHO... MAu s6 9b-CBH
BAO HIEM XA HQI QUAN, HUYEN, THI XA.......

DANH SACH BAO GIAM HUONG LUONG HUU, TRQ CAP BAO HIEM XA HQI HANG THANG

Thang .......... nam ...........
Nguon Kinh phi: ...oeeeeeerennieeneennnnnn
.. .. [P chitra dénS tién phai
2 en X . N Giam tir x . A. , .
STT Chi tiéu S0 s6 Dia chi , < hét thang, thu hoi | Ly do giam
thang, nam <
nam
A B 1 2 3 4 5 6

I (Ché do HQ
1 Nguyén Vin A

II (Ché do HC
1 Nguyén Vin B

III Chéds......
1 Nguyén Vin C

Lwong huu tuw
nguyén

1 Nguyén Vin C

VIII

Tro cip tuit DPSCB ty

IX N
nguyén

1 [Nguyén Vin D

Tro cAp tudt DSND ty
nguyén

1 Nguyén Vin E

Tong sO nguoi giam: .................. nguoi.

....... , ngay ... thang ... nam ...
Ngudi 1ap biéu Giam doc BHXH
(Ky, ho tén) (Ky tén, dong dau)



BAO HIEM XA HOI TINH, THANH PHO... Mau s6 9c-CBH
BAO HIEM XA HQI QUAN, HUYEN, THI XA........

DANH SACH NGUOI HUONG CHE PQ BHXH HANG THANG THAY DPOI NOI NHAN,
HINH THUC NHAN

Théng .....ndm ..........
Ngudn kinh phiz ...ooeeeiiiiiiiieeneei,
Thay d6i noi nhéin Hinh thirc nhén
STT Chi tiéu S00 | Pjachidang | Piachinoi . . Hinh thic | Ghichid
: A R .. | Hinh thire cii A .
nhan nhan méi nhan méi
A B 1 2 3 4 5 6

I (Ché do HQ

1 Nguyén Vin A

II (Ché do HC
1 Nguyén Vin B

III Chéds......

1 Nguyén Vin C

Tro cip tuit DPSCB ty
nguyén

1 Nguyén Vin D

IX

Tro cAp tudt DSND ty
nguyén

1 [Nguyén Vin E

Téng s6 ngudi thay dbi hinh thire, noinhan: ................ nguoi

o ey ngay ... thang ... nam ....
Ngudi 1ap biéu Giam doc BHXH
(Ky, ho tén) (Ky tén, dong dau)



BAO HIEM XA HOI TINH, THANH PHO... M4Au s6 10-CBH
BAO HIEM XA HQI QUAN, HUYEN, THI XA

DANH SACH BAO TIEP TUC IN DANH SACH CHI TRA
(Dung cho ngwdi hwong di tam dirng in danh sich chi tra lwong hwu, tro cip bao hiém xi hdi hang thang)

Théang .... ndm ....

Ngudn Kinh phi: .....cc.eeennn...
BHXH l}u}?l}:\da glal (luyet, chi Pé nghi BHXH tinh tiép tuc in danh sach chi tra
tra so tién truy linh : :
TT | Chi tiéu | S6 56 | Ty tha § tid 5: | Dia chi s
Tir thing, | S0 tién | Trong do: | Dia chi o 200 §4 tidn truy | Hinh thire
nam den | da gidi | SO tien da | nhan che nim finh chwa chil nhan tién
thang, nam| quyét chi do BHXH :
A B 1 2 3 4 5 6 7 8
I. Ché d9....
1 Nguyén Vin A
I1. Ché dj...
1 Nguyén Vin B
Cong XXX XXX XXX XXX XXX
Tong s ngudi ting: ...................... nguoi

Ghi chu:
Cot (6): Néu nhan bang tién mat ghi: TM

Neéu nhéan qua tai khoan ca nhan ghi 16 so hiéu tai khoan, ngan hang mo tai khoan

o ey ngay ... thang ... nam ....
Ngudi 1ap biéu Giam doc BHXH
(Ky, ho tén) (Ky tén, dong dau)



BAO HIEM XA HOI VIET NAM )
BAO HIEM XA HOQI TINH, THANH PHO

MAu s6 11-CBH

DANH SACH BAO TANG HUONG CAC CHE PQ BHXH HANG THANG

Thang ....... NaAM ...oovees
BHXH huyén .....ccocvuvevnnnnn X4, phudng, t chi tra: ......eeeeeeeeverieeeeereeeennnnen
Hinh thire chi tra c.o.ooiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiririie e e ec e ae
NZUON KiND PRt wevvveieeiiriiiieeeeereeeiiiiereetieeeeeereesnneeeesraeeeeessssssnneeeeessssnnes
L S6 tién dwoe truy linh . .
Huwéng So tién o Tong so tién
STT| Chi tiéu So so Ly do tang |tir thang, thang nay tu:thaan Sé tidn dwgc linh
nim (dong) /nam dén X (ddng)
thang/nam (dong)
A B 1 2 3 4 5 6 7
I. Ché d9....
1 Nguyén Vin A
I1. Ché dj...
1 Nguyén Vin B
VIIL Ché d9 lwong huu ty
nguyén
1 Nguyén Vin C
IX. Tro c?ip
TNLD-BNN
1 Nguyén VinE
Téng cong XXX XXX XXX XXX
Téng s6 ngudi tAng: .........co.ovvnn.... nguoi
....... , ngay ... thang ... nam ...
Ngudi 1ap biéu Trwéng phong CDBHXH Giam doc BHXH
(Ky, ho tén) (Ky, ho tén) (Ky tén, dong dau)



BAO HIEM XA HOI VIET NAM MaAu s6 12-CBH

BAO HIEM XA HOI TiNH, THANH PHO.......

DANH SACH PIEU CHINH HUONG CAC CHE PQ BAO HIEM XA HQI HANG THANG

Thang ..... ndm ............
BHXH huyén ......... X4, phuong, to chi tra: ......evvvvneeeennnnn.
Hinh thirc chitra ......ooovveviviiiiiiniinnnen.
Nguon kinh phi: ....cceeeeveneee..
SO tién | . | SO tién dieu Sé tidn| .
dang . chinh hang |So tién dwoc So tién
Lydodidu | huong "™ thing | hwimgsau | 99 phai
TT| Chitiéu S§sb Y G0  hUong 1 g vong $ truy | P Ghi chi
chinh ché d0 | hang . diéu chinh - thu hoi
thang thang, | i (ddng) finh (ddng)
N nam | Tang | Giam (dong)
(d6ng)
A B 1 2 3 4 5 6 7 8 9 10
I. Ché ds......
1 Nguyén Vin A
1. Ché db ...
1 Nguyén Vin B
VIIL Ché d9 lwong huu ty nguyén
1 Nguyén Vin C
Téng cong | xxx XXX XXX XXX XXX
Téng s6 ngudi diéu chinh ting: ........... nguoi
Téng s6 ngudi diéu chinh giam: ........... ngudi

PN , ngay thang nam
Ngudi 1ap bicu Trwéng phong Ché dp BHXH Giam doc BHXH
(Ky, ho tén) (Ky, ho tén) (Ky tén, dong dau)




BAO HIEM XA HOI VIET NAM Mau s6 13-CBH

BAO HIEM XA HOI TiNH, THANH PHO.......

DANH SACH BAO GIAM HUONG, TAM DUNG CAC CHE PQ BAO HIEM XA HQI HANG THANG

Thang ....... 1 P21 11 LR
BHXH huyén ......... X3, phuong, td chi tra: ......ceevvvvvnnennnn.
Hinh thirc chitra ......cocovvvviiiniinnne
Nguén Kinh phi ..................
- . | Thang, nam PA chitrd dén S6 tioé.n con So -tién
TT Ho va tén S0s0 | Ly do giam . hét thang, | phaitra | phai thu
glam nim hdi
A B 1 2 3 4 5 6
I.Ché dd ....
1
I1. Ché dj...
1
VIIL Ché d¢ lwong huu tw nguyén,
1
XI. Tro cip that nghiép
1
Téng cong XXX XXX XXX XXX
Téng sb ngudi giam: .............. nguoi

........ ngay ... thang ... nam ...
Gidam doc BHXH
(Ky, ho tén, dong dau)

Nguoi 1ap biéu
(K, ho tén)

Trwéng phong CDBHXH
(Ky, ho tén)




MAu s6 14-CBH

BAO HIEM XA HOI TINH, THANH PHO.... CONG HOA XA HOI CHU NGHIA VIET NAM
BAO HIEM XA HQI HUYEN (THI XA) ... Poc lap - Ty do - Hanh phic
Sb: /TB-BHXH wevenenes, NEAY ... thang .... nam .....

THONG BAO TAM DUNG IN DANH SACH CHI TRA CAC CHE PQ BAO HIEM XA HOQI

HANG THANG

Kinh gtri: Ong (D&) ....oovviiiiieii e 1)
Cain cir Quyét dinh s6 ..../QD-BHXH ngdy .. clia Tong giam doc BHXH Viét Nam ban hanh Quy dinh quan 1y, chi
tra cac ché do BHXH, Bao hiém xa héi quan/huyén/thi xa (2) .................. thong bao tam dung in Danh sach chi
trd lwong huu, tro cap BHXH hang thang ctia 6ng (ba): ..........ooooeiiiiiiiiii..
Ké tirngay ...... thang ......... nam ........ (3) do 6 thang lién 6ng (ba) chua dén nhan (hoic 1y do khac).
SE SOt i Sb tién ché do BHXH hang thang trude thang tam dimg
0 dong
BANE ChT: .o dong

Sb tién khau trir ché do BHXH hang thang do co quan ¢ thim quyén ra quyét dinh (néu co) (4) ......................
tir thang ... ndm ..... dén thang .... nam ....... 5)

Dé tiép tuc nhan luong huu, trg cip BHXH hang thang, 6ng (ba) lam Gidy dé nghi truy linh, tiép tuc nhan ché do
BHXH (mau s6 19-CBH) lay/tai tir Cong théng tin dién tr co quan BHXH/ dai dién chi tra/ co quan BHXH va ndp
tai BHXH quén, huyén, thi xa (2) ............ dé duogc giai quyet./.

Giam doc BHXH
Noi nhn: (Ky tén, dong dau)
- Nhu trén;

-Luu: VT, ...

Ghi chu:

(1): Ghi tén nguoi huong tam ding in danh sach chi tra.

(2): Ghi trén BHXH quéan/huyén/thi xa dang quan 1y ngudi hudng.
(3): Ghi thoi diém tam dimg in danh sach.

(4) (5): Ghi s6 tién, thoi gian thuc hién khau trir néu co.



Méiu MAu s6 15-CBH

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

HQP PONG

DICH VU QUAN LY NGUGI HUONG VA CHI TRA CAC CHE PQ BAO HIEM XA HOI
QUA HE THONG BUU DIEN

] E— /BHXH___ /BPT
Phén A. Cin cir dé ky Hop dong
1. B6 Luat Dén su sb 33/2005/QH11 duge Qudc hdi nuée Cong hoa XHCN Viét Nam théng qua ngay 14/06/2005
va cac van ban huéng dan thi hanh;
2. Luat Thuong mai s6 36/2005/QH11 duoc Quéc hoi nude Cong hoa XHCN Viét Nam thong qua ngay 14/6/2005
va cac van ban huéng dan thi hanh;
3. Luat Doanh nghiép sé 60/2005/QH11 duoc Qudc hdi nudec Cong hoa XHCN Viét Nam thong qua ngay
29/11/2005 va cac vin ban huéng dan thi hanh;
4. Luat Buu chinh s 49/2010/QH12 dugc Qudc hoi nude Cong hoa XHCN Viét Nam thong qua ngay 17/06/2010;

5. Luat Bao hiém xa hoi s6 58/2014/QH13 dwoc Qubc hoi nudec Cong hoa XHCN Viét Nam thong qua ngiy
20/11/2014;

6. Nghi dinh s6 01/2016/ND-CP ngay 05/01/2016 ctia Chinh phii quy dinh chirc ning, nhiém vy, quyén han va co
cAu td churc cua Bao hiém xa hoi Viét Nam;

7. Quyét dinh sb 16/2007/Qb-BBCVT ngay 15/6/2007 cua B¢ truong B Buu chinh Vién thong (nay la Bo Thong
tin va Truyén thong) vé viéc thanh 1ap Tong Cong ty Buu chinh Viét Nam; Quyét dinh s6 928/QD-BTTTT ngay
28/6/2010 ciia Bo trudong BO Thong tin va Truyén thong vé viée chuyén Tong Cong ty Buu chinh Viét Nam thanh
Cong ty TNHH mot thanh vién; Quyét dinh 1746/Qb-TTg ngay 16/11/2012 cta Thu tuéng Chinh phu vé viée
chuyén quyén dai dién chu s6 hiru nha nudc tai Tong cong ty Buu chinh Viét Nam tir Tap doan Buu chinh Vién
thong Viét Nam vé Bo Thong tin Truyén thong; Quyet dinh 56 249/QD-BTTTT ngay 18/3/2013 cta Bo truong Bo
Thong tin va Truyén thong vé viéc Phé duyét Diéu 1é to chic va hoat dong ctia Tong Cong ty Buu dién Viét Nam;

8. Quyét dinh s6 828/QP-BHXH ngay  cta BHXH Viét Nam vé viéc ban hanh Quy dinh quan 1y, chi tra cac ché
do BHXH;

9. Can ctr hop dong dich vu quan 1y ngudi hudng va chi tra cac ché d6 bao hiém xa hoi hang thang qua hé thong
Buu dién ky giita Bao hiém x4 hoi Viét Nam va Tong cong ty Buu dién Viét Nam;

Phén B. Cac bén ky Hop dong
I. BAO HIEM XA HQI TINH (goi tit 12 bén A)

bia chi 2]
DPién thoai 2]
Fax -]
Mi sb thué -]
Dai dién boi 2 [--]
Chirc vu -]

II. BUU PIEN TINH (goi tat 1a bén B)

Dia chi -]
Dbién thoai 2[-]
Fax 2]
M s6 thué -]
Pai dién boi ([-]

Chirc vu 2]



Bén A va bén B thoa thuan va nhat tri ky két Hop ddng nay theo cac diéu khoan va diéu kién duéi day:
PIEU 1. PINH NGHIA

1. “Buwu dién huyén” la Buu dién quén, huy¢n, thi xa, thanh phé thugc tinh, Buu dién huyén truc thudc Buu dién
tinh.

2. “BHXH huyén” 1a BHXH quan, huyén, thi x4, thanh phé thudc tinh, BHXH huyén tryc thu¢c BHXH tinh.
3. “Nguwdi hwong” 12 ngudi duge hudng luong huu va trg cdp BHXH theo quy dinh ctiia Luat BHXH.

4. “Piém chi tra” 13 dia diém dé t6 chirc chi tra lwong huu va ché d6 BHXH, trg cép thét nghiép cho ngudi huong
gom: Buu cuc, Biém buu dién - van hoa xa, va cac diém khac do Buu dién thué hodc muon.

5. “Sw Kkién bat kha khang” 1a sy kién xay ra mdt cach khach quan khong thé luong trude dugc va khong thé khic
phuc dugc méc du da ap dung moi bién phéap can thict va kha nang cho phép trong cong tac chi tra.

PIEU 2. NOI DUNG DICH VU CUNG CAP

Buu dién tinh cung cdp cho BHXH tinh cac dich vu dudi ddy tai ................. x4, phuong, thi trin (s6 lugng)
cia.......... quan, huyén, thi xa (s6 luong) trén dia ban tinh (thanh phd) qua mang ludi Buu dién (C6 danh sach cac
quan, huyén, thi xa, xa phuong, thi trdn kém theo Hop dong nay):

1. TS chirc chi tra tién luong huu va trg cap BHXH, trg cAp that nghiép cho ngudi huong theo Danh sach do co
quan BHXH chuyén sang cho co quan buu dién, gom:

a) Chi tra bang tién mat cho ngudi huong lwong huu va trg cdp BHXH hang thang va tro cap BHXH mot lan, tro
cap that nghiép.

b) Chi tra qua tai khoan ca nhan cho nguoi huong luong huu va trg cAp BHXH hang thang va trg cip BHXH mot
lan, trg cap that nghiép.

2. Quan Iy ngudi huong cac ché d6 BHXH hang thang theo Danh sach va huéng dan cia co quan BHXH, gdm:
a) Quan ly ngudi hudng nhan cac ché d6 BHXH hang thang bang tién mit.
b) Quan Iy ngudi huéng nhan cac ché @6 BHXH hang thang qua tai khoan c4 nhan.

¢) Bao giam nguoi huong luong huu, trg cip BHXH hang thang kip thoi ddi v6i cac truong hop thoa thuan trong
Hop dong nay.

3. Thyc hién cac yéu cau bo sung khac cia BHXH tinh phit hop véi nhu cau va ning lyc ciia Buu dién tinh.
PIEU 3. PHAM VI HQP PONG

- Buu dién tinh cung (mg dich vu quan ly nguoi huong va chi tra lvong huu, trg cAp BHXH hang thang tai .... (s6
luong) diém chi tra thudc ... (s0 luong) huyén cua tinh.

- Buu dién tinh cung ung dich vu chi tra trg cép BHXH moét 1an, tro cép that nghiép tai ... trung tam buu dién huyén.
PIEU 4. YEU CAU VE DICH VU CUNG CAP

Buu dién tinh phai dam bao cung cap dich vu quan Iy ngudi hudng, chi tra lwong huu va tro cdp BHXH, dap tng
cac yéu cau sau:

L. To chire cac diém chi tra va quan 1y nguoi hudng luong huu va trg cip BHXH hang thang dén tan xa, phuong,
thi tran, phu hop vai didu kién cia ting dia phuong, dam bao cac diém chi tra khong it hon hodc xa hon cac diém
chi tra trudc ddy do co quan BHXH t6 chirc.

2. Co so vat chat, trang thiét bi phuc vu cho cong tac chi tra va quan ly nguoi huong phai dam bao thuén tién, an
toan, c¢6 nha, ¢6 cong cu bao quan tién mit, c6 ban ghé phuc vu ngudi hudng.

3. Pam bao ddi ngil can bo nhan vién lam cong tac chi tra co du pham chat, trinh d6, nang luc va kinh nghiém trong
thue hién nhiém vu.

4. Vigc chi tra phai dam bao dung thoi gian quy dinh cta co quan BHXH, dung ngudi huong, ding s tién theo
Danh sach chi tra do co quan BHXH chuyén sang, khong dugc gy phién ha cho ngudi huong.

5. Thyc hién quy trinh chi tra, thanh quyét toan sé tién da tra, quan Iy nguoi hudng theo ding quy dinh cua BHXH
Viét Nam, Hop dong da ky gitta BHXH Viét Nam va TCT Buu dién Viét Nam va quy dinh ciia Hop dong nay.

6. Quan ly nguoi hudng theo Danh sach do co quan BHXH chqyép sang dam bao chat ché, bao kip thoi s6 ngudi
hudng giam cho co quan BHXH; xay dung cac bién phap cu thé dé quan 1y nguoi hudng.

7. Phai thu hdi hodc bdi hoan ngay cho ngudi hudng hoidc co quan BHXH trong cac trudng hop: Néu dé xay ra mat
tién trong qua trinh t6 chirc thyuc hién chi tra d bat ky truong hop nao do nguyén nhén khach quan hay chu quan;
chi tra khong dung nguoi huong, khong dung thoi gian quy dinh, khong ding so tién theo Danh sach chi tra do co
quan BHXH chuyén sang hodc qua cong tac thanh tra, kiém tra ctia cac co quan c¢6 tham quyén phat hién chi tra
khong dung; khong quan Ly chat ché nguodi hudng, bdo gidm ngudi huong khong kip thoi.

8. Phéi hop vOi co quan BHXH tuyén truyén, huéng dan ngudi huong thuc hién ding cac quy dinh vé quan 1y va
chi tra cac ché d6 BHXH.



9. Niém yét cac thu tuc hanh chinh trong linh vyc chi tra cac ché 46 BHXH, BHTN theo quy dinh cia BHXH Viét
Nam tai cac di€m chi tra.

PIEU 5. TO CHUC DICH VU CHI TRA LUONG HUU, TRQ CAP BHXH

1. Chi tra lwong hwu, tro cAp BHXH hang thang

a) Co quan buu dién cac cép t6 chirc thuc hién dich vu chi tra theo dang Quy trinh chi tra cac ché 46 BHXH hang
thang cua BHXH Viét Nam.

b) Buu dién tinh thyuc hién chi tra cac ché 4o BHXH hang thang cho ngudi huong qua tai khoan ca nhan:

- Thuec hién chuyén tjén vao tai khoan ca nhan cho ngudi hudng ngay khi nhén dugce Danh sach chi tra va kinh phi
do BHXH tinh chuyén sang.

- Sau 03 ngay ke tir ngay nhén dugc kinh phi, 1ap bang thanh toéan chi tra cac ché d6 BHXH theo mau s6 C74-HD
dé quyét toan sb tién da chi tra cho ngudi huong ché do BHXH hang thang qua tai khoan c4 nhan véi BHXH tinh.

- Can cr chung tir thu phi phat hanh thé ATM lan dau ctia ngan hang dé thuc hién thanh toan cho ngudi hudng.

¢) Buu dién huyén thyc hién chi tra lwong huu, trg cip BHXH hang thang bang tién mat tai cac diém chi tra theo
lich chi tra cho nguoi hudng, dam bao chi tra xong trong vong 10 ngay dau cua thang. Thyc hién quyét toan sd tién
da chi tra cho nguoi huong véi BHXH huyén cham nhat sau 03 ngay ké tir khi t6 chtrc chi tra xong cac ché do
BHXH hang thang.

2. Chi tra cac ché do BHXH mét lan

a) Co quan buu dién cac cép t6 chirc thuc hién dich vu chi tra theo dung Quy trinh chi tra cac ché d6 BHXH mot lan
cua BHXH Viét Nam.

b) Buu dién tinh thyc hién chi tra cho nguoi hudng nhan ché 46 BHXH mot lan qua tai khoan ca nhan.

¢) Buu dién huyén thyc hién chi tra chornguc‘yi huérpg nhan ché d6 BHXH mot lan béng tién mat tap trung tai trung
tam buu dién huyén khi nguoi hudng dén nhén ché do.

d) Buu dién tinh téng hop sé tién da chi tra cac ché d6 BHXH mdt lan dg Buu dién tinh va Buu dién huyén thyc
hién chi tra trong thang, quyét toan voi BHXH tinh trong vong 05 ngay dau thang sau.

3. Chi tra trg cip thit nghiép

a) Co quan buu dién céac cap t6 chirc thuc hién dich vu chi tra theo ding Quy trinh chi tra trg cAp that nghiép cta
BHXH Viét Nam.

b) Buu dién tinh thuc hién chi tra cho ngudi hudng nhén trg cip thit nghiép qua tai khoan c4 nhan;

¢) Buu dién huyén thuc hjén chi tré’cho nguoi hudng nhén tro cép that nghiép tip trung tai trung tam buu dién
huyén khi nguoi huong dén nhan ché do.

d) Buu dién tinh quyét toan s tién di chi tra trg cAp thit nghiép do Buu dién tinh va Buu dién huyén di thyc hién
chi tra trong thang, quy¢t toan vai BHXH tinh trong vong 05 ngay dau thang sau.

PIEU 6. TO CHUC DICH VU QUAN LY NGUOI HUONG CUA CO QUAN BUU PIEN

1. Buu dién tinh t6 chirc bd may va phéan cong, phan cip cho Buu dién huyén, nhan vién tryuc tiép chi tra thuc hién
cac nhiém vu quan Iy ngudi hudng. Xay dung cac bién phap dé quan 1y chit ch& ngudi huong ché @6 BHXH hang
thang trén dia ban (bao gdm ngudi huong nhan bang tién mat va nguoi huong nhan qua tai khoan ca nhan). Bao
giam cho co quan BHXH trong cac trudng hop: Nguoi huong chét; ngudi huong xuat canh trai phép; ngudi huong
bi toa an tuyén bd 1a mét tich.

2. Khong duoc ting thém cac thii tuc hanh chinh c6 lién quan dén ngudi hudng ngoai cac thi tuc hanh chinh
BHXH Viét Nam quy dinh.

3. Hang thang, tiép nhan Danh sach béo ting, diéu chinh, bao giam hudng cac ché do BHXH hang thang (cac mau
s6 11-CBH, 12-CBH, 13-CBH) do co quan BHXH chuyén dén dé quan 1y ngudi huong va niém yét cong khai tai
cac diém chi tra cing thoi gian chi tra dé thong bao cho ngudi huong biét.

4. T1ép nhan Thong bao tam dung in danh sach chi tra luong huu, trg cép BHXH hang thang (méu sb 14-CBH),
Gidy gioi thiéu tra lvong huu, tro cap BHXH (mau C77-HD) tir co quan BHXH d€ chuyén cho ngudi hudng, cham
nhat trong thoi gian 7 ngay ké tir ngay nhan dugc Thong bao, Giay gidi thig¢u.

5. Tiép nhan Théng bao thay doi thong tin nguoi huong (miu s6 18-CBH) cua ngudi hudng, chuyén Buu dién
huyén dé cap nhat thong tin thay ddi va chuyén mau sé 18-CBH cho co quan BHXH trudc ngay 20 hang thang.

6. Ky hop dong v6i Uy ban nhan déan, cong an xa, phuong, thi trin dé: Cung cap thong tin khi ngudi huong cac ché
d6 BHXH chét, di chuyén ho khau, xuét canh trai phép, mét tich; huéng dan than nhan nguoi hudng lam céc tha
tuc giai quyét ché do tuat, nhan cac ché do khi nguoi huong chét.

7. Thuc hién nam bt thong tin ngudi huong cac ché 6 BHXH hang thang tai noi cu trii dé thong béo cho co quan
BHXH 01 1an/nam, dic biét ddi voi nhitng trudng hop khéng truc tiép nhan ché d6 BHXH nhu: Ngudi hudng ché
d6 BHXH hang thang nhén qua tai khoan ca nhan, nguoi huong iy quyén cho ngudi khac linh thay, nguoi hudng



ché ¢ tudt hang thang.

8. Ddi voi truong hop ngudi huong luong huu, trg cap BHXH hang thang qua tai khoan c4 nhan di dinh cu & nudc
ngoai co quan Buu dién phdi hop véi cac co quan dé quan 1y ngudi huong.

9. Bao giam nguoi huong nhén luong huu, trg cip BHXH hang thang: Hang thang, Buu dién huyén lap mau sﬁf')
9a-CBH cac truong hop giam ngudi huong ché do BHXH hang thang giri BHXH huyén cung Thong bao thay doi
thong tin nguoi hudng (mau so6 18-CBH) trudc ngay 20 hang thang.

10. Co quan Buu dién c6 trach nhiém thu hoi kip thoi cac khoan tién chi sai, chi vuot cho nguoi hudng do co quan
Buu dién bao giam chdm theo quy dinh, ndp tra BHXH huyén trong thoi gian hai (02) ngay ké tir ngay phat hién ra.
Trudng hop khong thu hdi duge, co quan buu dién phai hoan tra s tién trén vé quy BHXH.

11. Khi ¢6 vuéng mic lién quan dén ché do, chinh sach ciia ngudi huong ma co quan Buu dién khong thé giai
quyét thi phai bao cao hoac kién nghi ngay vai co quan BHXH d¢ kip thoi giai quyét, khong dé ach tac, cham tre.

12. Co quan Buu dién nhan cac miu biéu tir co quan BHXH, cung cdp mién phi cho cho ngudi hudng theo quy
dinh.

13. Buu dién huyén nhan th¢ BHYT ciia nguoi hudong c6 yéu cau doi dé chuyén BHXH huyén trong thoi gian 3
ngay ké tir ngay nhan dugc thé BHYT; tra th¢ BHYT cho ngudi huong trong thoi gian 3 ngay ké tir ngay nhan duoc
thé¢ BHYT tr BHXH huyén; thuc hién ra soat th¢ BHYT theo yéu cau cua co quan BHXH (khi giao nhén phai cé
bién ban). Truong hop khong tra dugc thé BHYT cho nguoi hudng, co quan Buu dién phai thong bao cho co quan
BHXH biét 1y do; néu dé anh huéng dén quyén lgi kham bénh, chita bénh BHYT ciia ngudi hudong co quan Buu
dién phai bdi hoan sb tién kham bénh, chita bénh BHYT ma ngudi hudng da chi ra.

14. Buu dién huyén phdi hop v6i BHXH huyén dé xac minh vé nhiing thong tin lién quan den ngu’m huorng khi cé
yéu cau ctia co quan BHXH. Trong qua trinh chi tra lwong huu va cac ché d6 BHXH, trg cip that nghiép, néu phat
hién c6 déu hiéu gian 1an phai bao cdo ngay cho co quan BHXH dé kip thoi xir 1.

15. Co quan Buu dién phdi hop véi co quan BHXH tuyén truyén, huéng din ngudi hudng thuc hién ding cac quy
dinh v€ quan ly nguoi hudng va chi tra cac che d6 BHXH.

PIEU 7. CHI PHi CHI TRA LUONG HU'U, TRQ CAP BHXH

1. Hang thang, BHXH tinh tra cho Buu dién tinh chi phi chi tra lvong huu, tro cdp BHXH tinh theo ty 1¢ % trén
s tién co quan buu dién chi tra, thyuc hién chuyén chi phi chi tra vao tai khoan ciia co quan buu dién (khong thanh
toan bang tién mat).

2. Co quan buu dién ty quyét dinh va chiu trach nhiém vé viéc sir dung chi phi cho viéc chi tra, gém Mua sam két
sat, may dém tién, bao goi dung tién, mady phat ) thir ty (néu co6); thué phuong tién van chuyén tién, dia diém chi
tra, lyc lugng bao vé; chi phi chuyén tién, phi rit tién mat, phi dich vu chuyén tién vao tai khoan cta nguoi huong;
chi phi 1am thé ATM cho ngudi huéng c6 yéu cau thanh toan qua ngan hang; thu lao cho viée chi tra; chi nudc udng
tai cac diém chi tra va quan 1y ngudi huong trén dia ban; chi phi khac.

3. Trinh tu thuc hién:

- Hang thang, Buu dién tinh lap bang tépg hop s6 tién da chi tra ché 46 BHXH hang thang (chi tiét theo tung
huyén), ché d6 BHXH mot 1an, tro cap that nghi€p cua toan tinh, tinh toan chi phi chi tra lvong huu, trg cap BHXH
gui BHXH tinh kém theo Giay thanh toan thu lao cho t6 chiic, ca nhan lam BDDCT (mau s6 C67-HD).

- BHXH tinh can ctr vao ho so do Buu dién tinh chuyér} sang, d6i chiéu, kiérp tra, thong bao cho Buu dién tinh sd
tién chi phi chi tra. Can cr thong bao, Buu dién tinh, xuét hoa don tai chinh d6i véi khoan chi phi chi tra luong huu,
tro cap BHXH dé BHXH tinh chuyén chi phi chi trd vao tai khoan ctia Buu dién tinh.

PIEU 8. QUYEN VA NGHIA VU CUA BUU PIEN TINH

L. Té chire thyc hién cung tmg dich vu theo dung quy dinh cua BHXH Viét Nam tai Quy dinh quan 1y chi tra cac
ché do BHXH va thoa thuén tai Hop dong nay.

2. bam bao Buu dién tinh va cac don vi truc thude c6 du kha nang t6 chirc, co s¢ vat chit va cac didu kién dé thuc
hién noi dung dich vu cung tmg tai Hop ddng nay theo yéu cau cua co quan BHXH.
3. Dich vu cung cép phai dap umg dugc day di cac yéu cau quy dinh tai Diéu 4 caa Hop dong nay.

4. Buu dién tinh chiju trach nhiém toan dién dbi véi viée td chire chi tra va quan Iy nguoi hudng cac ché ¢6 BHXH
hang thang theo diing quy dinh ctia co quan BHXH va thoa thuan tai Hgp dong nay.

5. Héng nam, xay dung cac ké hoach, giai phap cu thé, chi tiét dé: Khac phuc nhimg ton tai, han ché vé co so vat
chat, nhan lyc, cong tac chi tra, cong tac quan ly nguoi hudng; cac giai phap dé quan ly chat ché ngudi huong cac
ché d6 BHXH hang thang giam (do chét, mat tich, xuat canh trai phép) trén nguyén tac tao thuan lgi cho nguoi
hudng.

K¢é hoach, giai phap giri BHXH tinh dé phdi hop quan 1y ngudi huéng, giam sat viéc thyc hién cua co quan buu
dién.

6. Hang nam, phdi hop véi co quan BHXH tong két danh gia ké"t qua to chure thue hién dich vy quan ly nguoi
huong va chi tra cac ché 46 BHXH, BHTN theo ndi dung da ky ket tai hop dong nay, cong tac phoi hgp thuc hién



v6i cac don vi lién quan, dé xut cac bién phap quan 1y, cac giai phap thuc hién cho niam tiép theo.

7. Hudéng ,dﬁn Buu dién cdc quan, huyén, thi xa mo tai khoan giao dich tai ngan hang trén dia ban dé nhan tién chi
trd cac ché 46 BHXH dé to chirc chi tra cho nguoi hudng.

8. Buu dién tinh chiu trach nhiém khi don vi, ca nhan thudc Buu dién cac cép dé x4y ra mat tién trong khi chi tra du
bat ky truong hop nao do nguyén nhén chu quan hay khach quan, chi tra khong ding nguoi hudng, khong dung
thoi gian quy dinh, khong dung so tién theo danh sach chi tra do co quan BHXH chuyén sang hodc qua cong tac
thanh tra, kiém tra cua cac co quan 6 trach nhiém phat hién ra chi tra khong ding, quan ly nguoi huong khong chit
ch& dan dén bao giam chdm phai thu hoi, boi hoan cho nguoi huong hodc co quan BHXH. Dong thoi, thong bao kip
thoi cho co quan BHXH va Tong cong ty Buu dién Viét Nam bict dé phoi hop giai quy€t, khong d€ xay ra khicu
kién, gay kho khan cho nguoi hudng. Cu the:

a) Mirc bdi hoan gdm: Toan bd s6 tién chi sai va ldi tinh cho thoi gian thyc hién khong dung Hop dong cua sé tién
chi sai trong céc truong hop néu trén.

b) Lai §u§t dugc tinh bang 13i sust BHXH Viét Nam cho cac Ngan hang thuong mai Nha nudc vay tai thoi diém xéac
dinh boi hoan.

9. Phan 4nh kip thoi nhitng khé khin, vuéng méc va kién nghi ctia nguoi hudng voi co quan BHXH.

10. Ngoai chi phi chi tra do co quan BHXH tra theo Hop dong da ky, khong dugc thu thém bt ky mot khoan tién
nao cla nguoi hudng.

11. Chiu trach nhiém tru6c phap luat khi khong thuc hién dang nhimg Diéu, Khoan trong Hop dong nay va cac quy
dinh cua phap luat.

PIEU 9. QUYEN VA NGHIA VU CUA BHXH TINH

1. BHXH cac Ncép t6 chire thuc hién quy trinh nghiép vu quan 1y ngudi hudng va chi tra cac ché d6 BHXH theo
dang hudng dan cia BHXH Viét Nam va cac quy dinh tai Hop dong nay.

2. Yéu cau Buu dién tinh xay dung ké hoach, giai phap cu thé, chi tiét dé quan Iy ngudi huong cac ché do BHXH
hang thang chat ché theo dung quy dinh cta phap luat va caa BHXH Viét Nam. Co trach nhiém theo doi, giam sat
viéc thuc hién cac ké hoach, giai phap ctia co quan buu dién, kip thoi phdi hop dé giai quyét vudng mic, ton tai.

3. Phéi hop voi Buu dién tinh t6 chirc tap huan vé nghiép vu chi tra, quan Iy ngudi huong cho doi ngii can bd Buu
dién.

4. Thong bao kip thoi cho Buu dién tinh vé nhing thay (16i nghiép vu lién quan dén viéc thyc hién cong tac quan 1y,
chi tra lvong huu va trg cap BHXH cho nguoi hudng de€ trién khai thuc hién.

5. Kiém tra, huéng dér} Buu dién céc cip thyc hién cac quy dinh trong Hop ddng da ky; Xay dung ké hoach phcf)i
hop gitra BHXH cac cap vdi Buu dién cung cap dé kiém tra viée chi tra va quan 1y nguoi huong lwong huu, tro cap
BHXH hang thang.

7. Chiu trach nhiém trude phap luat khi khong thyuc hién dung nhitng Didu, Khoan trong Hop dong nay va cac quy
dinh cua phap luat.

PIEU 10. PHUONG THU'C THUC HIEN

1. Buu dién tinh va BHXH tinh phéi hop chi dao, huéng dan cac don vi truc thude td chirc thuc hién viéc quan ly
ngudi huong va chi tra cac ché 0 BHXH qua hé thong Buu dién theo diing quy dinh cia BHXH Viét Nam, Hop
ddng Dich vu quan 1y nguoi huong va chi tra cac ché d6 BHXH di ky gitra Tong cong ty Buu dién Viét Nam va
Bao hiém x4 hoi Viét Nam, cac quy dinh ciia Hop dong nay.

2. Danh sach dia ban quéan, huyén trién khai t6 chirc quan Iy ngudi huong va chi tra ché d6 BHXH qua Hé thong
Buu dién:

- Danh sach Buu dién huyén va cac diém chi tra ghi r& lich chi tra lwong huu va trg cdp BHXH hang thang tai timg
diém chi tra, lich quy¢t toan ctia Buu dién huyén;

- Danh sach Buu dién huyén va dia chi cua Buu dién huyén td chire chi tra tro cép thét nghiép, cac ché d6 BHXH
mot lan; thoi gian chi tra cac ngay lam viéc trong thang;

- Danh sach cac diém chi tra va danh sach Buu dién huyén duogc 1ap thanh phu luc kém theo Hop ddng nay.
PIEU 11. CAC TRUONG HQP CHAM DUT HQP PONG

Hop dong s& bi cham dit trong nhitng trudng hop sau:

1. Xay ra sy kién bat kha khang kéo dai.

2. Theo quyét dinh cia co quan nha nudc c¢6 thim quyén.

PIEU 12. CAC CAM KET CHUNG

1. Hai Bén cam két thyc hién dung cac Diéu, Khoan cua Hop ddng nay, cac phu luc va cac quy dinh lién quan cua
phép luat, ty chiu trach nhiém phap 1y d6i véi tat ca cac hanh vi ciia minh trude luat phap dé khong anh huong dén
quyén va nghia vu cta bén kia.



2. Moi tranh chip phat sinh trong qué trinh thuc hién Hop ddng s& dugc cac bén giai quyét thong qua thuong lugng
va hoa giai trén tinh than hop tac.

3. Truong hop hoa gidi va thuong lwong khong dat két qua thi tranh chap s& duoc dua ra Toa an nhan dan c6 tham
quyén noi ¢o tru s cia BHXH tinh dé giai quyét. Phan quyét ciia Toa 4n, hai bén c6 trach nhiém phai thyc hién.

PIEU 13. PIEU KHOAN THI HANH

1. Hop ddng nay va cac phu lyc, cac van ban uy quyén, c4c tai liéu kém theo hop dong nay 1a bo phan khong thé
tach roi cua hgp dong, cac bén phai c6 nghia vu chap hanh.

2. Hop dong nay co hiéu lyc trngay thang ndm . Hop ddng duoc tr dong gia han trong trudng hop hai bén
thda thuan de tiép tuc thuc hién khong phai ky lai Hop dong mai.

3. Trong thoi han thyc hi¢n hgp dong, BHXH tinh va Buu dién tinh phdi hop kiém tra, danh gid cong téc t0 chirc
thye hién, bao cdo BHXH Viét Nam va Tong cong ty Buu dién Viét Nam dinh ky mdt ndm mét lan trude ngay
25/12 hang nam.

4. Tét ca cac thong bao, trao d6i giira cac bén theo Hop dong phai dugc 1ap thanh vin ban va giri dén bén kia theo
dia chi néu trén bang cong van, thu dién tir hodc Fax.

5. Né’u‘ mot trong cac bén c6 nhu cau sira doi hodc bd sung Hop dong thi cac bén cung ban bac, thoa thuan bo sung
Hop dong va duogc lap thanh van ban do dai dién c6 thdm quyen cua cac bén xac nhan.

6. Hop ddng nay dugc 1ap thanh [--] ban gbc bang tiéng Viét c6 gia tri phap 1y nhu nhau, mdi Bén giir [--] ban.

BU'U PIEN TINH BAO HIEM XA HQI TINH



MAu s6 16-CBH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI NHAN CHE PQ BAO HIEM XA HQOI KHI NGUOTI HUONG TU TRAN
Kinh giri: BA0 hIEM XA NOT ...
TOUEN 1A: oo Sinh ngay .......... thang ........ J1T:1 1 1 LT
S6 chimg minh nhan dan ...........co.coocoveveeeveeereeeenn. NEAY CAP: oo NOT CAP: v,
Noi cu trt (ghi 13: s6 nha, duong phd, t0/XA/PRUTNE): ......veeeeeeeeeeeeeeeeeeee e s e es s
SO @8N 0T THEN NB: ....vvoveoeeeeeeeee e

MOGi qUAN DG VI NGUGT T THANL ©..ooveoeoeeeeeeeeeeeeeee e e s see e e s seeseeeeeeaseeessesesnees

T6i xin thay mit cho tat ca than nhan 13 .......................... ngudi, gdm:

1. ONG (BA): oo Sinh ngay .......... thang ........ NAM .o
INOT CU ITE ettt ettt ettt et et e et e s et e e st e e et em e e e st emeeeaeem e e eseemteeseem s e en e et e emee st emeeeaeeneeemeenseemeenseeneenseensanseans
MOGi qUAN D& VI NGUGT T THANL ©..ooveoceoeeeeeeeeeeeeeeee e ee s s s s e eneeseenseseneees
2,008 (BA): v Sinh ngay .......... thang ........ J1T:1 1 1 LU
INOT CU UL ettt h et b e ettt et e e st e st eh e bt e bt eh e eh e e bt e b e e bt bt s b e s et et et e st esteseeseebeebeebeebeebesbesaennen
ME1 GUAN NE VT NEUSGT T EFAN ..ot s e es e s s eseesees s s e enees
B ettt a bt bt oLtk h e bt h b€ b4t e b et eates e e st ea e eh e eh e e bt eh e ekt b e e h e ke b h et e b et et entententeneebeebe e bt ebeebeabentea
dé nhan ché d6 BHXH cua nguoi dang huong ché d6 BHXH da tir tran 14 Ong (BA): ....c.veeveveeeeeeeeeeeeeeeeeen

Chét NgAY ....voveeeveenen. thang ........ NaM ........c.....
Noi dang nhan luong hut, trgr CAP BHXH: ........ovuoiviveeeeeeeeeeeeeeeee e eees e sses s sse s senenes

T6i xin cam doan nhing ndi dung ké khai trén day 1a day du, dung su that va chiu trach nhiém trudc phap luat vé
n6i dung ké khai ciing nhu trong truong hop xay ra tranh chap vé viéc nhan luong huu, trg cap BHXH theo ché d6
clia ngudi huong da tir tran. D& nghi co quan BHXH xem xét, giai quyét ché do BHXH cho gia dinh chiing t6i theo
quy dinh.

......... ngay ... thang ... nam ... ceey NGAY ... thang ... nam
X4c nhén cia chinh quyén dia phwong noi ngudi Nguoi dé nghj
dé nghi dang cu tru (ky, ghi r6 ho tén)

(Ky, ghi ré ho tén va déng dau)

Chir ky ctia cac thin nhin

Nguwoi thie nhit: .
(K, ghz ro ho ten)

Nguwoi thir hai: .
(K, ghz ro ho ten)

Nguwoi thir ba:
(K, ghl ro ho ten)

Xét duyét ciia co quan BHXH



- Tong sb thang duoc truy linh: ......... thang

Tir thang .....nam ..... dén thang.... ndm .....

- Tong sb tién dugc truy linh: ............ dong

BANG CHE: .o
......... , ngay ..... thang .... nam ... ...

Giam déc BHXH
(Ky tén, dong dau)

Ghi chu:

- Ngl;(‘)ri khai 1a than nhan cua nguoi hu’(”n‘lg da tir tran theo quy dinh, dai dién cho cac than nhan linh tién lvong huu,
tro cap BHXH cia ngudi huong da tir tran cé nhitng thang chua nhan luong huu, trg cap BHXH.

- Chi ké khai d6i vai than nhan 1a cha dé, me dé, vg hoac chong, cha me cua vo hodc chong.



MAu sé 17-CBH

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOQI TiNH, THANH PHO.... Poc lap - Tu do - Hanh phuc

Sb: /BHXH L , ngay ... thang ... nam .....

PHIEU TRUY LINH
SO TIEN CHUA NHAN CHE PQ BHXH

Kinh giri: Bao hiém x3 hoi quAN (MUYEN) ...t
ONG (DA): .o Ngay, thang, nam Sinh: ........cccoocveviiriiiiieiee e
S8 807 ettt ettt ettt e et ettt e et e et e et e et e et e et r et ee e ereeeeeene
INOT CU T oottt e e e e e et e e e et e e et e e e eaeeeeeateeeeaeeeeseeeeeseeeeenseeeenseeeeesseeeesseeeenseeeenseesensseeeanseeean
Huong ché do: ..o, SO HBI oot
PHAN TIEN TRUY LINH
1. Cac ché ¢ BHXH:

2 ChE 0% oo, S8 HIEII: ettt ettt ettt er e
2 ChE 0% oo S8 HIEII: oottt ettt er e er e
2. TONG 56 i8N QUOC TUY TN ..ot e s e es e es s
S8 TN DANG CTE: ...t s e e s s e s ee s e eee e ee s ee e seeeeeeeeen s e
Noi Iinh: Ba0 hiém X hoi qUAN (MUYEN) ... se e s eenan
e ngay .... thang .... nam . ....
Nguoi linh tién Truéng phong Ché 49 BHXH GIAM POC

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, dong dau)



MAu s6 18-CBH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO THAY POI THONG TIN NGUOT HUONG

Kinh giri: Bao hiém x3 hoi quan/huy€n/thi Xa .......cccoeevevievieieeieciee e
TEN 01 1A: 1oeveiiceieiieeeeeeee e Ngay, thang, nam Sinh: .........cccccevviereriienieieeeeeeee e
S6 50 BHXH/SO G dANN: ....ccvvoveervieeeacieesceeeessaeeeesseessessssese st ssss sttt
S6 chimg minh nhan dan: ..........c.coocovvveevevereenenn. NEAY CAP: oo, Yo 1
Tu thang ............. nam ............... , d& nghi co quan BHXH thay d6i, bd sung thong tin ciia t6i nhu sau:
Thong tin nguwoi hwéng Théng tin trudce khi thay doi, bo sung Thong tin d¢ nghi thay ddi, b

sung

1. Gi6i tinh
2. S6 dién thoai

3. SO dién thoai ngudi than khi
can lién lac

4. Pia chi cu tra (ghi ddy dii theo
thit tw $6 nha, ngo, ngdch/hém,
dieong pho, t6/thén/xém/dp,
xd/phuong/thi tran,
huyén/qudn/thi xd/thanh phé,
tinh/thanh phé)

5. Hinh thirc nhan lwong huu, trg cdp BHXH hang thang

5.1. Nhan bang tién mat:

Dia chi nhan (ghi dady dii:

xd/phwong, t6 dan pho/to chi tra,

quan/huyén/thi xa, tinh/ thanh
ho)

5.2. Nhén qua Tai khoan:

- S6 tai khoan ¢4 nhan:

- Ngéan hang noi m¢ TK:

T6i xin cam doan cac thong tin stra doi, bo sung ciia toi 1a ding, néu sai t6i xin chiu trach nhiém trudc phép luat.

.......... , ngay ... thang... nam ...
Nguwoi de nghi
(Ky, ghi ro ho tén)

Ghi chii: Ghi day di doi véi nhitng théng tin c6 thay doi; théng tin nao khéng bé sung, sira doi dé nghi gach (x) vio
0 twong ung.



MAu s6 19-CBH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI TRUY LINH, TIEP TUC NHAN CHE PQ BHXH

Kinh giri: Bao hiém x3 hoi quan/huy@n/thi X3 (1) c..oeveeeeeeeeeeeeeeeeee e
TEN 01 1A oot S8 CMND: ...oovmirveermaeeisseressseessssses s
INOT CU UL ettt ettt bttt et et et e st et eh e bt e bt e bt e bt e bt e b e e bt bt e b et et et et emtesteseeseebeebeebeebeabesbeseenten
SO GIBI tRORI: ..ot e e et e e e et e e et e et e e e e e e e e e et e et e e er e
Y RTo N ) & 0.4 & IR Loai ché d6 BHXH dang huong: ...........ccccoovveveereeeeereeeeeeesrerennes
Thoi gian chua nhan ché 46 BHXH: T thang ... nam: ...... dén thang ... nam: .....
5 a1 OSSPSR

T6i xin cam doan trong thoi gian khong linh lwong huu, trg cAp BHXH t6i khong xuét, canh trai phép hoac khong bi
toa an tuyén bo bi mat tich hoac huéng BHXH khong dung quy dinh cta phap luat. Neu sai toi xin chiu trach nhiém
trude phap luat (2).

1. DBé nghi dugc truy linh theo hinh thirc:

- Nhén béng tién mat: tai BHXH Quan, NUYEN, thi X8 ....c.coiiiiiiiieieeeee et seeaesreennens
- Nhan qua tai khoan ca nhan: SO tai Khoan ............coccoeeeenee.. NgAN AN .o.vveiiiieiiceee e
2. Dé nghi tiép tuc nhan ché do theo hinh thirc:

- Tién mat: tai tb chi tra (hodc td dan sd, phuong, Xa, QUAN, NUYEN .....cccviiieiieieiceeeeeee e
- Tai khoan ca nhan: SO tai KROAN ..........cooovvevveveeeeeeeeeean, NN hang ....oocvveeiiiiie e

(néu nhén qua tai khoan ca nhéan ghi 1 sb hiéu tai khoan ngan hang noi mé tai khoan)./.

Xét duyét ciacoquan BHXH .. , ngay ... thang ... nam ...
- Tong sb thang duoc truy linh: ..... thang (gg;:; rf;éhl;gtl;i )
Tu thang .... ndm .... dén thang.... nam.....
- Tong sb tién dwoc truy linh: ........... ddng
Bang chil: ........ooovveeeeeeiiinn,
.......... ngay ... thang ... nam ...
Giam doc BHXH

(Ky tén, dong ddu)

(1): B6i voi ngudi nhan luong huu, trg cip BHXH hang thang, ghi BHXH quan/huyén/thi xa dang quan 1y chi tra
trude khi bi dung in danh sach.

(2): Néu nhan ché ¢ mot 1an thi khong phai ghi cam doan.



MAu s6 20-CBH

BUU PIEN HUYEN:...ccccevieeinnrennennns
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
GIAY NHAN TIEN
Luong huu, tro cip bao hiém xa hoi
Ho va tén nguoi hudng: ........ccoovvvevivecieniieieeieene Nam sinh: .....ccceveevevrennnne S6 56 BHXH: ..o,
SO CMND: ittt INOT CAP ceireeiieeie ettt sttt ettt et e e et e sanesse e
Noi dang ky nhén tién (ghi 6 chi tra, xd/phwong/thi trdn, huyén/quén/thi xi/thanh phé, tinh/thanh pho) ..............

Ho va tén ngudi uy quyén nhan thay lwong huu, tro cap BHXH: (1)

CMND: .o NOT CU T e
Thoi han ty quyén: Tir ngay ... /thang ... /nam ..... &én ngay ... /thang ... /nam .....
SO AN NNAN CRE QO .ottt e et e s s s e e e e see e e seeseseeseees déng
S6 tién phai khau trir (theo quyét dinh $8: ......o.oveveeveeeeeeeeeeen. ) et
SO AN TIUC TIRAN: <+t e e e e e ee e e e e e e e e e e e e e e e eee e e e e s s et s e e s ese e e s e eeseseer s eereeen
BANG CHIE: .ottt
g ngay ... thang .... nam .......
Giam doc buu di¢n huyén Can b chi tra Ngudi nhin
(Ky, ghi 16 ho tén, dong dau) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

(1): Trudng hop ngudi huong truc tiép nhan thi khong phai ké khai cac ndi dung nay



MAu s6 21-CBH

BAO HIEM XA HOI VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
BAO HIEM XA HQI TiNH, THANH PHO... Poc lap - Ty do - Hanh phic
....... , ngay .... thang .... nam.....

THONG BAO KHAU TRU LUONG HUU VA TRQ CAP BHXH
KANh @Ui: ONG (BA) .o

Cén ctr Quyét, dinh s6 .../QD ngay ... cia co quan (1) ..o , B0 hiém X& hoi ..o
thong bao khau trir mdt phan lwong huu, tro cap BHXH cua 6ng (ba):

C0 SO SO BHXH: .ottt e e e e et e e e e e ee e e e e e e e e e e e e et e e e et s e r s e e e aernens

Hién dang linh Tuong huu, trgr CAPp BHXH 1211 ....o..ovuovieeeeeeceieeeeieeeeeeeee e ssee s sse s

1. S6 i8n ché 0 BHXH FaNG MUOTIE: ... ese e

= ChéE A0 BHXH MOt LAN: oottt et s e et e et s e e s eeeseeeeseeseseeeeseeeeseseseeseseeeeseeeen dong
= Ch& d0 BHXH DANG thANE: ......veveoeeeeeeeeeeeeeeeee e s seeeseen s sse e s dong

2. S6 tién phai khau trir theo quyét dinh clia cO qUAN (1) ..vv.vveivoieeeeeeeeeee e
- KhAu trir tién ch& @0 BHXH MOt JAN +.evveeeeeeeeeeee et e e e e e s eese st e e se s
- Khau trir tién ché d0 BHXH hANg thANE: ........o..ovivieeieeeeeeeeeeeeeeeeeeeeee e s s
Thoi gian khau trir tién ché 46 BHXH hang thang: tir thang ... nam ..... dén thang ... nam .....

Truong hop 6ng (ba) khong chép nhan khau trir lwong hwu, trg cdp BHXH d§ thyuc hién khéq trir theo Quyét dinh
0 ..../QD ngay ... cta co quan (1) ....ccoeceeverevenreienieennnne, , co quan BHXH van thyc hién khau trir theo quy dinh

cua phap luat.

Co quan Bao hiém x4 hoi thong bao dén Ong (ba) dé biét, thuc hién./.

Giam déc BHXH

Noi nhén: (Ky tén, dong dau)
- Nhu trén;
- Luu.

(1) Co quan ra quyét dinh khiu trir



I. Tinh hinh chi tra

BUU PIEN TINH, THANH PHO..........
BUU PIEN QUAN, HUYEN, THI XA.............

BANG THANH TOAN TRQ CAP BHXH 1 LAN

Mau s6 22-CBH

S6 tién phai chi tra S6 tién da chi tra S6 tién chuwa chi tra
STT Dot chi tra ) L , . , . Ghi chu
SO ngudi So tién (dong) SO nguoi SO tién (dong)| SO nguodi | SO tién (dong)
1 2 3 4 5 6 7 8 9
Dot ........ thang........ nam
Téng cong XXX
I1. Tinh hinh kinh phi
1. Kinh phi ky trude chuyén sang: ...............cccceeeeeeiiinnn. dong
2. Kinh phi nhan trong ky: ............... dong
-Ky Lo
SKy2i
3. S6 tién da chi quyét toan trong ky: ................. dong
4. Kinh phi chuyén ky sau: ......................... dong
Kémtheo ............oooeiiiii. danh sach
Ngay ..... thang .... nam
Co quan BHXH Co quan Buu dién
K¢ toan truwéng Giam déc BHXH K¢ toan truwéng Giam ddc Buu dién

(Ky, ho tén) (Ky, ho tén, dong ddiu)

(Ky, ho tén)

(Ky, ho tén, dong ddu)




DON VI QUAN LY CAP TREN
PON VI SU DUNG LAO PONG

MAu 6 23-CBH

DANH SACH NGUOI LAO PONG CHUA NHAN CHE PQ OM PAU, THAI SAN

........ nam ..........
. gen £z Dot giai quyét S6 tién cl3u’a chi , ¢, 2
STT Chi tiéu So so (thang... nam) t;‘a Ly do chwa chi tra
(dong)
A B 1 2 3 3
I Ché dd 6m dau
1
2
II |Ché dj thai san
1
2
III DSPHSK sau 6m dau, thai sin
1
2
IV DSPHSK sau TNLD - BNN
1
2
Téng cong XXX XXX XXX
Téng s6 ngudi chua chi tra: ................coooeee.l. nguoi

Nguoi 1ap biéu
(K5, ho tén)

........ ngay ... thang ... nam ....
Thu treéng don vi
(Ky tén, dong dau)



MAu s6 24-CBH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI TAM UNG KINH PHi

Kinh giri: B0 hi&m X8 DO ....oovoeeeeeeeeeeeeeeeeeeeeeeeee e
DON VI e PiIa Chi: oo
M3 S8 AR dANN: .o
SO hiBU AT KNOAN: oo 1A, (G ¥ RO
Can ctr Quyét, Ainh SO oo, /QD-UBND ngdy ... thang ... ndm 20... cua Chu tich Uy ban nhan dan
tinh/thanh pho .......ccoooiiiiiiii A vé€ viée ho trg dao tao, boi dudng, néng cao trinh d6 ky nang nghé dé
duy tri vi¢c lam cho ngudi lao dong, d€ nghi Bao hiém Xa hoi ..., tam tng kinh phi ho tro
dao tao, boi dudng, nang cao trinh d k¥ nang nghé dé duy tri viéc lam cho nguoi lao dong cu thé nhu sau:
TONE SO tHEN AUQC O IO 1o.voveveeeeeeeeeeee e dong
(BARG CREF .....c..vooeoeeeeeeeeee et )
S6 kinh phi dé nghi tam g (50% x tong s6 tién duwoc hd trg): s6 tién: ......o.oveervecvereanee. dong (bang chi: ... )
) Ngay ... thang .... nam.......
Nguwoi lap Ke toan trwéng Thi trwéng don vi

(Ky, ghi ré ho tén) (Ky, ghi ré ho tén) (Ky, ho tén, dong dau)



MAu s6 25-CBH

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DANH SACH NGUOI LAO PONG PA PUQC PAO TAO

(Theo Quyét dinh 6 ....... /ODb-UBND)
Kinh giri: B40 hidm X8 DO .....ovoveeeeeeeeeeeeeeeeeeeee e,
PON VI i M SO GINN AANN: .o
85 3T oL RSSO
S6 hieu tai KNOAN: «...vevveeeeeeeeeeeeeee A, (6 PR RRRORTN
Thoi gian hoc thye té o
TT Chi ti¢u 50 thing duge b0 tro Mirc hd trg S5 tién dugc hd Cnhglfrgiy o
Tu ngdy... | Deénngdy... So thing dao tao trg dao tao dong
thang... thang... |dugc ho trg
A B 1 2 3 4 5=3x4 6
I |Nghé dao tao A
1 Nguyén Vin A
2 |Nguyén Vin B
II |Nghé dao tao B
- Tong s6 ngudi 120 dong dd AUQC dA0 L0 ...e.vveeeeeeeeeeeeeeeee e nguoi.
= TONE S8 TN NG TO7 .o dong.
(BANG CHTE ..ottt st st b e ess e seensenseens dong)./
. Ngay ... ... thang....... nam.......
Ngudoi lap Keé toan truwéng Thi truwéng don vi

(Ky, ghi ro ho tén) (Ky, ghi v ho tén) (Ky, ho tén, déng dau)



MAu s6 26-CBH

CO QUAN QUAN LY CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
BAO HIEM XA HOI ................ Poc lap - Tw do - Hanh phic
BANG THANH TOAN
(Theo Quyét dinh 56 .......... /ODb-UBND)
TN AOMN VI% e M3 SO AIND AANN: ..o
85 3T oL R TRR
S hilu a1 KNOAN: .o LY, (6 ¥ PR

I. S6 dwge duyét chi

= TONG SO NEUTT: oo nguoi

S TONG SO AN ..o dong

IL. Danh sich nguwoi hwong dwoe diéu chinh

STT Chi tiéu S tién Ly do diéu chinh

A B 1 2
I  Nghé dao tao A
1 Nguyén Vian A
2 ..
II  |Nghé dao tao B
1 Nguyén Vin A
2 ...

Tong sOtieN: ...oovveeeieiieeee e, dong

I11. Danh sach nguoi huwéng khong dugc duyét chi

STT Chi tiéu Sb tién Ly do khong dugc duyét
A B 1 2

I Nghé dao tao A

1  Nguyén Vin A
2
II Nghé dao tao B
1  Nguyén Vin A

2
TOéng sO tHeN: ..ovvvveeeeiieeeeee, dong
Cin b xét duyét Phu trich ché 40 BHXH
(Ky, ghi rd ho tén) (Ky, ghi ro ho tén)
IV. Tam ting va thanh quyét toin
1. Kinh phi d8 tam TINZ: ....oooviiiiieee ettt et st dong.
2. S6 kinh phi duge quyét toan (IHTI-III): ......o..ovveeeeeeeeeeeeeeeeeeeeeeee e, dong.
3. Kinh phi co quan BHXH thanh toan v¢i don vi st dung lao dong:
(Truong KoP 2-10): oottt st ta e e st e sseeneesaeeneas dong.
4. Kinh phi don vi st dung lao dong chuyén tra co quan BHXH
S5.(Truong MopP 1-230): oottt ettt et e aeete e ereeeteeeare s dong.
Nguwai 1ap Phu trach ké toan
(Ky, ghi 1o ho tén) (Ky, ghi ro ho tén)
Ngay ..... thang..... nam......

Giam dbc BHXH
(Ky, ho tén, dong dau)



BAO HIEM XA HOI VIET NAM

VU TAI CHINH - KE TOAN

TONG HQP CHI TRA CHE PQ BHXH

Nguon Ngan sach nha nwéc

Thang ........ ndm ......

MAu s6 1-QLC

Chi BHXH hang thang
BHXH Huu quén déi Huru cong nhén vién chirc
STT ttlf;::l:%il Sb chlrztlh;l:li gtré diu | S6 ph‘illil ;lz:; trong S6 thue tré Sb chlrat ltl:iz;ll gén cudi| S6 chlrztlh;l: gtré diu | Sb ph‘;ilil ;:‘lég trong S6 thyc tra Sé chu’::lt [t,l;‘l gén cudi
P Sénguoi | Sotién | SOnguoi | Sbtién | Songudi | S6tién | Séngudi | SOtién | Songusi | Sotién | Songudi | Sétién | Songudi | SOtién | S6ngusi | SO tién
(nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong)
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16

Téng cong




Chi BHXH 1 lan

Téng cong

Tro chp mai ting

Tro cp tuét 1 1an

S6 chua chi tra
dau thang

S6 phai tra
trong thang

S6 thuc tra

S6 chua tra
dén cudi thang

S5 chua chi tra
dau thang

S6 phai tra
trong thang

S6 thuc tria

S6 chua tra
deén cuoi thang

) chua chi tra
dau thang

S6 phai tra
trong thang

S6 thuc tra

S6 chwa tra
dén cuoi thang

Sé
nguoi
(nguoi)

S(”')‘tién
(dong)

S8
nguoi
(nguoi)

S(A')‘tién
(dong)

Sé
ngudi
(nguoi)

S(A')‘tién
(dong)

Sé
ngudi
(nguoi)

S(A')‘tién
(dong)

Sé
nguoi
(nguoi)

S(”')‘tién
(dong)

Sé
nguoi
(nguoi)

S(A')‘tién
(dong)

Sé
nguoi
(nguoi)

S(”')‘ tién
(dong)

S8
nguoi
(nguoi)

S(A')‘tién
(dong)

Sé
nguoi
(nguoi)

S(A')‘tién
(dong)

Sé
ngudi
(nguoi)

S(A')‘tién
(dong)

Sé
nguoi
(nguoi)

S(A')‘tién
(dong)

Sé
nguoi
(nguoi)

S(”')‘tién
(dong)




Téng cong

Téng cong

S6 chua chi tra diu

S phii tra trong

S6 thuc tra

S6 chua tra dén cudi

S6 chwa chi tra diu

$6 phai tri trong

S6 thue tra

S0 chwa tra dén cuoi

thang thang thang thang thang thang
S6 nguoi S(A')‘tién S6 nguoi S(”')‘ tién | SO nguoi S(”')‘tién S6 nguoi S(”')‘tién Sé nguoi S(A')‘tién S6 nguoi S(A')‘tién S6 nguoi S(A')‘tién S6 nguoi S(”')‘ tién
(nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong) (nguoi) (dong)




BAO HIEM XA HOI VIET NAM MAu s6 2a-QLC
VU TAI CHINH - KE TOAN

TONG HQP CHI TRA CHE PQ BHXH
Nguon Quy hwru tri, tir tuét

Thang ........ ndm .........

Chi BHXH bit bujc hang thing

Huu quén dji

Huwu cong nhén vién chire Téng cong
BHXH z z z z z z z z z z
tinh, [SO chwra chi trd| S6 phai tra % . | Sochwatra |Sochwa chitra So phai tra I . | SO0 chua tra S0 chua chi trd) So phai tra I . | Sochuatra [Sochuwa chi tri
STT thanh | diu thing trong thiang S0 thye trd dén cubi thang| du thang trong thang So thye trd dén cubi thang diu thing trong thing So thye trd dén cubi thang| diu thing
T 17 7T 1 o ] o7 T T e

pho £ J £ £ J £ J J £ £ J A J
oo SOt RIS ten SR IS8 dénl S0 ISSitn | A0 ISditn | 0 ISbiién | B sérién SR séuén | SR ISSanl L ISSan | S0 ISdiitn | 0 Sditn | B0 IS i
(nguor)| 99" | (ngusi)| 49| (nguoi) | 98| (nguoi) |98 (ngusi)| 98| (ngusi) | 49" (nguoi)| 40" | (nguoi) | (4018) (nguoi)| 99" | (i) 99" (nguoi)| 99" | nguoi)| 90" | (nguoi) [(4O"E)

A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16

Téng cong




Chi BHXH bt buc 1 1an

Bio hiém xa hdi mot lin (D60)

Trg cAp mét 1in khi nghi huu (D58)

Téng cong

Lwong huu

S6 phai tra
trong thiang

S6 thue tra

§6 chua tra Sb chua chi
dén cuoi thang tra dau thiang

S6 phai tra
trong thiang

Sb thuc tra

$6 ch}ra tra
dén cuoi thiang

S6
nguoi
(nguoi)

$6 tién
(dong)

S6
nguoi
(nguoi)

$6 tién
(dong)

S6
nguoi
(nguoi)

S6
nguoi
(nguoi)

$6 tién
(dong)

$6 tién
(dong)

)
nguoi
(nguoi)

86 tién
(dong)

Sé
nguoi
(nguoi)

$6 tién
(dong)

Sé
nguoi
(nguoi)

86 tién
(dong)

Sb chura chi tra
dau thang

S6 phai tra
trong thiang

Sb thue tra

Sé ch}ra tra (S6 c}lua chi tr
dén cudi thing dau thing

S6 phai tra
trong thing

S thue tra

)
nguoi
(nguoi)

$6 tién
(dong)

Sé
nguoi
(nguoi)

S6 tién
(dong)

Sé
nguoi
(nguoi)

S6 tién
(dong)

Sé
nguoi
(nguoi)

S6
nguoi
(nguoi)

S6 tién
(dong)

$6 tién
(dong)

S6
nguoi
(nguoi)

$6 tién
(dong)

Sé
nguoi
(nguoi)

S tién
(dong)




Chi BHXH tw nguyén

BHXH mét lin (D77)

Téng cong

Téng cong

S6 chua tra dén

S6 chwra chi tra

S6 phai tra

Sb thue tra

S6 chua tra dén

S6 chua chi tra

S6 phai tra

Sb thue tra

S6 chua tra dén

$6 chua chi tra

S6 phai tra

S thue tra

S6 chwa tra dén

cudi thang dau thang trong thiang cudi thang  |...... dau thang trong thiang cudi thang dau thang trong thiang cuoi thang
S6 ngudil S6 tién SO ngudi S§ tién SO ngudi S§ tién SO ngudi S6 tién|SO ngudi SO tién|  |S6 ngudi S6 tién S6 ngudi S6 tién 6 ngudi S6 tién 6 ngudi S6 tién SO ngudr S§ tién S6 ngudi S§ tién SO ngudi S§ tién SO ngudi S tién
(nguoi) | (dong) | (nguoi) | (dong) | (nguoi) | (dong) | (ngudi) | (dong) | (nguoi) | (dOng) (nguoi) | (dong) | (ngudi) | (dong) | (nguoi) | (dong) | (nguoi) | (dong) | (ngudi) | (dong) | (ngudi) | (dong) | (ngudi) | (dOng) | (nguoi) | (dong)




BAO HIEM XA HOI VIET NAM
VU TAI CHINH - KE TOAN

TONG HQP CHI TRA CHE PQ BHXH
Nguon Quy Tai nan lao dong, bénh nghé nghiép; bio hiém thit nghiép

Thang ..... ndm.............

M4u s6 2b-QLC

BHXH

Quy tai nan lao dong, BNN

Chi BHXH hang thang
tinh, Trg cAp tai nan lao dong - BNN Trg cAp phuc vu tai nan lao dong - bénh nghé nghiép Téng cong
TT N
tha‘}h S6 chua chi tra [S6 phai tra trong F . |S6 chwa tra dén| S6 chwa chi tra [S6 phai tra trong F . | S0 chua tra dén| S6 chwa chi tra [S6 phai tra trong £ . | S0 chwa tra dén
hé X . . So thue tra RN X . . So thue tra FEpR X . . So thuc tra K. o1 g
P dau thang thing cudi thing dau thang thing cudi thang dau thang thing cudi thing
S6 nguoi| S6 tién SO ngudi| SO tién |S6 ngudi S tién 6 ngudi| S§ tién [S6 ngudi SO tién [S6 ngudi) S6 tién SO ngudi| SS tién |S6 ngudi S6 tién |SS ngudil S§ tién [S6 ngudi| SO tién |S6 ngudi| S6 tién SO ngudi| S4 tién
(ngudi) | (dong) | (nguoi) | (dong) | (ngudi) | (dong) | (ngudi) | (dong) | (ngudi) | (dong) | (ngudi) | (dong) | (ngudi) | (dong) | (ngudi) | (dong) | (ngudi) | (dong) | (nguoi) | (dong) | (nguoi) | (dong) | (nguoi) | (dong)
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

Téng cong




Quy tai nan lao dong, BNN

Chi BHXH 1 lin
Trg cAp TNLD-BNN 1 lin Trg cép 1 1in khi chét do TNLD-BNN Téng cong
Sé
Sb chua chilz ... . Sb chua tralS6 chwachi s .. . S6 chua tra S6 chua chilx ... . S6 chua tra chu:a
2 2 So phai tra| _« A 4% A 2 Ak So phai tra|_x A A 2 Ak So phai tra|_x 2l a4 £ | chi
tra dau trong thin So thwe trd| dén cuoi | tra dau trong thin So thwe trda| deén cubi tra dau trong thin So thwe tra| dén cuodi tra
thang g g thang thang g g thang thang g g thang diu
thang
S6 | S6 | S6 |86 | Sb | S5 | S6 | S6| SO | S6 | S6 | S6| S6 | S6 | SO | Sb S6 | S6 | S6 | S6 | S6 | S6 | S6 | Sb| Sb
nguoi| tiCn |ngudi| ticn |ngudi| tien |ngudi| tién |nguoi tién \ngudi| tién [ngudi| tien |ngudi| tién nguoi| tién |nguoi| ticn |ngudi| ticn |ngudi| tien \nguoi
(nguo| (don |(ngud| (don |(nguo|(don |(ngud| (don |(nguo| (don |(nguo| (don |(ngud| (don |(nguo|(don (ngud| (don |(ngud| (don |(ngud| (don |(ngud| (don |(ngud
Dl | D lg | D lg | D lg | D) | g | D gD |g]|i]|g D g | D) g | D) |g| D) |[g]|i
25 |26 | 27 |28 |29 |30 | 31 | 32| 33 | 34|35 36| 37 | 38|39 |40 |...| ...
Quy bio hiém thit nghi¢p
Tro cAp thit nghiép hang thing HS tro tw vén, gigi thiéu viéc 1am Téng cong
A 1 ae . o Sb chwa tra |S6 chua chi| (& .. . Sb chua tra S6 chwachi| (x .. . S6 chua tra
So phai tra | « 2 e £ 2 32 So phai tra | « 2 £ £ 2 a2 So phai tra | _« 2 £ ra
trong thén So thwe trda | deén cuoi tra dau trong thén So thwe trda | dén cuoi tra dau trong thén So thwe tra | deén cuoi
g g thiang thiang g g thang thiang g g thing
S6 | S6 | S6 | S6 | S6 | S6 | S6 | SO | SO | SO | S6 | S6 | S6 | Sb | Sb S6 | S6 | S6 | S6 | S6 | S6 | Sb | 86
tién | ngudi| tién |ngudi| tién |ngudi| tién |nguoi| tien |ngudi| tién |nguoi| tien |nguoi| ticn nguoi | tien |ngudi| tién |ngudi| tién |ngudi| tien
(dong|(ngudi|(dong|(nguoi|(dong|(ngudi|(dong|(nguoi|(dong|(nguoi|(dong|(ngudi|(dong|(nguoi|(dong (nguoi| (dong|(ngudi|(dong|(nguoi|(dong|(nguoi|(dong
) ) ) ) ) ) ) ) ) ) ) ) ) ) ) ) ) )




BAO HIEM XA HOI VIET NAM
VU TAI CHINH - KE TOAN

MAu s6 3-QLC

BAO CAO SO TIEN PONG BAO HIEM Y TE CHO NGUOI HUONG BAO HIEM XA HQI HANG
THANG, TRQ CAP THAT NGHIEP

Nam ..........

Nguon NSNN Quy BHXH Quy
, , Quy |
Quy Huu tri tir tuét Quy 6m dau, thai sin/ TNLD-| Mt
BNN | nghiép
BHXH . »
tinh, |y, g‘;u Con, Mat Tro Tro Newoi
TT) thanh | o | 008 %NS e | O\ INLD- 49 - hwéng . Treg
< |quan nhin | nhin ] ¢ap | pN | AP Cong uu tr' cAp Ngudi Nghi cip | Tro
PO | g5i | vien |cao su| .2 | 91 613 Huu |cdng | . |"° R huéng 5
) Y dong uin | nhin Cin| tuat Cong "™ dMtro’ clp| Con TNLD | cap
chie quan nhan|, s oo hang |©O"8| dai TP COM8 pNN | that
doi | vién | ° . \ thai s in
chire thiang ngay | oo hang |nghiép
tir 80 thang
tuoi
A| B 1 2 3 4 5 6 7 8 9 10 | 11 12 13 14 15 16 17 18

Téng cong




BAO HIEM XA HOI VIET NAM MaAu s6 4a-QLC
VU TAI CHINH - KE TOAN

TONG HQP TANG SO NGUOI HUONG LUONG HU'U, TRQ CAP BHXH HANG THANG
Thang ..... Nam......

Ngudn NSNN Quy huru tri, tir tudit | Quy TNLP - BNN | Quy BH thit nghi¢p
BtI:Dl(lH Huu Huu Tro clp

mn A . A N A V . N
STT thz‘lnil Hu:u ¢o08 Tong Hu:u cong Tong Tro cap phuc vu/ Tong| 3 4 Tong

. '|quan| nhan |...| quan| nhin |...| . °|TNLD- N . (o Jeee| A
phd | dsi | vien eong | Taed | vien owng | N TNLD | cong |thang thang cong

: . : s -BNN
chire chire

A B 1 2

Téng cong




BAO HIEM XA HOI VIET NAM

VU TAI CHINH - KE TOAN

MAu s6 4b-QLC

TONG HQP GIAM SO NGUOI HUONG LUONG HUU, TRQ CAP BHXH HANG THANG

Thang ....... Nam .......
Pon vi: nguoi
Ngudn NSNN Quy huru tri, tir tudit | Quy TNLD - BNN | Quy BH thit nghiép
BHX
°H Huu g)l:l z | Huu g‘:’l“ z Trey Tre cip z x
STT U?h’ uin nhﬁi Tong uin nhﬁi Tong| cap |phucvuTong 3 4 Tong
thanAh qdﬁi vien * |cong qdﬁi vien " | cong TNLD- TNLD- | cdng thing thang "= |cong
pho ¢ " . i BNN | BNN
chire chire
Al B 1 2

Téng cong




BAO HIEM XA HOI VIET NAM
VU TAI CHINH - KE TOAN

TONG HQP CHI QUY OM PAU, THAI SAN, DUONG SUC PHUC HOI SUC KHOE

Miu s6 5-QLC

QUY ....... NAM ..cuuvennee

Pon vi tinh: ngudi, dong

< TRQ CAP THAI | DS,PHSK SAUOM | DS, PHSK SAU

g4 | BHXH TRQ CAP OMDAU SAN PAU, THAI SAN TNLD-BNN
tinh

TT . ’ % £ o £ £ oo X £ oo e e %
thanh ph§ SO | SOMuOtigq s | SO | SOluot gy i SO | SO luot gy s | SO | S0 lugt] SO
ngay | nguoi ngay | nguoi ngay | nguoil ngay | nguoi | tién

A B 1 2 3 4 5 6 7 8 9 10 11 12

Téng cong




BAO HIEM XA HOI CAP TREN

) Miu s6 S01-CBH
BAO HIEM XA HOI

SO THEO DOI SO TIEN CON PHAI TRA CHO NGUOI HUONG LUONG HUU, TRQ CAP BHXH
HANG THANG

NGUON Kinh Phi: oo,
HO VA LEI: woviiiiiiieee e
L0815 ChE @07 v
S6 88 BHXH: .oovvevverieineeioeeiieseissesesse s

D3 chi tra hét thang, NAM: ........o.cooovveveveeeeeeeeeeee e

S6 tién khau trir
Théne chwa So tién ché d§ | (n€u cd) co'quan | So tién con |Pa hwéng lai
TT g hwéng hang | BHXH da chuyén |phai tra hang| tir thang, Ghi chu
nhan . Py . x =
: thang (dong) cho co quanra | thang (dong) nam
quyeét dinh (dong)
A B 1 2 3=1-2 4 5
1 Thang A
Cong XXX XXX

- S6 nay ¢6 ... trang, danh s tir trang 01 dén trang ...

NEAY MG SO oo

Ghi chu: Ghi s6 quyét dinh ctia co quan ra quyét dinh, khau trir, thoi gian khau trir tir thang dén thang.

Ngay ... thang ... nam.....
Nguwoi ghi so Phu trach ke toan Giam doc BHXH

(Ky, ho tén) (Ky, ho tén) (Ky tén, dong diu)



